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ARTICLE I
RECOGNITION

Section 1,
For the duration of this Agreement, the District recognizes the Association as the
exclusive representative for the following unit of employees:

Included:

Adapted Physical Education

All Day-to-Day Substitutes who worked 50 or more days of the previous year
BHUSD Summer School Teachers

Certificated Classroom Teachers (Pre K-12), including temporary contract teachers
Coordinator of Career/Vocational Education

Counselors

Elementary Schoo!l Subject Area Coordinators

High School Department Chairpersons

Part-time Early Retirees (Plan No. 3)

Program Specialists

Psychologists

Reading Teachers

Resource Specialists, Special Education

School Librarians

School Nurses

Speech and Language Specialists

Excluded:

Adult Education Teachers

Any other positions not included in the above "included" sections
Assistant Principals

Certificated Management, Supervisory and Confidential Positions
Chief Academic Officer

Chief Administrative Officer

Day-to-Day Substitute Teachers who worked less than 50 days the previous year
Director of Special Education

Intern Teachers and Teacher Assistants

Occupational Therapists

Principals

Retirees (Plan No. 1 & 2)

Superintendent

ARTICLE ]
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ARTICLE 11
ASSOCIATION RIGHTS

Seetion 1.
The District shall designate bulletin board space at each location, in areas frequented by
the teachers, for use by the Association. All materials posted must be dated and signed
by an official representative of the Association who is knowledgeable about said
material. The Association shall provide the District with a list of all current official
representatives of the Association, The school principal and superintendent shall be
provided with a copy of such material. '

Section 2.
The District will distribute through its internal mail system any Association material
which conforms to Section 1 above. The Association shall have the right to the use of
available technology and other means of communication subject to reasonable regulations
by the District.

Section 3.
Authorized representatives of the Association shall be permitted to transact official
Association business on school property after reporting to the Principal's Office.
Visitations shall be timed and conducted so as not to interfere with the employees' work
assignments or the educational process.

Section 4.

Association meetings among employees covered by this Agreement may take place on
school premises while school is in session only when the meetings take place during
teacher lunch periods, before 8:00 a.m., after 3:30 p.m. or on duty free time, as long as it
does not interfere with school operation. No such meeting shall conflict with a staff or
in-service meeting called by the principal or other District management according to
schedule. Except in unusual circumstances, Thursday afternoons shall be reserved for
Association meetings (See Article 1V, Section 3 also).

Section 5.

The Association may designate in writing up to five (5) employees per school year to
participate as representatives of the Association in the meeting and negotiating process.
Each of the persons designated, not to exceed five (5), shall be granted released time for
up to ten (10) one-half days or equivalent full days of released time for attendance at
meeting and negotiating sessions with representatives of the District. Additional time, if
needed, may be provided by agreement between the parties. Released time for half-day
meetings shall not begin prior to 12:00 p.m. The Association or the designated employee
must give the District as much advance notice of such attendance as possible, but not less
than two (2) working days in order for the released time to be compensated by the
District. Authorized released time shall commence after July 1, 2001 and end with the
completion of negotiations.

In negotiation meetings not more than five (5) designated representatives and two (2)
designated alternates of the Beverly Hills Education Association shall meet in private
sessions with District representatives. If either party wishes to bring a consultani or
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person not on the negotiation team to speak on any item of the agenda or be a witness to
negotiations, this shall be permitted with twenty-four (24) hours' notification of the other
party. Not more than three (3) consultants or witnesses, in addition to the representatives
and alternates, shall be invited to speak or witness negotiations for either party or any
item on the Agenda.

Section 6.

At any time after the third week of the school year, names, addresses, telephone numbers,
and salary placement of all employees covered by this Agreement shall be provided to the
Association upon request, unless the employee specifies in writing that such information
shall not be furnished. The name, address, and telephone number of bargaining unit
employees hired thereafter shall be supplied upon request within twenty (20) days of the
employee's first day of work with the District, unless the employee specifies in writing
that such information shall not be furnished. All public documents of the District shall be
made available to the Association upon request.

Section 7.

VOLUNTARY CHECKOFF

The Association shall have those rights to have its membership dues and service fees
deducted as specified in Government Code section 3543.1(d). Said deductions shall be
made only upon voluntary submission of the Association's enrollment form to the
designated representative of the District. Said form shall be completed and executed by
the employee and an authorized Association representative. Deductions for employees
who sign such authorization at the beginning or after the commencement of the school
year shall be appropriately prorated to complete the payment by the end of the school
year, Upon written authorization by the unit member, the District shall deduect and make
appropriate remittance for annuities, insurance plans, credit union, savings bonds,
charitable organizations and other plans or programs jointly approved by the Association
and the District, The District shall provide tenthly a list of Association members, dues
and service fees deducted and the remittance dues.

Section 8.

8.1

82

ORGANIZATIONAL SECURITY

Any unit member covered by this Agreement who either is a member of the Association
on the day this Agreement is signed, or who becomes a member of the Association at any
time during the term of this Agreement, shall as a condition of employment be obligated
during the remaining term of this Agreement to contribute to the Association the normal
initiation fee, dues, and general assessments of the Association. However, all such
employees may terminate this obligation on June 30 of the year the agreement expires by
giving written notice to the District and the Association between June 1 and June 30 of
that year.

Any unit member covered by this Agreement who is not a member of the Association on
the day this Agreement is signed, and who does not choose to become a member of the
Association during the term of this Agreement shall as a condition of employment be
obligated for the remaining term of this Agreement to contribute to the Association a
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8.3

8.4

8.5

service fee, which shall be equal to the normal dues required of all Association members.
Such service fee shall be made monthly, by voluntary payroll deduction under Section 7
or by single payment on or before October 31 of each year if the employee desires.

The contribution required under the preceding paragraph shall not be applicable to
persons who have a religious or philosophical objection to paying such monthly fee to the
Association. The unit member shall, upon the request of the Association, submit a letter
to the Association offering the religious and/or philosophical reasons the employee
objects 1o paying the fee to the Association. The unit member shall not be required to
submit more than one letter during the life of this agreement. However, in the case of
those persons with such religious or philosophical objections to such payments, such
persons shall contribute an identical sum of money to the following non-religious, non-
tabor organization, charitable fund which is exempt from taxation under Section
501{c)(I1I) of the Internal Revenue Code:

United Way Campaign, Brotherhood Crusade, or a charity mutually agreed upon
between BHEA and the unit members.

Such payment shall be made monthly, by voluntary payroll deduction under Section 7 or
by single payment on or before October 31 of each year if the employee desires. Such
contributor will provide the Association by October 31 with reasonable proof that such
contribution was in fact made prior to October 31.

If such employee who holds conscientious objections pursuant to this section requests the
Association to use the grievance procedure or arbitration procedure on the employee's
behalf, the Association is authorized to charge the employee for the reasonable cost of
using such procedure.

Upon written request from the Association, the District will deduct from the salaries of
any such employee who fails to fulfill the obligations set forth in Sections 8.1, 8.2, and
8.3, the appropriate amount payable to the Association.

The Association agrees to hold the District harmless against any and all suits, claims,
demands, liabilities, back pay, penalties or awards resulting from court or Board (PERB)
order or settlement which shall arise out of or by reason of any action taken by the
District pursuant to this Article.

The Association agrees to pay to the District all legal fees and legal costs incurred by the
District which relate to the enforcement of this Article.

The Association agrees to pay fo the District all legal fees and legal costs incurred in
defending against any court action and/or administrative action before the Public
Employment Relations Board challenging the legality or constitutionality of this Article
or its implementation.

The Association shall have the exclusive rights to decide and determine whether any such
action or proceeding referred to in this Section shall or shall not be compromised,
resisted, defended, tried or appealed.

ARTICLE It
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Section 9
In accordance with Government Code Section 3543.2, the Association may consult with
the District on the definition of education objectives, the determination of the content of
courses and curriculum, and the selection of textbooks to the extent such matters are
within the discretion of the District under the law.

Section 10

Provided the public notice requirements established by State law are satisfied, the parties
agree to commence negotiations for the successor contract in September 2014. It is the
desire of the parties to reach agreement prior to May 30, 2015. If that is not possible, the
parties shall meet at mutually agreeable times in an effort to reach agreement prior to the
start of the 2015-2016 school year. The parties recognize that circumstances beyond their
control such as, a delay in the adoption of the State budget may cause the parties to be
unable to reach agreement within this time frame. In such event, the parties agree to
continue to meet on a regular basis to reach agreement as soon as possible.

Section 11
The Association President or designee shall be granted, upon request, up to five (5) days
total per year released time, with salary, to attend meetings or conferences of mutual
benefit to the District and the Association. The substitute costs shall be borne by the
District.

Upon request, the Association President or designee may be granted 2/5 released time
with full salary and benefits. The Association shall reimburse the District for the cost of
any coverage required by such released time. This cost shall be calculated by
determining the cost of 2/5 of the salary based on Step 7, Group IV (4) of the certificated
salary schedule. This calculation shall be exclusive of the district’s contribution towards
health and welfare benefits coverage but shall be inclusive of all other statutory benefits.
Released time shall be arranged between the Association President and his/her prineipal
and approved by the Human Resources Administrator,

Section 12
The principal of each school shall meet with the designated Association Representatives
once a month, or upon request, to discuss matters of mutual interest or concern.

Section 13
The Association shall receive copies of School Board Agendas with attachments and
School Board Minutes prior to scheduled meetings.

Section 14
The Association shall have the right to represent all unit members in their employment
relations with the District, except when it is mutually agreeable not to.

Section 15
Results of preference polls for department chair selection shall be made available to
department members upon request.

ARTICLE 1
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Section 16

All materials, textbooks, video tapes, films, projects, programs, etc. developed by
certificated employees on staff time shall be owned by the District. The District may
subsequently copyright and/or patent such materials, textbooks video tapes, films,
projects, programs, ete. and market them for profit. If the District subsequently receives
any royalties from such materials, textbooks, video tapes, films, projects, programs, etc.,
the District shall first recoup all of its development costs (such as printing costs, cost of
tapes, film negatives, costs of personnel other than the developing team, and other direct
costs from such royalties). Afier all such development costs are recovered, the District
shall share future royalties on a 50/50 basis with the department or subject arca/level
within the school that developed the materials, textbooks, video tapes, films, projects,
programs, etc., with that 50 percent share being used for educational purposes within that
department or subject area/level. Such use will be suggested by that department or
subject area/level but subject to the approval of the District. Professional credit shall be
given to unit members having major roles in the development of such projects.

This section does not preclude individual certificated employees from developing
materials, textbooks, video tapes, film, projects, programs, etc. entirely on their own time
and with their own materials as an individual effort and receiving all royalties personally.

ARTICLE 1i
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ARTICLE III
SALARIES

Section 1.
All salary rates and schedules referred to in this Article shall be incorporated into this
Agreement as Appendix A. The salary schedule for 2021-22 shall reflect a 2.5% increase
above the 2020-21 salary schedule. The salary schedule for 2022-23 shall reflect a 2.5%
increase above the 2021-22 salary schedule, The salary schedule for 2023-24 shall reflect
a 2.5% increase above the 2022-23 salary schedule.

Section 2,
SUBSTITUTE TEACHER SCHEDULE

STEP 1 Day-to-day Substitute Teachers

STEP 2 Long-term Substitute Teachers (After reaching 15 consecutive days in
same assignment. This amount is not retroactive to the first day of the
assignment.)

Refer to Appendix A for rate of pay.

The parties agree to grandparent current, designated BHUSD retirees, effective March 20,
2001, at $146.44 per day.

The changes above shall be effective upon ratification of the 2000-2003 agreement, with
the exception of the long-term substitutes currently working in the district for at least 15
consecutive work days in the same assignments prior to February 23, 2001. Such long
term substitutes shall receive their current rate of pay until their current assignment is
completed.

Section3. .
STIPEND FOR DOCTORATE DEGREE

A yearly, permanent stipend shall be paid to certificated unit members who have earned a

Doctorate and who meet the conditions set forth in Article III, Section 18. Refer to
Appendix A for stipend amount.

The stipend will be paid on a tenthly basis subject to STRS retirement computation.

STIPEND FOR NATIONAL BOARD CERTIFICATION

A yearly stipend shall be paid to certificated unit members for each earned National
Board Certification. The term of the stipend shall be ten (10) years. Refer to Appendix
A for stipend amount.



The stipend will be paid on a tenthly basis starting with the fiscal year in which the
National Certification was awarded and continue for a period of ten (10) years unless the
educator submits a resignation and departs from the District within that ten (10) year
period. I the unit member departs at the end of the school year, the stipend will be paid
in full. Departure during the school year will result in the prorated amount of the stipend
as it pertains to the individual contract under which the unit member is serving.

STIPEND FOR COORDINATOR OF ELEMENTARY EDUCATION

The yearly need of a Coordinator of Elementary Education will be determined by a
committee comprised of two administrators and two BHEA representatives. The
committee will meet by the end of April each year to decide on any curricular area(s) that
need 1o be supported for the following school year,

CERTIFICATED HOURLY RATE FOR EXTRA DUTY ASSIGNMENTS AND
SUMMER SCHOOL TEACHING ASSIGNMENTS

Commencing with the 2002-03 school year the certificated hourly rate shall be increased
based on any increase to the base salary schedule. Commencing with the 2019-2020
school year, the hourly rate of pay for summer school teaching assignments shall equal
that of the certificated hourly rate for extra duty assignments.

RESPONSIBILITY INCREMENTS

High School Department Chairpersons, PreK-8 Subject Area Specialists, K-5 Grade
Level Specialists:

1-3 TQACKETS ...t ettt ettt r e s e re s sar e s eseneas R1
414 TEACKEIS ...vevveeeree et e R2
154 TeAChIS .ottt R3
High School Athletic DIirector .....ccovvviviirereci it R3
Coordinator of Elementary Education (eliminated July 1, 2007).......c.cocee R2
ASB AQVISOT . ttieiieeiie et sr e et a et ee e e ae sttt e et e e e e b e e as e rar e rees R3
Coordinator of High School Guidance ..........ooccviveriiveninenciinninn R3
Program SpecialiSt......oocvcveriiiiiiiciicci e R3

Responsibility increment rates shall be paid either on a tenthly basis or in one or two
equal payments at the end of the first semester and/or at the end of the second semester at
the discretion of the Principal. All references to evaluation by department chair shall be
eliminated {rom department chair job description.

Section 4.
EXTRA PAY FOR COACHING ATHLETIC TEAMS

A committee composed of the Assistant Principal, Athletic Director, two coaches (as
determined by the coaching staff), and a BHEA representative will meet commencing
with the 2001-2002 school year and every two years, if necessary, and make
recommendations as needed to the District and BHEA for the allocation of the units in
this section by December 31. All certificated coaching payments will be issued in one or

ARTICLE I
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two lump sums at the midpoint and/or completion of the season, at the discretion of the
Principal. Refer to Appendix A for stipend and unit amounts.

SAFETY AND CONDITIONING ACTIVITIES

Thirty (30) units shall be assigned to 14 coaches for pre-school safety and conditioning
activities as approved by the principal or his/her designee not to exceed three units per
coach, payable in one or two lump sums at the midpoint and/or conclusion of the
assignment, at the discretion of the Principal.

Section 5.
EXTRA PAY FOR SPECIAL EXTRA-CURRICULAR ASSIGNMENTS

The high school shall receive the monetary equivalent of 63 extra pay units (refer to
Appendix A for extra pay units), the middle school shall receive the monetary equivalent
of 34 extra pay units, and each Pre K-5 school shall receive the monetary equivalent of
17 extra pay units. The high school funds shall be distributed in the following manner:
the monetary equivalent of fifty-nine (59) units shall be assigned to unit members who
have exira responsibilities in Drama, Instrumental Music and Choral Music. The
monetary equivalent of four (4) units shall be assigned to unit members who participate
in extra responsibilities such as interscholastic competitions, fairs and other activities for
which they are not already compensated.

Such funds shall be distributed each year by a site committee composed of the Principal,
a BHEA Branch representative or designee, and the BHEA President or designee and
approved annually by the Superintendent of Schools. Such funds shall be distributed to
unit members who take part in extra-curricular activities such as, but not limited to, Choral
Music, Instrumental Music, Drama, Forensics, and student interscholastic competitions.
The site commitiee shall meet within the first month of school to distribute such funds for
the current school year. The site committee shall reference the rubric in Appendix B as
well as a list of previously approved assignments and their compensation levels in
making their decisions. The committee may reserve some funds for future distribution
should additional needs arise later in the year; if this occurs the committee shall meet and
distribute any remaining funds by May 1 of each year. A unit member may receive exira
pay units when they are not otherwise compensated.

Should additional funds become available through other sources, the Principal may
choose to utilize such funds for extra assignments as described below.,

Unit members given extra teaching assignments (those requiring instructional planning,
lesson plan preparation, the preparation and selection of instructional materials, the
review and evaluation of the work of pupils, communicating and conferring with pupils,
parents, staff and administrators, maintaining appropriate records, etc.) shall be paid a
fraction of their salary rate equivalent to the amount of time involved in the assignment,
so that a regular teaching period (typically 40-60 minutes in length) shall be compensated
at 1/5 of the unit member’s daily salary rate. Two 30-minute periods shall count as one
regular teaching period; periods greater than 60 minutes shall count as two regular
teaching periods.

ARTICLE 11
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Unit members shall be paid at the certificated hourly rate of pay for services provided in
support of a district project or program {e.g., attendance at district workshops, working in
tutoring programs, etc.).

Unit members shall be provided with a stipend (either extra pay units or a Responsibility
Increment) for the creation, implementation, and/or coordination of district projects or
programs.

Salary rate fractions and certificated hourly rate compensation shall be paid on a monthly
basis for work completed during that month; stipends shall be paid either on a tenthly basis
or in one or two lump sums at the end of the first semester and/or at the end of the second
semester at the discretion of the Principal.

Compensation at the rate of 1 to 3 units shall be at the discretion of the principal. Should
an exira assignment be one which may merit compensation above 3 units, the Principal
shall submit a proposal describing the assignment for evaluation by the Extra Pay
Committee using the Initial Proposal form in Appendix B. Similar projects administered
and managed separately from site to site may not be submitted under one application and
must be submitted separately by each school site. Joint projects shared among multiple
schools may be submitted under one application. Compensation for extra work shall be
given one type of compensation per assignment; unit members may not receive a
combination of hourly pay, salary pay, Responsibility Increments and/or extra pay units
for the same work. Furthermore, tasks and responsibilities included in an extra pay
assignment proposal may not be delegated to other employees or consultants for extra
units, hourly pay, or other compensation.

All extra pay proposals granted compensation at a Responsibility Increment rate shall be
resubmitted for re-evaluation on an annual basis in March if the Principal wishes for the
extra pay assignment to continue; such proposals shall be submitted using the Proposal
Resubmission form in Appendix B. The resubmission process may result in a change in
compensation for the same assignment from year to year.

With the exception of extra assignments that are directly tied to a unit member’s regular
teaching assignment, extra assignments shall be approved for a term of one year, with a
new approval required each year. Assignments may be granted to the same unit member
without initiating a new hiring process for a term not to exceed three (3) successive years.
At the conclusion of the term, if the assignment continues, the opportunity to apply for
the assignment shall be made available to all qualified unit members.

The Extra Pay Commiltee shall consist of three (3) certificated unit members with
permanent status who are chosen to serve by the Association’s designated process, and
three (3) administrators who are selected by the District. One unit member shall have at
least three (3) years of experience at the Pre K-5 level within the previous six (6) school
years, one unit member shall have at least three (3) years of experience at the middle
school level within the previous six (6) school years, and one unit member shall have at
least three (3) years of experience at the high school level within the previous six (6)
school years. One administrative member shall be a current Pre K-8 site administrator,

ARTICLE 11i
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one administrative member shall be a current High School administrator, and one
administrative member shall be the Human Resources Administrator or designee. When
possible, the Extra Pay Committee shall have at least one representative from each of the
five District school sites.

The Extra Pay Committee shall meet three times per year, once within the first two weeks
of the first day of school, once by the end of October, and once within the last two school
weeks of April. Principal requests for the current school year shall be submitted prior to
the first day of school and/or by the 15" of October. Principal requests for the
subsequent school year shall be submitted on or before the last day of March..

The Extra Pay Commiliee shall evaluate all proposals and determine whether the
proposed extra assignment meets the criteria for compensation at the R1, R2, R3, or R4
level, based upon the Extra Pay Rubric. Should the committee determine that a proposed
extra assignment does not meet the minimum criteria for compensation at the R1 level,
this will be comniunicated with the principal and the proposal shall be sent back to the
site. Decisions of the Extra Pay Committee shall be final. However, should the Principal
wish to resubmit an extra assignment for re-evaluation by the Extra Pay Committee, s’/he
may do so once per year by submitting a request on or before the first day of May for the
subsequent school year. A determination of compensation rate by the Exira Pay
Committee does not guarantee implementation of the assignment. All extra pay
proposals, along with rubric ratings and other Extra Pay Committee notes, shall be
archived in the Human Resources department and made available for reference. Ixira
Pay Committee decisions shall be communicated by title and compensation rate;
additional information may be found by reviewing the archive in the Human Resources
department.

At its April meeting, the Extra Pay Committee may choose to make recommendations for
the revision of the Extra Pay Rubric. Suggestions for revisions shall be jointly submitted
to the District and the Association for discussion at the negotiating table.

Unit members participating on the Extra Pay Committee shall be paid at the certificated
hourly rate for time spent in committee meetings outside of the regular work day.

Section 6.
PLACEMENT OF TEMPORARY, PROBATIONARY UNIT MEMBERS ON THE
SALARY SCHEDULE

Credit for Previous Experience

Newly employed temporary or probationary teachers may be granted a year's credit for
each full year of previous teaching experience in another public or private school or
district. Newly employed temporary or probationary unit members who are not
classroom teachers may be granted a year’s credit for each full year of previous
experience in a like position in another public or private school or district. This credit
shall not exceed five (5) years without special approval by the District. Credit for prior
experience shall only be allowed for full years (75% or more in one assignment) of
service.

ARTICLE 111
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Approved experience must be in an accredited public or private school. Speech therapists
and school psychologists shall receive experience credit for verified service in the private
sector. College, university, adult education, substitute, or part-time experience shall not
be considered in evaluating previous experience. Service in the Peace Corps, Vista,
military and similar prior experience shall be evaluated by the Human Resources
Administrator. To the extent that such service is related to actual preparation for the
position for which the unit member is being hired, up to two {2) years' prior experience
shall be allowed.

Step Advancement - Temporary, Probationary, Permanent Teachers

An employee will be eligible for step advancement by serving in a continuous paid
agsignment of 50% or more for 75% or more of the working days for the assigned
position of any school year. Step advancements shall be made for eligible employees on
the first day of paid service of each year. Service in day-to-day substitute assignments
does not apply to time served in a paid position.

Credit for Degrees and Units

Initial placement on the salary schedule or movement from one salary group to another
shall be on the basis of earned degrees and the number of units earned after the daie the
B.A. is received. The earned degree must be from a properly accredited institution that is
empowered to award that degree.

A change in placement on the salary schedule as a result of additional units earned shall
be submitted as follows. Unit members who qualify for a salary group change must
submit to the personnel office all credit slips and transcripts (documentation). Upon
submission and approval of the documentation by the personnel office, the salary group
change will be effective on the first day of the month following the thirtieth calendar day
after receipt of the documentation.

To meet the requirements towards a salary group change, unit members shall submit a
“Prior Approval Request for University or College Classes for Salary Credit” form or the
“Equivalent Units for Salary Credit” form at least two weeks prior to the start of the
workshop, class, conference or program for which credit is being requested. Salary credit
is to be granted only for workshops, classes, conferences or programs being taken for
professional growth purposes and shall not be granted for workshops, classes,
conferences or programs being taken for recreational purposes. In addition, salary credit
is to be granted only for workshops, classes, conferences or programs which have
received approval from the Human Resources Administrator,

Section 7.
LIMITATIONS ON UNITS FOR SALARY CREDIT

During the regular school year, university units or equivalent units for salary may not
exceed a total of thirty (30) quarter or twenty (20) semester units, The Human Resources
Administrator, upon receipt of a prior written request, is authorized to approve additional
units taken during the school year if required by the institution for an advanced degree or
certification or credential program. There shall be no limit on the number of such units
that may be earned during any one sununer,

ARTICLE II1
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In unusual circumstances, the Human Resources Administrator, upon receipt of a prior
written request, is authorized to approve additional units taken during the school year if
required by the institution for an advanced degree or certification or credential program.

Section 8.
EQUIVALENT UNITS FOR SALARY CREDIT

An employee may request equivalent unit credit for a class, workshop, conference or
program participated in outside of regular working hours. At least 16 hours of
participation must be involved for each equivalent unit requested for workshops, classes,
conferences or programs for which formal university credit is not granted. Equivalent
units may not exceed two (2) per year. Repeated participation in a particular class,
workshop, conference, or program shall earn no more than four (4) total units.

Prior approval for equivalent units is required on the Equivalent Units for Salary form.

Section 9,
CONVERSION OF QUARTER UNITS

All Board Policy or Contract statements involving university or college study refer to
semester units. A quarter unit is the equivalent of 2/3 of a semester unit.

Section 10.
EXTRA DUTY ASSIGNMENT

Unit members who are assigned to teach an extra period of a regular school class for one
semester or one year shall be compensated only for days of service at 6/5 (six fifths) of
their regular salary rate. Responsibility Factors and Incentive Increments are not
included. Extended Day or special interest classes shall be compensated at the current
certificated hourly rate. The certificated howly rate listed in Appendix A shail be
increased based on any increase to the base salary schedule. Such assignments may be
terminated at the discretion of the District. This section does not apply to unit members
who are assigned to cover classes due to the temporary absence of the regular teacher,

Section 11.
INITIAL SALARY WARRANT

A school month for salary purposes aligns with a calendar month.

For the 2016-2017 school year and each school year thereafter, unit members shall be
paid once every school month for eleven (11) school months, regardless of the
established work calendar, except for the first school month. The first salary warrant for
all temporary, probationary and permanent unit members shall be paid during the fourth
week of the first school month, regardless of the established work calendar. This warrant
shall approximate the salary earned during the first three weeks of the first school month.
The balance of the first month’s salary shall be paid on the first day of the second school
month. Each succeeding warrant shall be paid on the first day of each school month.
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Section 12,
SALARY FOR PART-TIME UNIT MEMBERS

Part-time unit members shall be elected to either 1/5, 2/5, 1/2, 3/5, or 4/5 assignments.
Class teaching time shall be in the same proportion as assigned to a full-time teacher on a
weekly basis. Compensation shall be in the amount that bears the same ratio to the
amount provided full-time teachers as the time served bears to the time actually served by
the full-time teacher of the same grade or subject assignment. Earned Incentive
Increments shall be paid part-time unit members on the same basis as if they were full-
time unit members.

Position Sharing

When the educational needs of the District and students may be maintained or enhanced
by unit members employed in combinations of 1/5 assignments, adding up to a 5/5
assignment, position sharing shall be considered by the District. Only the unit member
with a 3/5 or more assignment in such a team shall be entitled to fringe benefits (except
sick leave accumulation and use). Such an arrangement shall be subject to the mutual
agreement of the unit members involved, the Principal and Superintendent or his/her
designee. Position sharing assignments shall be reviewed and approved annually by the
District. If the unit member teaches 75 percent of the number of days of the school year
half time or more, he or she shall receive a salary step increment.

Section 13,
PAYMENT FOR SCHOOL HOLIDAYS

Unit members shall receive pay on holidays prescribed by the District or Education Code
during the school calendar year.

Section 14,
MILEAGE ALLOWANCE

Unit members who are required and authorized by the District to use their own vehicles
for school business shall be reimbursed for such school business related mileage at the
current IRS revenue procedure amount per mile. This amount shall be adjusted during
the period of this contract as changes are made by future IRS revenue procedure
announcements as regularly reporied by the Los Angeles County Office of Education.

Section 15.
SCHOOI. LIBRARIES

Unit members who work voluntarily in a school library beyond their regular schedule
shall be paid the current certificated hourly rate, subject to prior written administrative
approval and mutual agreement as to the work schedule.
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Section 16,
REPLACEMENT PAY

If the District is unable to obtain a substitute for an employee who has given prior notice
of absence or when a certificated employee is absent from class for illness, "personal
emergency,” or "administrative assignment," a unit member may be assigned as a
replacement teacher under the following conditions:

1. The unit member has volunteered to serve as a replacement teacher for the school
year.

2. The replacement teacher shall be paid monthly for the number of hours of such
service at the current certificated hourly rate. A 40 to 60 minute period shall
constitute an hour of service,

3. When no volunteer is available, the principal may assign any unit member at the
rate of pay specified above.

When changes in the regular schedule occur due to assemblies, field trips, District-
required testing, and other special programs, the provisions of this section do not apply
unless the replacement teacher's weekly teaching assignment has been increased.

Section 17,
INCENTIVE INCREMENTS

Persons who have completed incentive increment programs prior to July 1977 shall
continue to receive annual increments in effect at the time of completion of a program.
Persons who have entered a program prior to September 1976 shall receive increments
annually upon completion of the program. These increments shall be in the amount in
effect in District policy at the time the person entered the program. No new programs
may be started after 1976.

Section 18.
AUTHORIZED DEGREES, UNITS

All degrees and units for salary purposes referred to in this Article, except equivalent
units, Section 8, must be obtained from a college or university accredited by the Western
Association of Colleges and Universities or its counterpart in other geographic arcas.
The District shall make a decision on this matter at the initial time of placement on the
salary schedule or at the time of prior approval to commence coursework.

The title "Doctor" may be used in the District only if the degree was obtained from a
university accredited by the Western Association of College and Universities or its
counterpart in other geographic areas.

Section 19,
WORKSHOP PAY
The District shall pay unit members for workshop participation the current certificated
hourly rate of pay. Workshop scheduling, including length of time required and location
of the workshop, shall be at the discretion of the District.
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Section 1.

ARTICLE IV
HOURS

HOURS REQUIRED ON SITE

The District and the Association recognize that the varying nature of a unit member's day
to day professional responsibilities does not lend itself to an instructional day of rigidly
established times. The basic daily assignment, on site, of all unit members shall be 7 1/2
hours and shall be served as follows:

1.

All full-time certificated classroom teachers and nurses must sign in at the Main
Office at least fifteen (15) minutes before their first class or required meeting and
remain until such time that the hours requirement above and other professional
responsibilities are fulfilled. Teachers may leave on Fridays or the day prior fo a
holiday when professional responsibilities are completed.

Counselors, librarians, school psychologists and program specialists shall be
assigned 7 1/2 hours, not including lunch, at times which meet the need for these
services as determined by the principal or appropriate administrator after
consultation with said personnel. These 7 1/2 hours shall begin at least fifteen
(15) minutes before their first class or required meeting.

A) The principal shall make a reasonable effort to the extent possible at each
school site, to equitably distribute the duties set forth in this article within 1250
minutes to 1350 minutes per week for grades PreK-8 and within 1250 to 1450
minutes per week for grades 9-12.

B) In grades PreK-8, homeroom, regular daily supervision assignments, locker
room supervision, or other teacher assignments mutually agreed to by the affected
unit member and principal shall count as part of the 1250 to 1350 minutes per
week. Such assignments shall be equitably distributed among all unit members.

C) In grades 9-12, the principal or designees shall solicit volunteers to fill period
0 and/or period 7 teaching assighments. The principal or designee shall solicit
staff members' input regarding scheduling preferences prior to establishing the
teacher's schedule. In accordance with schedule needs, as determined by the
principal, the principal or designee shall make a reasonable effort to meet teachers
scheduling requests. In assigning teachers to period zero (0) and period seven (7)
classes at the high school, the District shall seek volunteers within program needs,
If an insufficient number of volunteers agree to teach classes, the District shall
make a reasonable effort to make such assignments on a rotating basis within
program needs.

Each unit member shall be assigned preparation time as follows: teachers in
grades PreK-5 and specialists shall be provided at least 250 minutes of
uninterrupted preparation time per week distributed in increments of at least 20
minutes in length; teachers in grades 6-8 shall be provided at least 250 minutes of
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uninterrupted preparation time per week distributed in full period increments; and
teachers in grades 9-12 shall be provided at least 260 minutes of uninterrupted
preparation time per week distributed in full period increments. All other unit
members shall be provided at least 250 minutes of uninterrupted preparation time
per week. Every effort shall be made to maximize the length of uninterrupted
preparation time increments. In cases of emergency or special programs, every
effort shall be made to equalize preparation time among unit members at the work
site during the school year.

a. Dvery effort shall be made to hold IEP, 504, and SST meetings within the
work day. When General Education teachers are required to be in attendance
at such meetings for more than 120 minutes in a month, teachers may request
release time in amounts corresponding to the additional meeting time above
120 minutes. Such requests shall be made in writing (see Appendix C) to the
Principal, who shall provide a response within five (5) working days. In no
case shall the number of days requested be in excess of 15 release days per
year.

b. Understanding the unique needs of students served by Special Education
program teachers, the District and Association have agreed that Special Day
and Resource classroom teachers in these Special Education programs will be,
when possible, provided with 250 additional preparation/conference minutes
per week for IEPs, assessments, parent conferences and other related special
education duties.

The preparation/conference times noted above must be mutually agreed to by
the teacher and site Principal at the beginning of the school year. It is
understood that Special Education Teachers may need to change the initial
schedule during the school year. It is the teacher’s responsibility to inform the
Principal, in advance, of any changes.

If for any reason a Special Education Teacher is not able to adhere to the
schedule and feels alternative preparation/conference time is needed, the
teacher should make a request in writing (see Appendix C) for release time in
which a response by the site Principal will be provided to the Special
Education Teacher within five (5) working days. Such requests must be
approved by site Principal, as well as the Director of Special Education. In no
case shall the number of days requested be in excess of 15 release days per
year.

It is expected that if a Special Education Teacher is not able to be provided
with the standard preparation/conference time as noted above, that the
Principal and Teacher will work together to re-plan the teachers’ schedule in
order to avoid the ongoing necessity for requesting released days.

5. School nurses may be assigned three (3) hours of instructional time each week as
part of their regular daily responsibilities.
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Section 2.

PROFESSIONAL DUTIES, LUNCH PERIODS AND OTHER HOURS OF
ASSIGNMENT

Each employee is responsible for classroom duties (or, in the case of non-classroom
teachers, scheduled duties) for which he or she is properly credentialed, and for all related
and reasonable professional duties. Such professional duties include the following
examples:  instructional planning preparing lesson plans; preparing and selecting
instructional materials; reviewing and evaluating the work of pupils; communicating and
conferring with pupils, parents, staff and administrators; maintaining appropriate records;
providing leadership and supervision of student activities; providing direction for
instructional assistants when assigned; cooperating in parent, community, and open house
activities; general supervision of pupils both within and outside the classroom;
participating in staff development programs, professional activities related to unit
member's assignment, independent study and otherwise keeping current with
developments within areas of subjects of assignment; assuming reasonable responsibility
for the proper use and control of District property, equipment, material and supplies; and,
at 9-12 only, daily campus supervision, on-campus club activities and other teacher
assignments mutually agreed to by the unit members and the principal. Teachers may be
assigned to yard duty supervision only when they have voluntarily accepted such
assignments and been approved to be paid for such assignments at the certificated hourly
rate, and no rotating yard duty supervision shall be otherwise required of teachers except
in cases of emergency. Time shall be accounted for in 15-minute increments, and any
fraction of a 15-minute increment worked shall be paid for the full 15-minute increment.
Except for emergency situations, bargaining unit members shall be provided at least a 40-
minute duty free lunch period within the hours of 11:10 a.m. and 1:50 p.m.

In assigning the duties set forth in this article, site administrators shall see that the hours
involved are equitably distributed among unit members and that reasonable advance
notice of scheduling is provided.

Teachers may leave the campus during the day for personal or professional reasons under
regulations established by the site administrator.

If an emergency situation exists, the principal may require the presence of all or part of
the certificated staff to be on site at the time and places as needed. An "emergency" is
defined as an act of God, epidemic, natural disaster or pending disaster, or other
situations which may affect the safety and welfare of the students and District personnel.

Teachers shall be provided the opportunity to express preference for assignments and
make suggestions as they relate to their assignments.

Every effort shall be made to keep extra duties to a minimum. Teachers who serve two
or more schools in one day shall be allowed 25 minutes and may be allowed a maximum
of 50 minutes per move exclusive of 40-minute lunch periods. The Superintendent or
his/her designee shall approve any such requests.
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Section 3,

STAFF MEETINGS

In addition to the time requirements of Section 1 and 2, all employees covered by this
Agreement shall be required to attend the following meetings as scheduled. The
Superintendent or his/her designee may call special meetings at any time to consider
matters related to the safety or welfare of employees or students or matters of importance
to the District. All such meetings shall meet the test of reasonableness.

Reguired Meetings:

The Association may file an annual report with the persons or persons responsible
for meetings in this section which reflect the quality of said meetings and
constructive suggestions for change.

Site - Principal-Faculty, Department And Grade Level Meetings

Every effort shall be made to schedule such meetings on Mondays for grades 9-12
and Wednesdays for grades PreK through 5. An annual schedule shall be
published in August. Reasonable advance notice of cancellations or change in
dates or special meetings shall be given.

Times of other meetings shall be mutually agreed upon between the
administration and affected unit members. Such meetings shall be kept to a

minimum.

District - Grade Level or Subject Area Meetings

Every effort shall be made to schedule such meetings on Wednesdays. An annual
schedule shall be published in August. Reasonable advance notice of
cancellations or change in dates or special meetings shall be given. Such
meetings shall be kept to a minimum.

Meetings Not Required:

In-Service Classes, Performance Improvement Plans

Tuesdays shall be reserved for these types of programs. Up to twenty (20)
Wednesdays and up to fifteen (15) Thursdays may be used to schedule PIP
courses after consultation with the Director of Elementary Instruction and
Association President. Such meetings shall not conflict with regularly scheduled
Association meetings.

Association Meetings
Thursdays shall be reserved for Association meetings. (See Article 2, Section 4).
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Section 4.
PART-TIME CERTIFICATED PERSONNEL

1. An employee who is assigned to a probationary position on a part-time basis and
becomes permanent has tenure on a part-time basis only. {e.g., an employee who
is assigned on a 3/5 assignment as a probationary employee gains tenure as a 3/5
employee only.)

2. A full-time permanent employee who requests and is approved for a part-time
assignment retains tenure as a full-time teacher under the following conditions:

a. The request for part-time assignment is based upon extenuating health,
personal, or professional reasons.

b. The part-time assignment can be accommodated without employing
additional personnel. If in a very unusual case a part-time replacement is
required the part-time assignment may not exceed two consecutive
semesters.

c. Part-time assignments shall be subject to annual review by the
Superintendent and may be terminated at the close of the school year if a
continuing part-time assignment is not in the best interest of the
educational program.

d. Part-time assignments will not be approved for less than one semester or
one school year.

e. Part-time assignments shall be either 1/5, 2/5, 1/2, 3/5, or 4/5 and class
teaching time shall be assigned in the same proportion as assigned to a
full-time assignment on a weekly basis in that subject area or grade level.
Compensation shall be pro-rated in accordance with the Education Code:
"In fixing the compensation of part-time employees, governing boards
shall provide an amount which bears the same ratio to the amount
provided full-time employees as the time actually served by full-time
employees of the same grade or assignment.”

f. Persons on part-time assignments who have tenure as a full-time employee
may request a full-time assignment no less than thirty (30) days prior to
the close of a semester. Part-time personnel reassigned by the District to
full-time shall be given thirty (30) days' notice of such reassignment,

Personnel assigned on a part-time basis are employed under the following conditions:

1. Duties and Responsibilities

Persons employed on a 2/5 or greater assignment shall have the same type of
duties and responsibilities assigned to a full-time teacher.
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They are required to attend all faculty meetings and department or grade level
meetings any time such meetings are called for normal or emergency reasons.
Supervision or club sponsorship assignments normally assigned to full-time unit
members shall be assigned to part-time unit members on a reasonable or
proportional basis.

Conference period and preparation period assignments shall be made in the
proportion that the part-time assignment bears to a normal full-time assignment.
Part-time unit members shall be required to attend all staff development days in
their entirety; these additional days will be factored into the part-time unit
member’s annual salary at the unit member’s contracted salary rate.

For part-time unit members employed on a 2/5 assignment or more, all time
requirements enumerated in Article IV, Section 1, shall be applied in proportion
to the part-time assignment. All part-time certificated classroom teachers must
sign in at the Main Office at least fifteen (15) minutes before their first class,
conference period, or required meeting.

For those part-time unit members who work less than five days per week, time
requirements shall be applied in the same proportion as assigned to a full-time

teacher on a weekly basis.

Employment Information

At the beginning of each school year, the appropriate administrator shall review,
upon request, the policies and benefits related to part-time personnel.

Personnel employed by the District in the Early Retirement Program do not come
under the jurisdiction of this article.

Section 5.
SCHOOL CALENDAR
PUPIL DAYS PUPIL-FREE STAFF DEVELOPMENT
DAYS DAYS
180 3 days 3 days

*Except for the 2016-2017 school year only, which shall have 2 staff
development days.

(See Appendix D for actual calendar)

There shall be a legal minimum school day on open house and back-to-school night. All
schools shall use a consistent time for the minimum days scheduled for open houses and
back-to-school nights. One (1) orientation meeting/preparation day is required. There
will be one pupil-free day at the end of the first semester and one pupil-free day at the
end of the second semester for all grade levels.
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The District shall seek input from unit members listed on the teacher support personnel
salary schedule as to the scheduling of any additional work days beyond those listed
above and shall notify these unit members of their work calendar as soon as possible but
no later than two (2) weeks prior to staff opening day each year. Every effort shall be
made to schedule additional work days as close to the beginning and/or end of the
teaching calendar as possible unless it is mutually agreeable not to.
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ARTICLE V
HEALTH, WELFARE, AND OTHER BENEFITS

The District and the Association shall form a joint committee to make recommendations
to the parties regarding the provision of health, welfare and other benefits. The
committee shall investigate various plans and methods for providing benefits, including
miscellaneous insurances.

Section 1.
BENEFITS

Effective upon entering into a contract with a health care provider, the District shall
provide health plans to eligible unit members and their eligible dependents, including
domestic partners as defined in the California Family Code Section 297. Medical plans
offered by the district will include at least two HMO’s, including Kaiser, as well as at
least one PPO. The district shall contribute up to an annual maximum amount towards
district medical, dental, and vision insurance for eligible unit members, and their eligible
dependents, including domestic partners. Effective January 1, 2007, the District shall
allow employees whose spouses or domestic partners also work for the District to
combine the district’s annual maximum confribution amount towards district medical,
dental, and vision insurance. Effective July 1, 2021, the annual maximum district
contribution towards district medical, dental, and vision insurance shall be $11,250, and
effective July 1, 2022, the annual maximum district contribution towards district medical,
dental, and vision insurance shall be $11,750, and effective July 1, 2023, the annual

maximum district contribution towards district medical, dental, and vision insurance shall
be $12,250.

Unit members hired prior to July 1, 1997, shall be eligible to purchase voluntary
insurances, including cancer insurance, life insurance (up to $50,000), income protection
insurance, or other mutually agreed upon plans made available by the district. The
district shall make available at least three options for such voluntary insurance plans,
including at least one CTA-sponsored vendor. ‘The district’s maximum annual
contribution amount shall be used by unit members hired prior to July 1, 1997 who
choose to purchase the aforementioned insurance plans if their health plan premiums
(medical, dental and vision) are under the annual cap. All other unit members are eligible
to apply for and purchase, if accepted by the carrier, the aforementioned insurance plans
via payroll deductions.

Insurance carriers and/or the health plans may be changed by mutual agreement of the
District and the Association.

For purposes of collective bargaining, it is agreed that the status quo during negotiations
for a successor agreement shall be defined as the district contribution set forth above.

A unit member under contract until the last day of the school year shall be entitled to
continued coverage under the health, dental, and vision plans until the first day of the
second school month of the ensuing school year.
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Enrollment

Eligibility for unit member enrollment or additional dependent coverage enrollment in
the health, dental, and/or vision insurance plans shall be in compliance with the
established administrative regulations of the District and/or the carrier(s) described
above.

Section 2.
LEAVE OF ABSENCE

The District shall continue to contribute toward an eligible unit member’s health benefits
while that unit member is on fully-paid leave status, in the same manner as if the unit
member had remained in regular service.

Unit members on District approved, non-paid leaves of absence may elect to continue
coverage for themselves and dependents by mailing, in advance, the entire premium
payment required for coverage, made payable to the Beverly Hills Unified School
District or any company designated by the District. This payment must be submitted in
accordance with the procedure established by the District's Business Office.

Cancellation: The unit member's (and eligible dependent’s) insurance coverage under the
District's health insurance programs shall be cancelled if the leave expires and the unit
member does not return to active duty or if a premium payment is not received in
accordance with the health plan's procedures.

Section 3.
ELIGIBILITY OF UNIT MEMBERS WORKING IN LESS THAN 100%
ASSIGNMENTS

Any unit members who tandem teach shall not be entitled to receive a total of more than
one full-time equivalent for the shared position.

No unit member whose assignment is less than 50% shall be entitled to any health and
welfare benefits, A unit member whose assignment is 50% or more shall be eligible to
receive the Benefits set forth in Section 1. For shared contract criteria related to benefits
refer to District Board Policy.

Section 4.
REPLACEMENT OF HEALTH INSURANCE CARRIERS

In the event a health insurance carrier is terminated, the District shall attempt to find a
suitable Preferred Provider option, a Health Maintenance option and if possible an
indemnity medical option. It is agreed that Pacificare, Blue Shield/Blue Cross, and
Kaiser are suitable PPO and/or HMO providers. The District shall make a good faith
effort to contract with these providers. The parties agree that continuity of medical
insurance coverage for eligible unit members and retirees is of paramount importance and
that the District may contract with other health insurance carriers prior to meeting and
negotiating with the Association. Nothing herein shall be deemed to be a waiver of the
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Association's right to seek subsequent changes of health insurance carmriers or
improvements to medical plans implemented by the District as a replacement.

The District shall meet with the Association upon request to negotiate any needed
changes to the replacement plans at the carliest possible date.

Section 5.
STRS DISABILITY LEAVE HEALTH AND DENTAL BENEFEITS

Once a unit member has been approved for an STRS Disability Leave and once a
disability payment is received from STRS by the unit member, he or she may be granted
twelve (12) months Personal Disability Leave, While on Personal Disability Leave for
up to twelve (12) months, the unit member shall receive the same medical and dental
benefits paid by the District as if he or she were a regular unit member. The District may
consider extension of such benefits in unusual circumstances but not to exceed a total of
twenty-four (24) months for any unit member under STRS Unit Member Disability
Leave. A unit member who remains on STRS Disability Leave for more than twenty-
four (24) months may continue on leave status with the District upon request for fifieen
(15) additional months, or a total of thirty nine (39) months.

Section 6.
RETIREES — AGE 535 TO 64

Effective July 1, 2015, unit members employed by the District at the time the unit
member retires from the District under the State Teachers Retirement System on or after
reaching the age of fifty-five (55) shall be entitled to a District contribution for medical,
dental, and vision insurance up to an annual maximum amount equal to that of active unit
members less $500 for retired unit members and their eligible dependents, including
domestic partners for medical, dental, and vision insurance plans offered by the District

as follows:

a. After ten (10) years of certificated service in the District, for eight years (8) or up
to age 65, whichever occurs first.

b. After twenty (20) or more years of certificated service in the District, for ten (10)

years or up to age 65, whichever occurs first.

Unit members who retire under this section shall be responsible for paying any costs in
excess of the District maximum contribution by mailing, in advance, the remaining
premium payment required for coverage, made payable to the Beverly Hills Unified
School District or any company designated by the District. This payment must be
submitted in accordance with the procedures established by the District’s Business
Office.

RETIREES — AGE 65 AND OVER
Retirees under the State Teachers Retirement System may maintain unit member and/or

dependent medical, dental, and vision coverage by mailing, in advance, the entire
premium payment required for coverage, made payable to the Beverly Hills Unified
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School District or any company designated by the District. This payment must be
submitted in accordance with the procedures established by the District’s Business
Office. Retiree coverage is subject to the approval by the appropriate insurance carriers.
If coverage is not granted by the insurance cariier, a retiree's payment for coverage shall
be returned as soon as possible.

Cancellation: Retirees and/or eligible dependent medical and dental insurance coverage
shall be cancelled if a premium payment is not received in accordance with the health
plans’ procedures.

Section 7.
RETIREMENT PLANS

There are three (3) retirement plans provided for eligible unit members represented by the
Association under the terms and conditions described below:

Plan #1. Regular Retirement with Health Benefits Program

Effective July 1, 2015, unit members who reach age 55, meet the requirements of STRS
and have ten (10) or more years of temporary, probationary or permanent service in the
District, may retire and receive a District contribution for medical, dental and vision
insurance of up to an annual maximum amount equal to that of active unit members less
$500 for retired unit members and their eligible dependents, including domestic partners
for medical, dental, and vision insurance plans offered by the District up to age 65, but
not exceeding eight (8) years.

Effective July 1, 2015, unit members who reach age 55, meet the requirements of STRS
and have twenty (20) years or more of temporary, probationary or permanent service in
the District, may retire and receive a District contribution for medical, dental and vision
insurance of up to an annual maximum amount equal to that of active unit members less
$500 for retired unit members and their eligible dependents, including domestic partners
for medical for medical, dental, and vision insurance plans offered by the District up to
age 65, or for ten (10) years, whichever occurs first,

The ten (10) year requirement for service shall not apply to unit members hired prior to
July 1, 1982. Unit members substituting after age 65 may maintain coverage for
themselves and eligible dependents by reimbursing the District in advance for premiums
required for such coverage on a monthly basis subject to carrier approval.

Plan #2. Pre-Retirement Consultant Program

Unit members who reach the age of 50 and up to age 64 may apply for this plan. To be
eligible, a unit member must have served for ten (10) years of part-time or full-time
consecutive service, including approved paid leaves, in the Beverly Hills Unified School
District, These ten (10) years may be interrupted by approved non-paid leaves but such
leave will not count for any of the ten (10) years. If the District and the unit member, age
55 or over, mutually agree, the eligible unit member must retire under STRS and may
enter into a yearly contract, not to exceed five (5) one-year contracts, to provide special
services for the District. A unit member entering into this program between the age of 50
and 54 must resign and enter into a yearly contract, not to exceed five (5) one-year
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contracts, to provide special services for the District. These special services shall not
include teaching a regular class or course or substitute teaching. Special services must be
approved in advance annually by the Superintendent or his/her designee. Reimbursement
for special services rendered shall be at the maximum rate allowed by the Education
Code each year. Such rate shall be divided by 33 to arrive at a daily rate of pay, and the
unit member's assignment shall be no less than ten (10) days nor more than thirty-three
(33) days.

Unit members who do not complete their assignments or whose service is deemed
unsatisfactory by the District shall be terminated from the program and all benefits at the
close of the annual contract period. Unit members so terminated may appeal directly to
the Superintendent of Schools but are not eligible for grievance procedures provided for
in this contract. The Superintendent of Schools shall review the case with the Board of
Education and make a final decision. Participants may apply for this program annually
for five (5) years or to age 65, whichever occurs first. After a participant has entered the
program, he/she may drop his’her participation at any time by written notice to the
District. A participant who drops from the program voluntarily or is terminated from the
program by the District shall not be reemployed by the District except as a day-to-day
substitute teacher, adult education or home teacher.

Effective July 1, 2015, a participant who enters the program after July 1, 1979 shall
receive a District confribution for medical, dental, and vision insurance of up to an annual
maximum amount equal to that of active unit members less $500 for retired unit members
and their eligible dependents, including domestic partners for medical, dental, and vision
insurance plans offered by the District as stated in Plan #1. The five-year limit on
medical, dental, and vision benefits provided to unit members who retired prior to July 1,
1979 shall not be changed.

Application for Plan #2 may be initiated by the unit member no later than February 135 of
the school year. There shall be a limit of twenty (20) participants in this program during
any school year. If there are more applicants than twenty (20), the applicant with greatest
number of years of paid service in the District shall be given priority.

Plan #3. Pre-Retirement Part-Time Employment

If the District and a certificated unit member mutually agree, such a unit member may
apply to reduce his/her assignment from full-time to part-time and maintain retirement
benefits under the following conditions:

The unit member must have reached the age of 55 prior to participation in this program
and must make application for a reduced assignment at least sixty (60) days prior to the
close of any regular semester.

The unit member must have been employed full time at least ten (10} years (without a
break in service) in a position requiring certification. The immediately preceding ten (10)
years of such employment must be with the Beverly Hills Unified School District.

Application for pre-retirement, part-time employment may be initiated at the option of
the unit member. The District shall decide whether or not to approve the application
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based upon the needs of the students, the staffing pattern of the school or department, and
length of service of the teacher, No more than four (4) teachers from any school will be
permitted to enter this program and no more than two (2) from grades PreK-5 {rom any
one school or from any one department per year. This limitation may be exceeded by
special approval of the District. After a unit member has entered this pre-retirement
program, he/she may discontinue his/her patticipation at the close of any semester with
sixty (60) days prior notification to the District, and his/her employment with the District
will be terminated accordingly at the close of said semester. A unit member in the
program shall be reinstated to full-time regular service at his/her request with sixty (60)
days notice but only at the beginning of a regular school semester. Such unit member
shall be limited to a total of five (5) years in any subsequent early retirement program
including the years served under Plan #3. Participation in this pre-retirement program is
limited to five (5) years. Consideration for unit member preference for assignments
within a school or grade level will be given; however, the final decision for assignment
shall be based upon the needs of the District.

If the District determines that a replacement teacher will not be needed for the certificated
unit member reducing his/her workload, such part-time service may be from 1/2 to 3/5
for one full year, or one full semester followed by one semester of no service. If a
replacement teacher is required, the part-time assignment shall be 1/2 time, consisting of
one semester of full service and one semester of no service each year.

The salary of the pre-retired unit member will be a pro-rata share of the salary and
incentive increments he/she would earn if he/she had continued full-time employment.
He/She shall retain ail other rights and benefits during the pre-retirement program,
inchuding full sick leave and medical, dental, and vision benefits, to which he/she would
be eligible had he/she remained on full-time employment. Sick leave benefits will accrue
in proportion of service rendered to a full-time assignment. The pre-retired unit member
shall have an equal opportunity for summer school assignment, according to District
policy.

During the pre-retirement period, the District and the unit member will continue to make
retirement contributions in accordance with the Education Code.

Plan Transfers
A participant in Plan #1 may not transfer to any other plan. A participant in Plan #2 may
transfer to Plan #1. A participant in Plan #3 may transfer to Plan #1, or #2, if eligible.

The total number of years of service ot benefits in a combination of Plans #2 and #3 may
not exceed five (5) consecutive years or extend beyond age 65, whichever occurs first. A
participant in Plans #1 and #3, if elected as a day-fo-day substitute teacher, shall be
placed on the highest step of the substitute salary schedule.

Part-time Employment - STRS Participation

Retirement contributions by a unit member on regular part-time assignments not included
above shall have STRS contributions from the unit member and District and shall be in
the same proportion the part-time assignment bears to a full-time assignment.
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Section 8.
INTER-DISTRICT STUDENT PERMITS FOR EMPLOYEES

To the extent permitted by law, unit members regularly employed half-time or greater
shall be eligible to receive an inter-district permit for enroflment of their children in the
District. All children enrolied in the District while this provision is in force will retain
the right to continue their enroliment in the District through high school matriculation as
long as the unit member parent or guardian of the child remains employed by the District.
Eligible unit members shall have the right to request enroliment for their child in the
school of their choice provided the District determines there is space available. FEligible
unit members shall be notified as to which school their child has been enrolled at least
one week prior to the first day of school. This provision shall be effective only for the
duration of any extension to the Supplemental Agreement between the District and the
City of Beverly Hills for the provisional use of District recreational facilities by City
residents, which expire on June 30, 2017, If this agreement is not extended beyond June
30, 2017, the inter-District attendance rules and procedures for unit members’ children
shall be governed by District board policy and administrative regulations.
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ARTICLE VI

LEAVES

Section 1.
STATUTORY LEAVES

Regularly assigned employees are eligible for the following leaves in accordance with the
Education Code. Where there is no pay while on leave the employee may continue with
the group health and dental plans by paying the premium himself/herself. Substitute
teachers do not qualify for these leaves, except as noted in Section 11. Temporary
teachers qualify for all but child care leave.

Statutory Leaves With Pay

» Sick Leave

* Bereavement Leave

» Personal Necessity Leave

+ Industrial Accident or Illness Leave
« Court Appearance Leave

« Jury Duty Leave

¢ Short-Term Military Leave

» Quarantine or Epidemic Leave

Statutory Leaves Without Pay

* Long-Term Military Leave (31 or more days)
* Child Care

The employee shall disclose the need for such leave to his/her principal as soon as
feasible in advance of taking any leave listed in "Statutory Leaves with Pay" unless an
emergency makes such advance notice impossible. He/She shall be required to indicate
on a leave form the type of leave being taken. The Superintendent of Schools may
specify and require written verification that any paid leave was used for the stated
purpose.

Any misrepresentation of reasons for leave shall authorize the District to recover, by
reasonable payroll deductions, any pay for such leave. Personal Necessity Leave is
subject to several regulations stated in Section 3 of this article and on the application
form.

Section 2.
PERMISSIVE LEAVES

The District shall have the sole discretion in allowing leaves not specifically authorized
by the Education Code. To the extent practical, the District will endeavor to maintain the
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following permissive leaves. Such leaves shall be without pay and benefits, except as
specified in this article. When benefits are not provided by the District, the employee
may pay for health and dental insurance at the group rate.

Permissive Leaves

» Child Care Leave
» Personal Opportunity/Health Leave
+ Sabbatical Leave

Section 3.
DESCRIPTIONS AND CONDITIONS OF LEAVES

STATUTORY LEAVES WITH PAY
Sick Leave

Full-Time Emplovees -- Certificated employees shall be entitled to ten (10) days leave
of absence for illness or injury for one (1) school year of service. Accumulated sick leave
may be used for the illness or injury of an immediate family member as defined under
“Bereavement Leave” below. Pay for any day of such absence shall be the same as the
pay which would have been received had the employee served that day. If such
employee does not take the full amount of leave allowed in any school year under this
section, the amount not taken shall be accumulated from year to year.

Unused sick leave may be credited toward service at retirement as provided by law.

Any employee shall have the right to utilize sick leave provided for in this section for
absences necessitated by pregnancy, miscarriage, childbirth, and related medical
conditions.

The employee shall receive a report of all sick leave days to which he is entitled as of the
first day of the second school month of each year. Each individual report of absence
shall be in triplicate with one copy for the employee.

The time for computing sick leave shall be from July 1 to June 30, both inclusive of each
school year. The year for computing sick leave shall be all regular school days to cover
certificated employees only when they are in service with the Board of Education. The
Business Office shall keep an accurate record of the absence of all employees in the
office of the District. No employee shall be allowed to make up in succeeding years
absences accumulated in a preceding year.

A certificated employee who has worked one or more years in another school district and
is employed in a probationary position may request the transfer of accumulated sick leave
from the district of previous employment in accordance with the provisions of Education
Code section 44979,

After an employee has used his current and accumulated sick leave, he/she shall be paid
one-half salary for an additional period not to exceed five (5) school or calendar montbs,
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unless he/she requests such payments to be terminated. Thereafter, for an additional
period, not to exceed one and one-half school or calendar months, he/she shall be paid
one-third salary.

This provision shall not be effective in any case in which the Board of Education shall
determine that the injured employee has an adequate legal remedy against any third party
on account of such injury.

Written verification of iliness by a personal or District-selected physician may be
required by the District if deemed necessary by the Superintendent or Designee of the
District. Verification shall be required for absences of ten (10) or more working days
related to the same illness or injury.

Part-Time Employees - Certificated employees with regular fractional time assignment
shall receive sick leave benefits on a basis proportionate to their assignments.

Temporary teachers employed under a specific contract may earn and accumulate sick
leave in the same manner as a regular empioyee. Sick leave so accumulated may only be
used during the period of the contract or at a later time, but only under a contract
assignment.

Bereavement Leave

Every employee is entitled to a leave of absence, not to exceed three (3) days or five (5)
days if out-of-state iravel is required, on account of the death of any member of his/her
immediate family. Upon approval of the Superintendent of Schools up to five (5) total
days may be granted in extenuating circumstances. No deduction shall be made from the
salary for such employee, nor shall such leave be deducted from leave granted in other
sections of this article, A member of the immediate family is defined as husband, wife,
mother, father, sister, brother, son, son-in-law, daughter, daughter-in-law, grandchild,
step-parent, step-son, step-daughter, mother-in-law, father-in-law, brother-in-law, sister-
in-law, grandparent, and/or any relative of either spouse living in the immediate
household of the employee or domestic partner.

Personal Necessity Leave

A certificated employee may request to use up to seven (7) days per school year, non-
cumulative of accumulated sick leave for emergency personal business as defined by
Education Code 44981. This is to be done by using the district form. The days allowed
shall be deducted from and may not exceed the number of full-pay days of illness or
injury leave to which the employee is entitled. In general, with prior notification, no
reason is required. A reason is necessary if leave is requested before or after a holiday
and for all emergency leaves without prior notification.

The Personal Necessity Leave shall not be granted during an approved leave or for the
following reasons:

1. Vacation or the extension of vacation.
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Conference attendance or business trip for either the employee or the employee's
spouse.

Professional association meetings.

Any business which can be conducted outside of school hours or on Saturday or
Sunday.

Industrial Accident or Illness Leave

Pursuant to the provisions of the Education Code, a certificated employee shall be
provided leave of absence for industrial accident or illness under the following rules and
regulations:

1.

The accident or illness must have arisen out of and in the course of the
employment of the employee and must be accepted as a bona fide injury or illness
arising out of and in the course of employment.

Allowable leave shall be sixty {(60) working days in any one (1) fiscal year for the
same accident or illness.

Allowable leave shall not be accumulated from year to year,

The leave under these rules and regulations shall commence on the first day of
absence.

When a person is absent from his/her duties on account of industrial accident or
iliness, he/she shall be paid such portion of the salary due him/her for any month
in which absence occurs, and when added to his temporary disability indemnity
under Division 4 or Division 4.5 of the Labor Code, will result in a payment to
him of not more than his full salary.

Industrial Accident or lliness Leave shall be reduced by one (1) day for each day
of authorized absence regardless of a temporary disability indemnity award.

When an Industrial Accident or Iiness Leave overlaps into the next fiscal year,
the employee shall be entitled to only the amount of unused leave due him for the
same illness or injury.

During any paid leave of absence, the employee shall endorse to the District the
temporary disability indenmity checks received on account of his industrial
accident or illness. The District, in turn, shall issue the employee appropriate
salary warrants for payment of the employee's salary and shall deduct normal
retirement and other authorized contributions.

The benefits provided by these rules and regulations shall be applicable to all
regular contract employees immediately upon becoming an employee of the
District.
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10. Substitute teachers who have accumulated sick leave from regular contract
assignments may use sick leave if necessary when on assignments of 11 or more
school days for the same absent teacher.

Upon termination of the Industrial Accident or Iliness Leave, the employee shall be
entitled to the benefits provided in the Education Code. The employee's absence shall be
deemed to have commenced on the date of termination of Industrial Accident or Iliness
Leave, provided that, if the employee continues to receive temporary disability
indemnity, he may elect to take as much of his accumulated sick leave which, when
added to his temporary disability/indemnity, will result in a payment to him of not more
than his full salary.

Court Appearance Leave

Whenever it appears to the District that the absence of a regular certificated employee is
due to necessary appearance in couit in response to a subpoena duly served, no deduction
shall be made from any employee's salary on account of such absence; provided that the
school district is an interested patly; and that a copy of said subpoena is filed with the
superintendent of schools. If the case is continued, a certificate of the clerk of the court is
to be filed stating that such employee's presence at court on a later date is required by the
court. If the school district is not an interested party, up to two days per school year shall
be allowed for court appearances.

Jury Duty 1.eave

Any certificated employee regularly called for jury duty in the manner provided for by
law shall be granted up to a maximum of five (5) days leave with pay up to the amount of
the difference between the employee’s regular earnings and any amount he/she receives
as juror’s fees other than mileage reimbursement.

Short-Term Military Leave

Subject to the provisions of the Education Code and the Military and Veterans Code, all
certificated employees drafted or volunteering for service in the armed forces of the
Federal Government may be granted a leave of absence without pay for the period of
their service in such forces, subject to an application for reinstatement to a position
within sixty (60) days after receiving an honorable discharge from the service. They
shall be reinstated in their same position or a position of similar status at the beginning of
the next school year and shall be entitled to such salary increases upon return to service in
the District as they would have received had they been continuously in the employ of the
District, subject to all other Board policies in effect.

Employees of the Beverly Hills Unified School District in the Military Reserve should
seek active training duty assignments, wherein it is possible, during the periods of
vacation, and the District may contact the Commanding Officer or Commandant of the
military activity issuing orders for duty, other than periods of vacations, to determine if
the training could not be rescheduled for a time when classes are not in session.

Requests for leave of absence for service with the Armed Forces shall include a copy of
the military orders issued for active duty. This provision shall apply for long-term active
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duty and for short-time reserve active duty if the duty assignment requires absence from
the working assignment.

Any public employee who is on temporary military leave of absence and who has been in
the service of the public agency from which the leave is taken for a period of not less than
one (1) year immediately prior to the day on which the absence begins shall be entitled to
receive his salary or compensation as such public employee for the first thirty (30)
calendar days of any such absence. Pay for such purposes shall not exceed thirty (30)
days in any one (1) fiscal year. For the purposes of this section, in determining the one
(1) year of public agency service, all service of said employee in the recognized military
service shall be counted as public agency service.

Quarantine or Epidemic Leave

Every regular certificated employee, unavoidably absent from duty because of quarantine
by order of any authorized health officer in the State of California, shall be paid for such
period of absence as is absolutely required by the exigencies of the case. No employee
may return to work without first filing with the District an exclusion and readmission
card issued by the appropriate health office. No more than two (2) separate periods of
quarantine, aggregating not to exceed ten (10) days shall be allowed to any such
employee during any school year. Every regular certificated employee shall be entitled to
full pay while his/her school is closed on account of an epidemic.

Paid Child-Bonding/Parental Leave

a. Effective January 1, 2017, as provided by Education Code section 44977.5,
employees shall be entitled to parental leave as set forth in this section.

b. For purposes of this section, “parental leave™ shall be defined as leave for reason of
the birth of the employee’s child, or the placement of a child with the employee for adoption
or foster care.

c. Employees shall be entitled to use all current and accumulated sick leave for parental
leave, for a period of up to twelve (12) workweeks.

d. When an employee with at least one year of District service has exhausted all current
and accumulated sick leave and continues to be absent on account of parental (child-
bonding) leave under the California Family Rights Act (CFRA; Government Code section
12945.2), he/she shall be entitled to 50% pay for any of the remaining twelve (12)
workweek period. Such 50% pay shall be paid as set forth in Section 3 above but shall not
count against the leave entitlement set forth in that Section. In order to use 50% pay, the
employee must be eligible for leave under the California Family Rights Act, except that
he/she is not required to have worked 1,250 hours in the twelve (12) months immediately
preceding the leave.

e. Any leave taken under this section shall count against any entitlement to child-
bonding leave under the California Family Rights Act and the aggregate amount of leave
taken under this section and CFRA shall not exceed twelve (12) workweeks in any twelve
(12) month period.
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f. Employees shall not be entitled to more than one (1) twelve (12) week period for
parental leave in any twelve (12) month period.

g. Leave under this section shall be in addition to any leave taken for pregnancy or
childbirth-related disability.

h. Unless there are extenuating circumstances, the employee must give the District at
least 30 days’ advance written notice of his or her intention to use parental leave and the
anticipated dates of the leave.

i Parental leave must be used within 12 months following the birth or placement of
the child. Parental leave must be taken in increments of at least 2 weeks’ duration; however,
the employee may take parental leave in increments of less than 2 weeks on up to two
occasions.

STATUTORY LEAVES WITHOUT PAY

Long-Term Military Leave

Subject to the provisions of the Education Code and the Military and Veterans Code, all
certificated employees drafted or volunteering for service in the armed forces of the
Federal Govermment may be granted a leave of absence without pay for the period of
their service in such forces, subject to an application for reinstatement to a position
within sixty (60) days after receiving an honorable discharge from the service. They
shall be reinstated in their same position or a position of similar status at the beginning of
the next school year and shall be entitled to such salary increases upon return to service in
the District as they would have received had they been continuously in the employ of the
District, subject to all other Board policies in effect.

Employees of the Beverly Hills Unified School District in the Military Reserve should
seek active training duty assignments, wherein it is possible, during the periods of
vacation, and the District may contact the Commanding Officer or Commandant of the
military activity issuing orders for duty, other than periods of vacations, to determine if
the training could not be rescheduled for a time when classes are not in session.

Requests for leave of absence for service with the Armed Forces shall include a copy of
the military orders issued for active duty. This provision shall apply for long-term active
duty and for short-term reserve active duty if the duty assignment requires absence from
the working assignment.

Any public employee on temporary military leave of absence who has been in the service
of the public agency from which the leave is taken for a period of not less than one (1)
year, immediately prior to the day on which the absence begins, shall be entitled to
receive his salary or compensation as such public employee for the first thirty (30)
calendar days of any such absence. Pay for such purposes shall not exceed thirty (30)
days in any one (1) fiscal year. For the purposes of this section, in determining the one
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(1) year of public agency service, all service of said employee in the recognized military
service shall be counted as public agency service.

Family Medical L.eave

Eligible employees shall be entitled to leave under the federal Family and Medical Leave
Act (FMLA) and the California Family Rights Act (CFRA) as provided by law. Eligible
employees may take up to twelve (12) workweeks of family leave in a fiscal year, July 1
through June 30, for a qualifying reason.

Child Care Leave

The Board of Education shall grant a leave of absence for maternity, without pay, to any
permanent or probationary female certificated employee upon written request for such
leave, accompanied by the proper certification of pregnancy by the employee's physician.
Child Care Leave may be granted for up to two (2) semesters. Sick leave may be utilized
under provisions of "Sick Leave."

The application and certification of pregnancy should be submitted to the Human
Resources Department at least three (3) months prior to the expected birth date of the
child. The Human Resources Department should be notified at least thirty (30) days
ahead of the unit member's expected return from child care leave.

PERMISSIVE LEAVES WITH PAY

Sabbatical Leave
Sabbatical leave of absence may be granted by the District.

The following policies governing sabbatical leaves are established in accordance with the
provisions of section 44966 and 44974 of the Education Code.

Purpose of Sabbatical Leave

The purpose of a sabbatical leave is to provide certificated personnel an opportunity to
acquire experiences that will improve their educational service to the pupils of the
District. Sabbatical leave may be granted:

« To engage in professional study or research
» For travel, interview and observation.

+ Fora combination of travel and study.

Extent and Distribution of Sabbatical Leaves

« A total of seven (7) sabbatical leaves of absence may be granted. Not more than five
(5) may be granted for one (1) full year; the remainder may be granted for one (1)
semester.

« Not more than one (1) sabbatical leave shall be granted an individual in any seven (7)
year period.
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Sabbatical Leave Requirements

Service -- Any certificated employee who has completed satisfactorily seven (7) full
years of service in the Beverly Hills Unified School District is eligible to apply for a
sabbatical leave. A full year of service shall consist of seventy-five (75) per cent of the
school year, without absence for illness or any other cause.

Sabbatical Leave Study -- A certificated employee on a one (1) year sabbatical leave for
study shall complete at least ten (10) units of upper division or graduate work at an
accredited college or university toward a major or minor teaching field currently offered
in PreK-12 in Beverly Hills Unified School District or toward a recognized credential; or
five (5) semester units to be completed during a one (1) semester leave. The courses
shall be exclusive of correspondence courses.

Up to four (4) units of the above may be obtained for half-time or more employment --
exclusive of substitute teaching -~ during a one (1) year sabbatical leave and up to two (2)
units during a one-semester leave. One (1) unit will be granted for each twenty-two (22)
days of half-time or more employment.

Prior fo such leave, the courses shall be approved by the Sabbatical Leave Committee. A
special project, research problem or dissertation may be substituted for the unit
requirements by prior approval from the Sabbatical Leave Committee.

Transcripts or other evidence of completion of work shall be submitted to the Human
Resources Department within thirty (30) days of the employee's return to duty.

Sabbatical Leave for Travel -- Employees on sabbatical leave for travel shall remain in
travel status at least three and one-half (3 1/2) months for each semester of leave granted.

The application for leave shall include a reasonably detailed itinerary of the proposed
travel, with a statement concerning the proposed objectives of travel.

Sabbatical Leaves for Combined Travel and Study -- Requirements are to be based on
equivalents as noted in the sections on sabbatical leaves for study and for travel.

Application for Sabbatical Leave

Application on the District form must be submitted to the Human Resources Department
no earlier than September 1 and no later than November 1 of the year preceding the
desired year of sabbatical leave.

Applicants will be notified regarding the acceptance or rejection of application by
December 15 of each year.

Compensation While on Sabbatical Leave
Compensation for those on a full year leave shall be two-thirds (2/3) of the salary which
would have been received had they remained in active service.
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Compensation for those on a one semester leave shall be one-half (1/2) of the salary
which would have been received had they remained in active service.

LEffect of Sabbatical L.eave on Salary Increment and Retirement
Such leave shall be counted as equivalent service and experience on the salary schedule.

The employee's normal percentage rate of deduction for retirement purposes shall be
applied to the actual salary received. The State Teacher's Retirement System
requirements apply in service years for retirement purposes.

Return to Service

At the expiration of the sabbatical leave of absence, the employee shall be assigned to a
position of equal status, duties, and salary plus increment, to that held by him/her at the
time of the granting of the leave of absence.

Accident oxr Illness on Sabbatical Leave

Interruption of a program of study or travel while on sabbatical leave caused by serious
illness or injury, evidence of which is satisfactory to the District, shall not be held against
an employee with regard to the fulfillment of the conditions regarding study or travel
under which the leave is granted, nor affect the amount of compensation to be paid the
employee while on leave, provided that the District has been notified by registered letter
mailed within thirty (30) days of the time of the accident or the onset of the illness.
Accumulated sick leave will apply when verified serious illness or accident occurs
causing a cessation of the approved study or travel. Sabbatical leaves are not extended
due to illness or accident.

Bond

A suitable bond shall be furnished by the employee as provided in the Education Code,
indemnifying the District against loss in case of the employee fails to render service equal
to twice the length of the leave following the return of the employee from the leave of
absence.

Sabbatical Leave Procedures

Sabbatical Leave Committee -- The Superintendent of Schools shall appoint a
Sabbatical Leave Committee to convene by November 15 of each year in order to review
and make recommendations on all applications.

The Committee shall report its recommendations to the Superintendent of Schools by
December 1 of each year. The Board of Education will act on the applications upon
reviewing the recommendations of the Committee and the Superintendent of Schools.

Committee membership shall be appointed as follows:

»  Superintendent of Schools or his designated chairman
s Association Appointee (BHEA)

» Elementary Administrator
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« Secondary Administrator

*  One Primary Teacher (PreK-3)

»  One Intermediate Teacher (4-5)

»  One Middle School Teacher (6-8)
» Two High School Teachers (9-12)

+  One certificated support person

Comiittee membership shall be limited to permanent certificated personnel.
Appointments shall be for three (3) year staggered terms or for the remainder of terms of
members who resign, retire, or go on leave.

Establishing Priorities in Granting Sabbatical Leaves -- When the number of qualified
applications for full-time and one-semester sabbatical leaves exceeds the total allowed,
the Sabbatical Leave Commitiee shall consider the following priorities in ranking those
approved and qualified:

Major Considerations:

Value of Leave to the Schools and Pupils of the District -- In estimating the value of
the leave to the District, its worth shall be judged not only in terms of immediate woith,
but also in terms of what the applicant may contribute in future service through classroom
teaching, leadership, curriculum development, or teaching methods.

The probable value of the applicant's contribution may be based in part on his/her
contribution to the District in the past.

- Scholarship may be indicated by the applicant's previous scholastic
accomplishments or contributions in workshops, committee work, or individual
projects and studies.

-- Leadership may be estimated on the basis of previous leadership in the District in
various group activities.

-~ The recommendation or reservations of the Principal or immediate supervisor
would seem pertinent in judging past and future potential contributions.

- Consideration shall be given to the needs of the District. Should the District be
undertaking a project or have a need in a certain field of study or inquiry, priority
should be given to those applicants most likely to make a contribution fo these
needs.

-~ Consideration also should be given to the appropriateness of the itinerary or study
to applicant's future service potential and potential benefit to the pupils of the

District.

-- Length of service to the District.

ARTICLE VI
BHEA Cert. Agreement



12

Sabbatical Leave of Absence Application

Application for Sabbatical Leave of Absence shall be made to the District Personnel
Office. The application on a form provided by the District shall present evidence of
satisfactory service, reasons for desiring leave, length of leave, signatures of approval,
and any other data necessary to provide an adequate basis for granting such leave.

Length of Leave

Sabbatical leave shall be granted for not less than one (1} full semester. Leave for a
fractional part of a semester 1s not permitted.

Return to Position and Required Report

At the expiration of a sabbatical leave, the certificated employee who has been granted
such leave shall be reinstated, unless he agrees otherwise, in the same or equivalent
position held at the time the leave was granted. The employee is required to serve at least
iwo (2) years in the employ of the District following the return of the employee from a
full-year sabbatical or at least one (1) year following a one-semester sabbatical.

Fach employee who has been on sabbatical leave shall file with the Human Resources
Administrator a wrilten report not later than thirty (30) days after return to active duty.
Such report shall contain detailed data as to the activities of the employee, together with
the employee's appraisal of the professional value of the experience gained while on
leave, the manner in which such experience or knowledge gained may be used for the
benefit of the students of the school in which the employee is located, and any other such
data necessary for a satisfactory report.

PERMISSIVE LEAVES WITHOUT PAY

Child Care

Child care leave may be granted to any unit member. Child care leave must terminate at
the close of the semester or a school year and in no case shall the total child care leave
exceed two (2) years' duration. Notice of intent to return to from child care leave must be
submitted to the Human Resources Department ninety (90) days prior to the end of the
leave.

Personal Opportunity/Health I.eave

Such leaves of absence, other than those specified above for certificated employees, shall
be granted at the sole discretion of the Board of Education. Each request, thereof, in
order to merit favorable consideration shall be filed in the office of the Superintendent of
Schools at least one hundred twenty (120} days prior to the beginning of the period for
which the leave is requested, unless the failure to do so shall be excused by reason of
circumstances deemed extraordinary by the District. Any leave of absence for a
certificated employee shall be granted with the understanding that upon the expiration of
such leave the employee shall be entitled to return to a certificated position in the school
system, provided, however, that the employee shall, no later than March 1 or one hundred
twenty (120) days prior to the expiration of such leave, whichever is earlier, notify the
Board of Education, in writing, of his/her desire to so return.
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WITHDRAWAL FROM APPROVED LEAVE

If a replacement has not been hired, a unit member who has been approved for any one
semester or one year leave of absence may withdraw from leave status, in writing, by
January I or May 15 prior to the semester in which leave was to commence.

Section 4,
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CATASTROPHIC SICK LEAVE PROGRAM
Creation

The District and the Beverly Hills Education Association Certificated, Office Technical
and Business Services, and Instructional Assistants Units shall establish a
Catastrophic/Sick Leave Program, hereafter referred to as C.S.L.P for unit members,
confidential employees, unrepresented employees, and certificated and classified
management. ‘Catastrophic illness’ or ‘injury’ is defined as an illness or injury that is
expected to incapacitate the eligible employee for an extended period of time, and taking
extended time off work creates a financial hardship for the eligible employee because he
or she has exhausted all of his or her full day paid sick leave. The C.S.L.P. shall not be
used for illness or injury which qualifies the eligible employee for workers compensation.

Contribution

To participate in the C.S.L.P., eligible employees shall irrevocably donate one day per
year, July 1 to June 30. For purposes of this section, a “day” for a salaried employee
shall be any day an eligible employee is expected to be on duty as determined by the
terms of this agreement; a “day” will be prorated for hourly employees based on their
regular assignment. Donations may be made from July 1 to the fifteenth day of the
second calendar month of the school year for all eligible employees. New hires may
donate within the first month of their employment. If the number of days in the C.5.L.P.
fall below thirty (30), any participating employee may irrevocably donate one (1)
additional “day” to the C.S.L..P. Each participating employee may not donate more than
two (2) days per year, as long as their sick leave balance does not fall below five (5) days
in the current year. If the number of days in the C.S.L.P. exceeds 200 days on July I, no
contributions shall be necessary for that fiscal year with the exception of employees who
have not contributed to the C.S.L.P., and new hires.

Withdrawal

This C.S.L.P. may be drawn upon by participating employees who have used up all
accrued sick leave, have donated to the C.S.L.P. and suffer from a catastrophic illness or
injury. Applicants must submit a withdrawal request (Appendix E) with verification fo
the Human Resources Office for the committee to consider. The decision will be made
and the applicant will be notified in writing within eight working days. The number of
C.S.L.P. days drawn by any participating employee shall be based upon the days
available and no more than twenty (20) days will be provided. The District shall pay the
participating employee full pay and the C.S.L.P. shall be charged one full day. Requests
for extensions may be submitted.
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Administration

The C.S.L.P. committee shall be composed of the Superintendent or designee, two
additional administrators, and employee representatives (one from each bargaining unit)
as appointed by each unit’s President. The committee shall review each request
submitted by C.S.L.P. members, The C.S.I..P. committee shall determine the
participation, eligibility and duration of C.S.L.P. benefits. The committee proceedings
and information obtained by the committee shall be confidential.

Employees participating in the C.S.L.P. agree to hold harmless the District and the
Association for any and all claims and liabilities arising out of performance of this
section of the agreement. This section of the agreement shall not be subject to the
grievance procedure.

Each employee participating in the C.S.L.P. must agree in writing to accept the above
provisions. See Appendix E for forms relating to participation in the C.S.L.P.

Section 5,
SUBSTITUTE TEACHER LEAVES OF ABSENCE FOR ILLNESS

Substitute Unit members shall be eligible for three (3) sick leave days after they
have served for thirty (30) or more days to be completed within each school year
of employment. Unused sick leave shall not accumulate from year to year.
Substitute teachers shall be paid at Step 1 or Step 2 rate of pay in accordance with
their current assignment. This leave may be used in full day or in not less than
two (2) hour increments. To receive payment, substitute teachers must have been
offered an assignment and thereafter unable to accept due to illness.

Written verification of illness by a personal or school physician may be required

by the District if deemed necessary by the Superintendent or Designee of the
District.

For the 2016-2017 school year only, substitute unit members who, during the
2015-2016 school year would have qualified under the above provisions for sick
leave, shall be eligible for an additional three (3) sick leave days under the terms
and conditions provided by law.
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ARTICLE VII

TRANSFERS
Section 1.
DEFINITIONS
A. Yacancy
a. Temporary - A temporary vacancy is one created by a unit member on
leave of absence for one or two semesters and is to be filled during such
absence.
b. Permanent - A permanent vacancy is one created by new positions or by

a unit member who leaves the position by promotion, retirement or
termination and is to be filled by the District.

B. Transfer
A change of assignment of a unit member from one school to another.

C. Voluntary Transfer
A transfer requested or initiated by unit member.

D. Involuntary Transfer
A transfer initiated by the District.

E. Seniority
A Unit member's seniority is established by the first date of paid probationary
service (Education Code 44844, 44845, 44918) in the District.

The seniority of unit members with the same seniority date shall be determined by
lot, when necessary, with an Association representative present at the drawing. A
unit member's seniority is not changed by an authorized leave of absence. The
seniority date and number no longer applies to a unit member upon resignation,
termination and/or retirement.

Section 2.
NOTIFICATION OF VACANCIES

A list of all vacant positions, if any, shall be posted when known through District email
and on the District website. The Association shall receive all such announcements when
posted or published. Vacancy announcements shall indicate tentative or certain
information regarding the school, grade level and subject assignment of the vacant
position, and credential requirement, if necessary. Such posting shall be for at least ten
(10) working days. If a vacancy occurs less than twenty (20) calendar days before the
end of the school year but more than twenty (20) calendar days before the start of the
subsequent school year, the District and the Association shall agree on the length of
posting time. However, if a vacancy occurs within twenty (20) calendar days of the start
of the school year, the ten (10) day posting shall be waived. If a vacancy for the current
school year occurs more than twenty (20) calendar days after the start of the school year,
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the posting shall be for at least five (5) working days. Waiver or change of the posting
period does not alter the existing consideration for filling vacancies given unit members
by the District. If such a vacancy is filled by a unit member, the posting of said unit
member's position is waived and the District may fill the unit member's previous position
at its discretion. Any vacancy filled in this manner shall be considered a temporary
placement and shall be subject to the normal posting in the school year following the year
in which the vacancy was so filled.

Section 3.
GENERAL CONSIDERATIONS

A unit member may complete and submit a transfer request form at any time. Such a
request shall be valid for one year.

* A unit member may discuss temporary transfer opportunities or desires with the
Human Resources Administrator at any time without filing a formal request. The
District shall make every effort, within normal interview procedures for a vacant
position, to give first consideration to such requests. If two unit members are
qualified and other considerations or factors are equal, seniority shall be the
determining factor in selecting an in-District candidate.

» When a unit member is a candidate for a temporary or permanent vacancy, the
principal of the school where the vacancy exists shall chair the interview
committee. If the unit member is not selected, he/she may request the reasons in
writing from the Human Resources Administrator.

+ A permanent unit member who applies for a transfer to a permanent vacant
position shall be entifled to an interview by the principal and/or the appropriate
interview committee for the vacant position.

The District shall fill vacancies based upon the following criteria:

» The educational needs of the District

+ Qualifications and credentials of the transferee

» Recent teaching experience or university work of the transferee
+ The desires of the transferee

* Seniority in the District

In the case of a District-initiated transfer, the District shall first seek volunteers prior to
making any involuntary transfers. If no volunteers exist, the District may fill a vacant
position by involuntarily transferring a unit member based upon the following criteria:

» The educational needs of the District

+ Qualifications and credentials of the transferee

» Recent teaching experience or university work of the transferee
» Least seniority in the District

The unit member shall:
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» Have immediate notice of such a decision indicating the Superintendent has
reviewed all factors involved.

« Have up to two (2) days of released preparation time if the transfer occurs during
the school year, and assistance in moving materials to the new work location.

* Be presented, upon request, a written statement indicating that all factors listed
above have been considered and all reasons for the transfer stated.

Every effort shall be made to limit a District-initiated transfer of a unit member to one
transfer within a three (3) year period.

Social, family or residence relationships shall not be a factor in transfer requests except
where one certificated person in this relationship has a supervisory role over the other.
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Section 1.

ARTICLE VIII
CIL.ASS SIZE

The parties agree that it is impractical to put definite limits on maximum class size or
average class size. Class size within each school may vary for a variety of reasons. The
principal, subject to the approval of the Superintendent, shall have final authorily in
establishing class sizes and in the placement of a student in any class. Both parties
understand the value of reasonable class sizes. The Principal shall make every effort to
apportion class sizes, class assignments, and students equitably. If the District does not
utilize the provisions of Education Code 44955 (layoff procedures), it shall make every
effort to maintain class sizes according to the following guidelines for the duration of this
contract:

High School (9-12)
Teacher Allotment

Department Ratio Average Class Size
All departments except those 145/1 29/1
below in high school

Physical Education 225/1 45/1
Home Economics Maximum allowed by Code
Technical Arts Maximum allowed by Code

Students who enroll in a particular department for multiple periods in the day
shall be included in the calculation average class sizes multiple times. This
average class size will become effective for the fall semester on the fifteenth
(15™) school day after the commencement of school. For the spring semester this
average class size will become effective on the tenth (10" school day after the
commencement of the semester. Students who attend a teacher’s class multiple
times in one day shall be included multiple times in calculating that teacher’s
allotment ratio. Teachers who teach in multiple departments shall have their
teacher allotment ratios calculated proportionately to the number of classes that
they teach in each department.

Librarian 1/District
Nurse 1/Disirict
Special Education Ed. Code or

St. Dept. of Ed.

The counselor caseload guideline is 350 pupils to one. This guideline is not a
maximum and does not require the district to maintain or increase staffing in the
counselor program at this caseload level should enrollment increase or decrease.
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Caseload guidelines may be amended as new technology and/or programmatic
changes alter the manner student counseling services are provided.

Middle School (6-8)
Teacher Allotment
Departiment Ratio Average Class Size

All departments (except PE) 145/1 20/1*

Choral & Instrumental Music
*unless, by mutual consent, the principal and
affected teacher agree upon a higher ratio

Physical Education 225/1 45/1%%*
**45/1 student to certificated PE teacher average
and 30/1 student to adult average

Students who enroll in a particular department for multiple periods in the day
shall be included in the calculation average class sizes multiple times. This
average class size will become effective for the fall semester on the fifteenth
(15™ school day after the commencement of school. For the spring semester this
average class size will become effective on the tenth (10™) school day after the
commencement of the semester. Students who attend a teacher’s class multiple
times in one day shall be included multiple times in calculating that teacher’s
allotment ratio. Teachers whose schedules include both core and non-core classes
shall be subject to the same teacher allotment ratios and average class sizes as
listed above calculated proportionately to the number of classes taught within
those departments. All electives not discussed elsewhere in this article shall be
subject to the teacher allotment ratio and average class size described for middle
school core departments (for example, a teacher with four core courses and one
elective course would have no more than 145 students across those five classes
and an average of no more than 29/1 across all five classes). Study hall and
homeroom students shall not be included in the calculation of allotment ratios.

Elementary (PreK-5)

Grade Level Averape Class Size

PreK-3 20/1%
(If the district no longer patticipates in the CSR program, average class size shall
be 29/1)

4-5 29/1
*For the 2009-2010, 2010-2011 and 2011-2012 school years, the district shall

make every effort to maintain maximum PreK-3 class sizes of 20/1. However,
should fiscal considerations make it necessary due to reductions in state aid, the
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district shall be given the flexibility to allow maximum PreK-3 homercom class
sizes of 22/1. All students receiving instruction by a PreK-3 general education
teacher at any point in the day shall be included in the 22/1 average class size.
The district does not intend to increase PreK-3 class sizes to 22/1 in order to
enable a PreK-3 reduction in force. If the district opts to increase class size to a
maximum of 22/1, then the average class size will remain at 20/1. If the district
no longer participates in the CSR program, average class size shall be 29/1. For
the 20312-2013 school year and subsequent years, class size limits shall revert to
the language in Section I, Part ¢, above.

PreK-5 Specialisis

K-5 Average Class
Size

Art

Technology

Choral Music

Instrumental Music

Physical Education

not fo exceed
elementary class size
identified in Section 1,

Part ¢, above

not to exceed
elementary class size
identified in Section 1,

Part ¢, above

© not to exceed
elementary class size
identified in Section 1,
Part ¢, above, unless,
by mutual consent, the
principal and affected
teacher agree upon a
higher ratio

not to exceed
elementary class size
identified in Section 1,
Part ¢, above, unless,
by mutual consent, the
principal and affected
teacher agree upon a
higher ratio

30/1 student to adult
average with at least |
certificated PE teacher
during PE instructional

Teacher
Allotment
Ratio
none
none
29/1%* none
unless, by mutual
consent, the principal
and affected teacher
agree upon a
higher ratio
29/1% none
unless, by mutual
consent, the principal
and affected teacher
agree upon a
higher ratio
*¥445/1 student to none
certificated PE
teacher average
and 30/1 student
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time, with other adults to adult average
being teachers or
aides. (As long as
Kindergarten PE is not
mandated by Ed Code, it
may be taught either by the
classroom teacher or a
certificated PL teacher
If taught by a certificated
PE teacher, class size ratios
will apply.)

Section 2.

This article will in no way prohibit patterns of organization for instruction, team teaching,
independent study and resource center programs, differentiated staffing, individualized
instruction, or other instructional patterns or techniques of instruction. Every effort shall

be made to adjust class size during the first week of each semester.
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ARTICLE IX
PROFESSIONAL ASSESSMENT
OF CERTIFICATED PERSONNLEL

Section 1.

The parties agree that the purpose of the professional assessment process is to improve teaching,
treat teachers as professionals, and to provide a meaningful and supportive feedback system for
teaching performance. While individual teaching performance might be evaluated as needing
improvement or being unsatisfactory, most teachers do not fall into these categories. The
professional assessment process, while it includes the expectation and means to address and
support teachers whose performance does not meet district standards, is designed to provide
valuable feedback for teachers whose performance is satisfactory and above, as well as for those
whose performance is not, and to assist them to improve.

Section 2.
PROFESSIONAL ASSESSMENT PROCESSES
Depending upon the evaluatee’s length of service in the district, several cycles and processes are
available for professional assessment:

¢ Traditional Cycle — conducted annually for teachers who have not yet been granted
permanent teaching status with the district; conducted every other year for teachers who
have been granted permanent teaching status with the district and who do not select
and/or qualify for the other cycles described below; conducted for teachers whose
previous or current evaluation indicates performance that is unsatisfactory or in need of
improvement (for more information, see Article IX, Section 4, Part ).

s  Walkthrough Cycle - conducted every other year for teachers who have been granted
permanent teaching status with the district, whose previous evaluation rated the employee
as meeting or exceeding District standards, and who, by mutual agreement with the
evaluator, select this option (for more information, see Article IX, Section 4, Part [11).

e Alternative Cycle — conducted on a five year cycle, per Education Code Section 44664.
In this cycle, after the previous cycle’s summative evaluation is completed, the teacher
would have one year off-cycle and then this cycle would begin (year 1) and continue
through a summative evaluation presented in year 4. It is available for teachers who have
been granted permanent teaching status with the district, whose previous evaluation rated
the employee as meeting or exceeding District standards, who have been in the district
for at least 10 vears, who are highly qualified (if their teaching assignment requires
highty qualified status), and who, by mutual agreement with the evaluator, select this
option (for more information, see Article IX, Section 4, Part IV).

Section 3.
DEFINITIONS OF TERMS

California Standards for the Teaching Profession (CSTP)
The six standards are based on six interrelated categories of teaching practices. The six standards
are:

Engaging and supporting all students in learning.

Creating and maintaining effective learning environments for student learning.
Understanding and organization subject matter for student learning.

Planning instruction and designing learning experiences for all students.
Assessing student learning.

Developing as a professional educator.

A
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Evaluatee
Person being evaluated,

Evaluation

The District shall evaluate and assess employee's competency as it reasonably relates to the CSTP
and the progress of students: and the establishing and maintenance of a suitable learning
environment within the scope of the employee's responsibilities,

The District shall establish and define job responsibilities for non-instructional certificated
personnel, represented by the Association whose responsibilities cannot be evaluated
appropriately under the provisions of the preceding paragraph, and shall evaluate and assess the
competency of such non-instructional certificated employees as it reasonably relates to the
fulfiliment of those responsibilities.

Evaluation Forms

Forms for the evaluation of personnel are included in Appendix F. In addition, a standardized
format of these forms shall be made available fo any unit member who elects to use a computer
when filling out the forms. The unit member shall follow the contract-defined format when using
a computer evaluation form. Information included on evaluator-written evaluation forms is
intended to provide the evaluatee with documentation of the evaluator’s current assessment of
overall performance based upon data gathered through direct observation (within classroom
teaching or other observational settings) or from sources of information that are directly verifiable
by the evaluator. At all steps of the evaluvation process, unit members will have the opportunity to
provide input through self-reporting and self-reflection and evaluators shall provide
recommendations. Information shall be based upon the California Standards for the Teaching
Profession or upon the Standards for Assessment for non-teaching staff as listed in Appendix F.
Prior to being included in an evaluation form, all information shall have been brought to the
evaluatee’s attention, the evaluatee shall have had time to address any concerns, and the evaluatee
shall have been made aware that the information might be reflected in the evaluation form.

Evaluator

Administrator of the evaluatee. The primary evaluator of teacher and counselor unit members
shall be the Principal or Assistant Principal of the school. The primary evaluator of psychologist
unit members shall be the administrator over the Special Education department. Secondary
evaluator(s) may include other District administrators. Secondary evaluator(s) may participate in
any evaluation activities described in the evaluation process in conjunction with the primary
evaluator and may conduct up to one independent 30-minute supplemental observation (beyond
what is minimally required by the evaluation cycle), including a post-observation conference and
completed classroom observation form. Should a secondary evaluator participate in the
evaluation process for any evaluatee, the reason for the secondary evaluator’s participation shall
be stated in writing prior to the first evaluation activity engaged in by the secondary evaluator. If
the evaluatee requests the secondary evaluator, the evaluatee and the primary evaluator shall
mutually agree upon the selection of the secondary evaluator; if the District makes a decision to
utilize a secondary evaluator, the District shail make the decision as to the selection of the
secondary evaluator. The primary evaluator shall be responsible for completing evaluation forms,

Observation
A viewing of a unit member's performance.

Performance Improvement Plan
Specific written suggestions and recommendations in areas evaluated as “needs to improve” and
“unsatisfactory” in order to facilitate improvement in the evaluatee’s performance. The
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Performance Improvement Plan may be developed and implemented as part of the evaluation
process as described below, or may be developed and implemented by mutual agreement between
the unit member and his/her site administrator during an off-cycle year.

Personnel File

The official personnel record of the unit member which is kept in the District Human Resource
Office.

Professional Assessment Plan
Plan developed mutually by the evaluatee and the evaiuvator to focus on evaluatee’s professional
growth as it pertains to the established goals.

Walkthrough Observation
An vnannounced classroom visit of at least five (5) minutes used to observe a representative slice
of teaching and to give credible feedback to the teacher.

Section 4,
TIMELINES FOR EVALUATION PROCEDURES

I. Traditional Cycle

A. Within 15 calendar days of the evaluatee’s first work day of the school year, the
gvaluatee shall be advised in writing of the name of his/her evaluator. The
evaluator shall:

1. Distribute evaluation forms to evaluatee.
2. Review evaluation policies and procedures with evaluatee.
3. Review the evaluation calendar for the current school year with evaluatee

B. At any time subsequent to the notification of evaluator, and within 30 calendar
days of the evaluatee’s first work day:

1. The teacher evaluatee will select one (1) goal to focus on for the evaluatee’s
professional growth. This goal will be directly connected to one of the six
CSTP’s or to one of the school’s or district’s identified goals for the year.
An evaluatee may wish to refer to prior evaluations and/or to confer with
histher evaluator for guidance in formulating the goal. Additionally, the
evaluator may offer guidance to the evaluatee in formulating the goal.

2. The psychologist/counselor/nurse evaluatee will identify one (I) objective to
focus on for the evaluatee’s professional growth. This goal will be directly
connected to a standard of assessment (as described in Appendix F) or one of
the school’s or district’s identified goals for the year. An evaluatee may wish
to refer to prior evaluations, if applicable, for guidance in formulating the
goal.

C. At any time subsequent to the notification of evaluator, and within 45 calendar
days of the evaluatee’s first work day, the evaluator and the evaluatee will:

1. Review the goal identified on the Professional Assessment Plan.

ARTICLE IX
BHEA Cert. Agreement



Mutually agree to the Professional Assessment Plan. In the event of a
disagreement regarding the Professional Assessment Plan the evaluatee and
the evaluator shall make a good faith effort to resolve the differences
themselves. If the disagreement persists, the parties shall invite the Human
Resources Administrator and the Association President or designee to assist
in resolving the differences.

Sign and date the Professional Assessment Plan, This agreement may be
revised during the course of the year by mutual agreement of the evaluator
and evaluatee.

The evaluator will:

TFor Teacher Unit Members:

For

At any time subsequent to the establishment of the Professional Assessment
Plan, and within 90 calendar days of the evaluatee’s first work day for
temporary and probationary unit members and within 120 calendar days of
the evaluatee’s first work day for permanent unit members, make at least one
(1) classroom teaching observation of thirty (30) minutes duration or longer.
Hold a post observation conference with the evaluatee within three (3)
working days to discuss the classroom observation, teaching performance
(including the evaluatee’s self-reflection related to his/her successes and
areas for growth as well as the evaluator’s recommendations), and progress
toward the attainment of the established goal on the Professional Assessment
Plan.

Complete the Classroom Observation Form summarizing both the classroom
teaching observation and the post observation conference, including a
summary of the evaluatee’s self-reflection related to his/her successes and
areas for growth as well as the evaluator’s recommendations, providing
specific examples of performance that support the ratings of “Satisfactory or
Above,” “Needs to Improve,” or “Unsatisfactory” noted for the evaluatee.
Send the completed Classroom Observation Form to the evaluatee within
three (3) working days after the conference.

If the evaluatee receives an overall “Needs to Improve” or “Unsatisfactory”
evaluation on the Classroom Observation Form, discuss and mutually
develop with the evaluatee the Performance Improvement Plan, making
specific written suggestions and recommendations in areas evaluated as
“Needs to Improve” and “Unsatisfactory” in order to facilitate improvement
in the evaluatee’s performance. In the event of a disagreement regarding the
Performance Improvement Plan the evaluatee and the evaluator shall make a
good faith effort to resolve the differences themselves, If the disagreement
persists, the parties shall invite the Human Resources Administrator and the
Association President or designee to assist in reselving the differences.

Psychologist Unit Members:

At any time subsequent to the establishment of the Professional Assessment
Plan, and within 90 calendar days of the evaluatee’s first work day for
temporary and probationary unit members and within 120 calendar days of
the evaluatee’s first work day for permanent unit members, hold a conference
to review psychoeducational assessments status, the evaluatee’s self-
reflection related to his/her successes and areas for growth, the evaluator’s
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recommendations, and discuss progress regarding the Professional
Assessment Plan,

Complete a Formal Conference form summarizing the discussion in the
conference, including a summary of the evaluatee’s self-reflection related to
his/her successes and areas for growth as well as the evaluator’s
recommendations, and providing specific examples of performance that
support the ratings of “Satisfactory or Above,” “Needs to Improve,” or
“Unsatisfactory” noted for the evaluatee.

If the evaluatee’s current performance is judged to be “Needs to Improve” or
“Unsatisfactory” at any time prior to the final conference, discuss and
mutually develop with the evaluatee the Performance Improvement Plan,
making specific written suggestions and recommendations in areas evaluated
as “Needs to Improve” and “Unsatisfactory” in order to facilitate
improvement in the evaluatee’s performance. In the event of a disagreement
regarding the Performance Improvement Plan the evaluatee and the evaluator
shall make a good faith effort to resolve the differences themselves. If the
disagreement persists, the parties shall invite the Human Resources
Administrator and the Association President or designee to assist in resolving
the differences.

Counselor Unit Members:

At any time subsequent to the establishment of the Professional Assessment
Plan, and within 90 calendar days of the evaluatee’s first work day for
temporary and probationary unit members and within 120 calendar days of
the evaluatee’s first work day for permanent unit members, hold a conference
to review the status of School Counselor’s Monthly Contact Summary forms,
the evaluatee’s self-reflection related to his/her successes and areas for
growth, the evaluator’s recommendations, and discuss progress regarding the
Professional Assessment Plan.

Complete a Formal Conference form summarizing the discussion in the
conference, including a summary of the evaluatee’s self-reflection related to
his/her successes and areas for growth as well as the evaluator’s
recommendations, and providing specific examples of performance that

~ support the ratings of “Satisfactory or Above,” “Needs to Improve,” or

“Unsatisfactory” noted for the evaluatee.

If the evaluatee’s current performance is judged to be “Needs to Improve” or
“Unsatisfactory” at any time prior to the final conference, discuss and
mutually develop with the evaluatee the Performance Improvement Plan,
making specific written suggestions and recommendations in areas evaluated
as “Needs to Improve” and “Unsatisfactory” in order to facilitate
improvement in the evaluatee’s performance. In the event of a disagreement
regarding the Performance Improvement Plan the evaluatee and the evaluator
shall make a good faith effort to resolve the differences themselves. If the
disagreement persists, the parties shall invite the Human Resources
Administrator and the Association President or designee to assist in resolving
the differences.

For Nurse Unit Members:

1.

At any time subsequent to the establishment of the Professional Assessment
Plan, and within 90 calendar days of the evaluatee’s first work day for

ARTICLE IX
BHEA Cert. Agreement



temporary and probationary unit members and within 120 calendar days of
the evaluatee’s first work day for permanent unit members, hold a conference
to discuss practices, procedures and protocols that have been put in place at
school sites to ensure the health and wellness of students, the evaluatee’s
self-reflection refated to his/her successes and areas for growth, the
evaluator’s recommendations, and progress regarding the Professional
Assessment Plan.

2. Complete a Formal Conference form summarizing the discussion in the
conference, including a summary of the evaluatee’s self-reflection related to
his/her successes and areas for growth as well as the evaluator’s
recommendations, and providing specific examples of performance that
support the ratings of “Satisfactory or Above,” “Needs to Improve,” or
“Unsatisfactory” noted for the evaluatee.

3. If the evaluatee’s current performance is judged to be “Needs to Improve” or
“Unsatisfactory” at any time prior to the final conference, discuss and
mutually develop with the evaluatee the Performance Improvement Plan,
making specific written suggestions and recommendations in areas evaluated
as ‘“Needs to Improve” and “Unsatisfactory” in order to facilitate
improvement in the evaluatee’s performance. In the event of a disagreement
regarding the Performance Improvement Plan the evaluatee and the evaluator
sha!l make a good faith effort to resolve the differences themselves. 1If the
disagreement persists, the parties shall invite the Human Resources
Administrator and the Association President or designee to assist in resolving
the differences.

The evaluator will:

For Teacher Unit Members Meeting District  Standards as of the First

Observation;

1. At any time subsequent to the completion of the first observation cycle and at
least 105 calendar days before the last day of student attendance, make at
least one (1) additional classroom teaching observation of thirty (30) minutes
duration or longer,

2. Hold a post observation conference with the evaluatee within three (3)
working days to discuss the classroom observation, teaching performance
(including the evaluatee’s self-reflection related to his/her successes and
areas for growth as well as the evalvator’s recommendations), and progress
toward the attainment of the established goal on the Professional Assessment
Plan,

3. Complete the Classroom Observation Form summarizing both the classroom
teaching observation and the post observation conference, including a
summary of the evaluatee’s self-reflection related to his/her successes and
areas for growth as well as the evaluator’s recommendations, providing
specific examples of performance that support the ratings of “Satisfactory or
Above,” “Needs to Improve,” or “Unsatisfactory” noted for the evaluatee

4, Send the completed Classroom Observation Form to the evaluatee within
three (3) working days afier the conference.

5. If the evaluatee receives an overall *“Needs to Improve” or “Unsatisfactory”
evaluation on the Classroom Observation Form, discuss and mutually
develop with the evaluatee the Performance Improvement Plan, making
specific written suggestions and recommendations in areas evaluated as
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“Needs to Improve” and “Unsatisfactory” in order to facilitate improvement
in the evaluatee’s performance. In the event of a disagreement regarding the
Performance Improvement Plan the evaluatee and the evaluator shall make a
good faith effort to resolve the differences themselves, If the disagreement
persists, the parties shall invite the Human Resources Administrator and the
Association President or designee to assist in resolving the differences.
Subsequent to the evaluator’s determination that the evaluatee will receive an
overall “Needs to Improve” or “Unsatisfactory” evaluation on the Classroom
Observation Form, the procedures outlined in the next section titled, “For
Teacher Unit Members NOT Meeting District Standards as of the First
Observation,” will be followed with the provision that the evaluator’s second
classroom observation and second post observation conference will count as
one of the three (3) additionai classroom teaching observations and post
observation conferences.

For Teacher Unit Members NOT Meeting District Standards as of the First
Observation: '

1. At any time subsequent to the completion of the first observation cycle and at
least 105 calendar days before the last day of student attendance, make at
least three (3) additional classrcom teaching observations of thirty (30)
minutes duration or longer, at least two (2) of which shall be scheduled by
mutual agreement between the evaluator and evaluatee. [t is suggested that a
lesson plan be submitted by the evaluatee to the evaluator prior to each
scheduled observation.

2. Hold at least three (3) post observation conferences with the evaluatee, each
within three (3} working days of a classroom observation, to discuss the
classroom observation, teaching performance (including both the evaluatee’s
and evaluator’s assessments of areas for commendation and areas for
growth), and progress toward the attainment of the established goal on the
Professional Assessment Plan.

3. Complete the Classroom Observation Form for each observation,
summarizing both the classroom teaching observation and the post
observation conference, inciuding a summary of the evaluatee’s self-
reflection related to his/her successes and areas for growth as well as the
evaluator’s recommendations for growth, providing specific examples of
performance that support the ratings of “Satisfactory or Above,” “Needs to
Improve,” or “Unsatisfactory” noted for the evaluatee.

4, Send the completed Classroom Observation Forms to the evaluatee within
three (3) working days after the conferences.

5. Update the Performance Improvement Plan to reflect the observations,
conferences, and other information related to progress towards fulfilling the
components outlined in the plan.

For Counselor/Psychologist/Nurse Unit  Members NOT Meeting  District
Standards:

1. At any time subsequent to the completion of the first observation cycle and at
least 105 calendar days before the last day of student attendance, hold at least
three (3) conferences, scheduled by mutual agreement between the evaluator
and evaluatee, discussing both the evaiuatee’s and evaluator’s assessments of
areas for commendation and arcas for growth and making specific
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suggestions and recommendations in areas identified as “Needs to Improve”
or “Unsatisfactory” in order to facilitate improvement in the evaluatee’s
performance.

2. Complete a Formal Conference form summarizing the discussion in the
conference, including a summary of the evaluatee’s self-reflection related to
his’/her successes and areas for growth as well as the evaluator’s
recommendations for growth, and providing specific examples of
performance that support the ratings of “Satisfactory or Above,” “Needs to
Improve,” or “Unsatisfactory” and documenting specific suggestions for
improvement noted for the evaluatee. The Formal Conference Form shall be
signed by the evaluator and evaluatee and shall be part of the Performance
Improvement Plan.

3. Update the Performance Improvement Plan to reflect the conferences and
any other information related to progress towards fulfilling the components
outlined in the plan,

The evaluator will hold a final conference with the evaluatee to discuss
performance, areas of concern, and progress toward the attainment of the goal
outlined on the Professional Assessment Plan and will complete a Summary
Evaluation Form.

1. The final evaluation conference shall be completed at any time subsequent to
the completion of the observation(s) described above such that the Summary
Evaluation Form shall be provided to the evaluatee within three (3) working
days of the final conference and at least 30 work days prior to the last day of
student attendance.

2. If the evaluatee’s performance is below district standards, per Education
Code Section 44664, the evaluatee shall be referred to the Peer Assistance
and Review (PAR) program (see Article XXII) and shall be annually
evaluated until the evaluatee achieves a positive evaluation or is separated
from the district. In addition, procedures for dismissal may be followed in
accordance with the appropriate Education Code (Sections 44930-44985).

I1. Walkthrough Cycle

A.

Within 15 calendar days of the evaluatee’s first work day of the school year, the
evaluatee shall be advised in writing of the name of his/her evaluator. The
evaluator shall:

1. Distribute evaluation forms to evaluatee.
2. Review evaluation policies and procedures with evaluatee.
3. Review the evaluation calendar for the current school year with evaluatee.

At any time subsequent to the notification of evaluator, and within 30 calendar
days of the evaluatee’s first work day, the evaluatee will select one (1) goal to
focus on for the evaluatee’s professional growth and will make a wriften request
to be placed on the walkthrough cycle. The goal will be directly connected to
one of the six CSTP’s or to one of the school’s or district’s identified goals for
the year. An evaluatee may wish to refer to prior evaluations, if applicable, for
guidance in formulating the goal.
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At any time subsequent to the notification of evaluator, and within 45 calendar
days of the evaluatee’s first work day, the evaluator and the evaluatee will:

|

2.

Review the goal identified on the Professional Assessment Plan and the
request to be placed on the walkthrough cycle.

Mutually agree to the Professional Assessment Plan.

In the event of a disagreement regarding the Professional Assessment Plan
ihe evaluatee and the evaluator shall make a good faith effort to resolve the
differences themselves. If the disagreement persists, the parties shall invite
the Human Resources Administrator and the Association President or
designee to assist in resolving the differences.

Sign and date the Professional Assessment Plan. This agreement may
be revised during the course of the year by mutual agreement of the
evaluator and evaluatee.

By mutual consent, agree that the teacher, being permanent and having
received a previous evaluation rating the employee as meeting or
exceeding District standards, will be placed on the walkthrough cycle.

At any time subsequent to the establishment of the Professional Assessment Plan,
and at least 105 calendar days before the last day of student attendance, the
evaluator will:

Make at least six (6) unannounced classroom teaching walkthrough
observations of at least five (5) minutes. During each walkthrough
observation, the evaluator shall thoughtfully observe what is happening,
looking specifically at:
o Safety (physical and psychological safety, and a climate that is
conducive to intellectual risk-taking)
e Objectives (the purpose of the lesson, and its alignment to the
curriculumy/standards)
s Teaching (the orchestration of the learning, and the differentiation of
the instruction)
s Engagement (the attentiveness of students, and their active, minds-on
involvement in the lesson)
e Learning (the use of ongoing formal and informal assessment
measures to fine-tune and adjust teaching)
Hold a post-walkthrough conference with the evaluatee within three (3)
working days, and, where possible, within twenty-four (24) hours, hearing
from the teacher about what happened before and after the walkthrough, and
providing feedback based on the indicators described above.
Document the dates of the walkthrough observations and post-walkthrough
conferences on the Professional Assessment Timeline (Walkthrough Cycle).
If the evaluator determines that the teacher’s performance “Needs to
Improve” or is “Unsatisfactory” immediately notify the evaluatee of such
concern and move the teacher back to the traditional cycle as described
above. The evaluator must be able to explain to the evaluatee with rationale
and/or evidence why the evaluatee is being placed back on the traditional
cycle.

At any time subsequent to the completion of the walkthroughs described above,
the evaluator will hold a final conference with the evaluatee to discuss
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performance, areas of concern, and progress toward the attainment of the goal
outlined on the Professional Assessment Plan such that the Summary Evaluation
Form shall be provided to the evaluatee within three (3) working days of the final
conference and at least 30 work days prior to the last day of student attendance.

If, at any point during this cycle, the evaluator determines that the teacher’s
performance “Needs to Improve” or is “Unsatisfactory,” the evaluator shall
immediately notify the evaluatee of such concern and move the teacher back to
the traditional cycle, The evaluator must be able to explain to the evaluatee with
rationale and/or evidence why the evaluatee is being placed back on the
traditional cycle. Regardless of the reason for the evalvatee’s return to the
traditional cycle, all timelines described in the traditional cycle will apply;
however, if the move back to the traditional cycle occurs after the first day of the
second semester, the first observation cycle and (if necessary) Performance
Improvement Plan will be completed within two weeks (10 working days) of the
decision to return to the traditional cycle. In such a situation, every effort shall
be made to maximize the time between obsetvations in order to provide time for
the employee to make improvements, and the remainder of the observations and
the final summary evaluation will be completed at feast 30 work days before the
last day of student attendance. If the evaluator determines that the teacher’s
performance is “Satisfactory or Above,” with mutual agreement of the evaluator
and evaluatee, a move to the traditional cycle may be made, and this transition
may take place immediately or at the start of the subsequent school year.

II1. Alternative Cycle - Project

A.

Within 15 calendar days of the evaluatee’s first work day of the school year, the
evaluatee shall be advised in writing of the name of his/her evaluator. The
evaluator shall:

1. Distribute evaluation forms fo evaluatee.
2. Review evaluation policies and procedures with evaluatee.
3. Review the evaluation calendar for the current school year with evaluatee.

At any time subsequent to the notification of evaluator, and within 30 calendar
days of the evaluatee’s first work day, the evaluatee will select one (1) goal to
focus on for the evaluatee’s professional growth and will make a written request
to be placed on the alternative cycle. The goal will be directly connected to one
of the six CSTP’s (or, if the evaluatee is a nurse, counselor or psychologist, one
of the identified standards for assessment) or to one of the school’s or district’s
identified goals for the year. An evaluatee may wish to refer to prior evaluations,
if applicable, for guidance in formulating the goal.

At any time subsequent to the notification of evaluator, and within 45 calendar
days of the evaluatee’s first work day, the evaluator and the evaluatee will:

1. Review the evaluatee’s identified goal and request to be placed on the
alternative cycle.

2. By mutual consent, agree that the evaluatee, having permanent status, having
been in the district for at least 10 years, being identified as highly qualified
(if their feaching assignment requires highly qualified status), and whose
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previous evaluation rated the employee as meeting or exceeding District
standards, will be placed on the alternative cycle.
3. By mutual consent, agree upon a project and a professional assessment plan
designed to improve the teaching practice of the evaluatee. Projects may be:
o Pursuit of an advanced degree in a field related to education or the
evaluatee’s subject area specialization
o Pursuit of advanced certification in an area related to education or the
evaluatee’s subject area specialization
» Pursuit of a new or supplementary credential
e An action research project with a direct classroom outcome impacting
students {e.p., curriculum development and implementation,
differentiation sirategies, assessment sfrategies, etc.).  Action
research plans must include a question/hypothesis, a research
method, and a timeline and could span multiple years (up to 4).
e Other projects that the evaluator and evaluatee mutually agree would
have a substantial impact in improving the teaching and learning
process in the evaluatee’s classroom or on the evaluatee’s campus.

Within 90 calendar days of the evaluatee’s first work day, the evaluatee will
submit to the evaluator for approval the written Professional Assessment Plan
(Alterpative Cycle). This agreement may be revised throughout the alternative
cycle by mutual agreement of the evaluator and evaluatee

Within 120 calendar days of the evaluatee’s first work day and again at least 105
calendar days before the last day of student attendance, the evaluator and
evaluatee shall hold conferences to discuss progress towards completion of the
agreed upon project and to make any indicated revisions or updates to the project
plan. The evaluatee shall be responsible for maintaining the Professional
Assessment Plan (Alternative Cycle) so that it reflects all jointly agreed upon
updates and changes, and for submitting a revised copy of the plan to the
evaluator within three (3) days of each conference.

During the subsequent three (3) years, if the evaluator and evaluatee agree that
the project is still in progress, within 45 calendar days of the evaluatee’s first
work day, within 120 calendar days of the evaluatee’s first work day, and at least
105 calendar days before the last day of student attendance, the evaluator and
evaluatee shall hold conferences to discuss progress towards completion of the
agreed upon project and to make any indicated revisions or updates to the project
plan. If the evaluator and evaluatee agree that the project has been completed,
the evaluatee may choose to begin a new project. If a new project is not initiated,
the evaluator and evaluatee will meet at least once annually at least 15 work days
prior to the last day of student attendance to have a professional conversation
about the evaluatee’s teaching practice, remembering that the goal of such a
conversation is to ensure that both parties engage in ongoing and supportive
dialogue and to ensure that the evaluator has sufficient information and input
from the evaluatee to develop a holistic and complete picture of the evaluatee’s
professional accomplishments so that the Summary Evaluation provided at the
end of the alternative cycle provides accurate documentation of the evaluatee’s
performance,

At any time subsequent to the completion of the project, by mutual consent of the
evaluator and evaluatee, but no fater than 105 calendar days before the last day of
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student attendance in year four (4) of this cycle, the evaluatee shall submit a
written summary of the project and its outcomes to the evaluator and shall
present the project and its outcomes fo an appropriate audience as agreed upon
mutually by the evaluator and evaluatee.

Subsequent fo the completion of the project, no eaclier than {05 calendar days
before the last day of student attendance in year four (4) of this cycle, and such
that the Summary Evaluation Form shall be provided to the evaluatee within
three (3) working days of the final conference and at least 30 work days prior to
the last day of student attendance the evaluator will hold a final conference with
the evaluatee to discuss performance, areas of concern, and progress toward the
attainment of the goal outlined on the Professional Assessment Plan.

If, at any point during this cycle, the evaluator determines that the teacher’s
performance “Needs to Improve” or is “Unsatisfactory,” the evaluator shall
immediately notify the evaluatee of such concern and move the teacher back to
the traditional cycle. The evaluator must be able to explain to the evaluatee with
rationale and/or evidence why the evaluatee is being placed back on the
traditional cycle. Regardless of the reason for the evaluatee’s return to the
traditional cycle, all timelines described in the traditional cycle will apply;
however, if the move back to the traditional cycle oceurs after the first day of the
second semester, the first observation cycle and (if necessary) Performance
Improvement Plan will be completed within two weeks (10 working days) of the
decision to return to the traditional cycle. In such a situation, every effort shall
be made to maximize the time between observations in order to provide time for
the employee to make improvements, and the remainder of the observations and
the final summary evaluation will be completed at least 30 work days before the
last day of student attendance. If the evaluator determines that the teacher’s
performance is “Satisfactory or Above,” with mutual agreement of the evaluator
and evaluatee, a move to the traditional or walkthrough cycle may be made, and
this transition may take place immediately or at the start of the subsequent school
year.

Iv. Alternative Cycle - Observations

A.

Within 15 calendar days of the evaluatee’s first work day of the school year, the
evaluatee shall be advised in writing of the name of his/her evaluator. The
evaluator shall:

1. Distribute evaluation forms to evaluatee.
2. Review evaluation policies and procedures with evaluatee.
3, Review the evaluation calendar for the current school year with evaluatee.

At any time subsequent to the notification of evaluator, within 30 calendar days
of the evaluatee’s first work day, the evaluator and the evaluatee will:

1. By mutual consent, agree that the evaluatee, having permanent status, having
been in the district for at least 10 years, being identified as highly qualified
(if their teaching assignment requires highly qualified status), and whose
previous evaluation rated the employee as meeting or exceeding District
standards, will be placed on the alternative cycle.
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Disapgreement

2. By mutual consent, agree to utilize an annual observation process thronghout
the duration of the cycle.

At least 105 calendar days before the last day of student attendance of that year
and each of the three subsequent years, the evaluator shall:

1. Make at least one (1) classroom teaching observation of thirty (30) minutes
duration or longer,

2. Hold a post observation conference with the evaluatee within three (3)
working days to discuss the classroom observation and teaching performance
(including both the evaluatee’s and evaluator’s areas for commendation and
areas for growth).

3. Complete the Classroom Observation Form summarizing both the classroom
teaching observation and the post observation conference, including a
summary of the evaluatee’s self-reflection related to his/her successes and
areas for growth as well as the evaluator’s recommendations, providing
specific examples of performance that support the ratings of “Satisfactory or
Above,” “Needs to Improve,” or “Unsatisfactory” noted for the evaluatee.

4, Send the completed Classroom Observation Form to the evaluatee within
three (3) working days after the conference.

During year four (4) of this cycle, the evaluator will hold a final conference with
the evaluatee to discuss performance, recommendations, and goals for future
growth such that the Summary Evaluation Form shall be provided to the
evaluatee within three (3) working days of the final conference and at least 30
work days prior to the last day of student attendance.

If, at any point during this cycle, the evaluator determines that the teacher’s
performance “Needs to Improve” or is “Unsatisfactory,” the evaluator shall
immediately notify the evaluatee of such concern and move the teacher back to
the traditional cycle. The evaluator must be able to explain to the evaluatee with
rationale and/or evidence why the evaluatee is being placed back on the
traditional cycle. Regardless of the reason for the evaluatee’s return to the
traditional cycle, all timelines described in the traditional cycle will apply;
however, if the move back to the fraditional cycle occurs after the first day of the
second semester, the first observation cycle and (if necessary) Performance
Improvement Plan will be completed within two weeks (10 working days) of the
decision to return to the traditional cycle. In such a situation, every effort shall
be made to maximize the time between observations in order to provide time for
the employee to make improvements, and the remainder of the observations and
the final summary evaluation will be completed at least 30 work days before the
last day of student attendance. If the evaluator determines that the teacher’s
performance is “Satisfactory or Above,” with mutual agreement of the evaluator
and evaluatee, a move to the traditional or walkthrough cycle may be made, and
this transition may take place immediately or at the start of the subsequent school
year.

Within this evaluation article, the grievance procedures of this contract may be used only
for failure to follow the procedures described. The substance of evaluation reports or any
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Section 5.
GUIDELINES FOR PROFESSIONAL ASSESSMENT

N

11,

IV.

Section 6.
SUBSTITUTES

other material placed in a personnel file or any other aspects of this article are not subject
to the grievance procedure.

If the evaluatee wishes to have the final evaluation reviewed, the evaluatee may appeal in
writing within fifteen (15) working days fo the Human Resources Administrator. Within
ten {10) working days the Human Resources Administrator shall consult with the
evaluator and evaluatee independently and within five (5) working days of such
consultation shall respond to the evaluatee in writing. The appeal of the evaluatee and
response of the Human Resources Administrator shall, at the request of the evaluatee, be
placed in the District personnel file.

The evaluator, in recognizing pupil performance objectives and in assessing unit member
competence, should consider atypical factors as they relate to the identified performance
objectives.

Teacher classroom observations by the evaluator may be made at any time per the
provisions found in this article. When feasible and appropriate, the evaluator may pre-
schedule visitations, In addition, the evaluatee may request observations on a pre-
scheduled basis. Psychologist/Counselor conferences conducted by the evaluator may be
made at any time per the provisions found in this article.

Evaluations of unit member competence, as reported on the Summary Evaluation Form,
shall be based upon material or reports placed in the unit member's personnel file.

Performance standards shall be published and distributed to the evaluatee and must be
related to the efficient and safe operation of the District and the welfare of students, Prior
to any action involving the withholding of pay or any written statement placed in the
personnel file which involves negative performance, the District will issue, where
appropriate, reasonable advance warning, and shall inquire with respect to the problem in
a fair and important manner so as to insure that penalties are reasonably related to the
seriousness of the offense and the past record of the evaluatee with the District.

Substitute teachers shall be evaluated daily on forms provided by the District. A substitute
teacher's service shall be deemed satisfactory unless the Principal or Assistant Principal provides
the substitute teacher with a written notice of unsatisfactory service within ten {(10) school days
following the substitute's last day of service.

Section 7.

PERSONNEL FILES

Materials in personnel files of unit members which may serve as a basis for affecting the status of
their employment or evaluation of their competence are to be made available for the inspection of
the person involved. The inspection shall be made in the presence of the administrator in charge
of the file. The unit member may be accompanied by a representative to review the file.
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Such material is not to include ratings, reports, or records which (1) were obtained prior to the
employment of the person involved, (2) were prepared by identifiable examination committee
members, or (3) were obtained in connection with a promotional examination.

Every unit member shall have the right to inspect and copy such materials upon request, provided
that the request is made at a time when such person is not actually required to render services to
the District.

Information of a derogatory nature, except material mentioned in the second paragraph of this
section, shall not be entered or filed unless and untif the unit member is given notice and an
opportunity to review and comment thereon.

If derogatory information is placed in the personnel file, it shail be within a reasonable time
following the incident. A unit member shall have the right to attach his/her own comments to any
such material and acknowledge that such material has been read by initialing and dating that
material. This acknowledgment does not constitute agreement with any or ail of the material.
This material may be removed from the file if charges are without substance or after four (4)
years from the date of the incident.

Unsatisfactory performance reports related to competency may be removed from the personnel
file after four (4) years from the date of the evaluation.

The placement of material in a personnel file shall not be subject to the grievance procedure of
the Association/District contract if the above procedures have been followed.

Section 8.

15

ACADEMIC FREEDOM AND PROFESSIONAL RESPONSIBILITY

Academic freedom is both a privilege and a right bestowed by a free society upon members of the
academic profession. Such freedom must bear a judicious relationship and balance with
professional responsibility. In this relationship, professional responsibility requires good faith
and integrity of the unit member in the search for truth and a high degree of objectivity in the
examination, verification, and presentation of facts to pupils. Where the exposition goes beyond
fact, it must be labeled as a point of view or opinion. The unit member has a duty to explain
other points of view as fully and clearly so that alternate ideas may stand or fall on their own
merits.

Responsibility requires the unit member to limit teaching to areas of proficiency or specialization
and to assure that teaching is relevant to the course of study and that it is appropriate to the
maturity level of the pupils. Upon receiving valid and objective information or pertinent and
relevant topics, the pupils may then be assisted in such a way that they may form and express
their own opinions without jeopardizing their position with the teacher or with the school.

It is the special task of the unit member to foster and to encourage among pupils those habits of
open mindedness and critical inquiry which alone make for responsible citizens. In a fiee society,
it is expected that people will hold different points of view and strive for different ends.
Frequently, such differences lead to conflict. These conflicts are best resolved within the
framework of reasonable rules established in the best interest of the general public. Such
reasonable limitations are understood and accepted by the unit ' member and administrator. Both
the unit member and the school administrator are qualified and licensed officers of the State.
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They share, therefore, a common responsibility to comply fully with the spirit and intent of the
school curriculum and the policies of the governing authorities of the school and school system.

Section 9,
CONTROVERSIAL ISSUES

The Beverly Hills schools are dedicated to a program of positive instruction toward a belief in the
ideals and processes of American democracy, and toward a clear understanding of totalitarian
ideas and methods which are contrary to the principles of freedom. In teaching the American
heritage, opportunities are provided for pupils to examine, within the framework of established
courses of study and under competent guidance, vital current issues, some of which are
controversial.

In classroom consideration of controversial issues, the following guidelines shall be observed:

L

II.

L.

v.

VL

Vil

VIIL

IX.

Significant problems should be stated and discussed in terms suited to the maturity level
of the learners and their capacity for understanding concepts and values.

An atmosphere as free as practicable from prejudice should be maintained.
Differing points of view should be presented with dignity and fairness.

The prestige of the uwnit member's position should not be used to advocate pattisan
opinions,

Pupils should be encouraged to analyze problems accurately, gather and organize
pertinent data, detect propaganda, identify prejudice, and discriminate between fact and
opinion.

The legitimacy of honest differences of opinion among individuals looking at the same
evidence should be established.

Dignity, rather than embarrassment, for the exercise of one's right to change opinions
shouid be established.

Pupils should be encouraged to withhold judgment until thorough study has been
accomplished.

The presentation of sound, reliable, adequate evidence should replace empty argument.
Proposed solutions of public problems' should be tested in the light of democratic

procedures: Concern for the worth of the individual and for the common welfare;
recognition of fair play; and emphasis on peaceful, constitutional methods of progress.

See Appendix F for all Evaluation Forms
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ARTICLE X
GRIEVANCE PROCEDURE

Section 1.
The following definitions shall apply to the processing of grievances:

A "grievance” is defined as a claim by the Association or by one or more unit members
that there has been a violation, misinterpretation, or misapplication of a provision of this
Agreement.

A "working day" is a day in which the central administrative office of the District is open
for business.

The “immediate administrator" is the lowest level administrator having immediate
jurisdiction over the grievant who has been designated by the District to adjust
grievances. Normally, the "immediate administrator" will be the grievant's principal.

"Time limits" indicated are considered maximums. Every effort shall be made to
expedite the process. Time limits may be extended by mutual agreement of the parties.

A "grievant" is an individual unit member or the Association who alleges a grievance
defined above.

Section 2.
The parties shall make an earnest effort to settle grievances, as defined in Section 1, at the
lowest possible administrative level by following the steps listed below:

Step_One -- Before filing a formal grievance, the grievant shall attempt o resolve the
grievance by an informal conference with his/her immediate supervisor within fifieen
(15) working days after the occurrence or act of omission giving rise to the alleged
grievance, or when the grievant could reasonably be expected to know of the event which
gives rise to the grievance. In any case above, a grievance may not be filed after sixty
(60) working days from the date of the act upon which the grievance is based.

Step Two -- If the grievance is not settled by a decision at Step One, the grievant may
submit the grievance in writing to his/her immediate supervisor within five (5) working
days of the informal conference at Step One. The grievance shall state the facts
surrounding the grievance and the remedy sought. It shall be signed and dated by the unit
member.

A meeting shall be scheduled within five (5) working days between the grievant and
immediate supervisor. Both sides shall be entitled to representatives. After a review of
the grievance, the immediate supervisor shall issue a written decision on the grievance
within five (5) working days.

Step Three -- If the grievance is not settled by a decision at Step Two, the grievant may
submit the grievance in writing to the Human Resources Administrator within five (5)
working days of the decision at Step Two.
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A meeting shall be scheduled within five (5) working days between the grievant and
Human Resources Administrator. Both sides shall be entitled to representatives. After a
review of the grievance, the Human Resources Administrator shall issue a written
decision on the grievance within five (5) working days.

Step Four -- If the grievance is not settled by a decision at Step Three, the grievant may
submit the grievance in writing to the District Superintendent within five (5) working
days of the decision at Step Three.

A meeting shall be scheduled within five (5) working days between the grievant and the
Superintendent. Both sides shall be entitled to representatives. After review of the
grievance, the Superintendent shall issue a written decision on the grievance within five
(5) working days.

Section 3.
Any grievance not presented to the District as provided in Section 2 shall be waived for
all purposes. If both parties mutually agree in writing, timelines may be waived in Step
One through Four. Any grievance, not processed by the employee in accordance with the
other time limits set forth in this Article, shall be considered settled on the basis of the
decision last made by the District. If the District does not process the grievance within
the time limits set forth in this Article, the grievant may proceed to the next level.

Unless mutually agreed upon by the Association President and the Human Resources
Administrator, all grievances shall start at Step One.

Section 4.
The employee shall be entitied upon request to representation by the Association at all
grievance meetings. In situations where the Association has not been invited to represent
the employee, the District shall not agree to a final resolution of the grievance until the
Association has received a copy of the grievance and the proposed settlement and has
been given the opportunity to file a response to the matter.

Section 5.
Both parties shall make every effort so that grievance investigation and resolution shall
not interfere with the educational process.

When grievances are processed during regular school time, the District shall provide
released time for the grievant, Association Representatives and/or witnesses. It is
understood that grievance hearings and meetings shall be held whenever possible outside
of school time.

Section 6.
In the event a grievance is filed at such a time that it cannot be processed by the end of
the school year, every effort shall be made by both parties to complete the grievance
process prior to the end of the school year or as soon as practical.

Section 7.
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No reprisals shall be taken by the District or the Association against any participant in the
grievance procedure.

Section 8.
All documents, communications and records dealing with the processing of a grievance
shall be filed in a separate file and shall not be kept in the personnel file of any of the
participants. Upon request, the names of all participants in a given grievance shall be
removed from all documents after one year from the date of the final resolution of the
grievance.
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ARTICLE XI
GRIEVANCE ARBITRATION

Section 1.

Grievances which are not settled pursuant to Article X, which the Association desires to
contest further and which involve the interpretation or application of the expressed terms
of this Agreement, and policies specified in the definition of "grievance,” may be
submitted to arbitration as provided in this Articie, but only if the Association gives
written notice to the District of its desire to arbitrate the grievance within ten (10)
working days after the termination of Step Four of the grievance procedure. It is
expressly understood that the only matters which are subject to arbitration under this
Article are grievances which were processed and handled in accordance with procedures
of Article X. The substance of evaluation in Article 1X (Professional Assessment of
Certificated Personnel} (procedures of evaluation are grievable), Article XIII (District
Rights), and Article XV (Non-Discrimination) (except as noted within the Article), are
specifically excluded from arbitration under the provisions of this Article.

Section 2.
As soon as possible and in any event not later than ten (10) working days after the
District receives written notice of the Association's desire to arbitrate, the parties shall
request a list of seven arbitrators from the California State Mediation and Conciliation
Service experienced in education labor relations. The parties shall alternately strike
names from the list until only one name remains, that person shall arbitrate the dispute.

The party who strikes the first name shall be determined by lot.

Section 3.

The arbitrator shall have no power to alter, amend, change, add to, or subtract from any
of the terms of this Agreement. He/she shall only find whether there has been a violation
of the expressed terms of this Agreement and policies specified in Article X definition of
a "grievance," in the respect alleged in the grievance. The findings of the arbitrator shall
be based solely upon the evidence and arguments presented to him/her by the respective
parties in the presence of each other, except to the extent that the post-hearing briefs are
filed. Such post-hearing briefs, if any, shall be based solely upon the evidence presented
by the respective parties in the presence of each other.

Section 4.
This Agreement constitutes a contract between the parties which shall be interpreted and
applied by the parties and by the arbitrator in the same manner as any other contract
under the laws of the State of California. The function and purpose of the arbitrator is to
determine disputed interpretation of terms actually found in the Agreement or policies
specified in Article X, definitions of a "grievance,” or to determine disputed facts upon
which the application of the Agreement depends. The arbitrator shall, therefore, not have
authority, nor shall he consider it his function, to decide any issue not submitted or to so
interpret or apply the Agreement as to change what can fairly be said to have been the
intent of the parties as determined by generally accepted rules of contract construction.
Past practice of the parties in interpreting or applying terms of this Agreement may be
relevant evidence, but shall not be used so as to justify, or result in, what is in effect a
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modification (whether by addition or by detraction) of the written terms of this
Agreement. The arbitrator shall not make any decision or award, or fail to make any
decision or award, merely because in his opinion such decision or award is fair or
equitable. The arbitrator shall have no power to grant an award on any grievance based
on facts or actions which occurred before or after the term of this Agreement.

Seetion 5.

The findings of the arbitrator which are within the limits herein prescribed shall be final
and binding on all parties.

Section 6.
All fees and expenses of the arbitration, excluding the costs of a reporter's transcript if
either party requests the same, shall be shared equally by the parties (50% District, 50%
Association). Each party shall bear the expense of the presentation of its own case.

Section 7.
The arbitrator may hear and determine only one grievance at a time unless both parties
mutually agree to consolidate similar grievances.

ARTICLE X1
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ARTICLE X1I
SAFETY CONDITIONS OF EMPLOYMENT

Section 1.
Employees shall report to their immediate administrator and local law enforcement
agency any abuse of school personnel, assault or battery upon school personnel which
oceurs or any threat of force or violence directed toward school personnel which occurs
at any time or place in any way related to school activity. Employees shall complete
reports as required by the District relating to such incidents and shall be notified of the
action taken.

Section 2.

The District acknowledges reasonable responsibility for the safety of its employees as
stipulated in the Education Code, State and federal law. As they become aware of unsafe
conditions, employees shall be responsible for submitting written recommendations fo the
site administrator regarding the maintenance of safe working conditions, facilities and
equipment, repairs and modifications and other practices designed to insure compliance
with applicable standards of the California Occupational Safety and Health Act and of the
District's relevant safety, fire and liability insurance programs. No unit member shall be
required to utilize equipment or continue to utilize equipment which poses a clear safety
hazard to that unit member or others. Safety devices provided by the District shall be
worn or used by the unit members.

Section 3.
The District shall appoint a District Civil Disaster and School Safety Director, The
Association president or his designee may meet with said director upon request to discuss
matters of concern to employees or student safety. Individual school Safety Committees
shall include a teacher representative. The District shall post appropriate safety rules for
students and employees.

Section 4.
In the event a unit member is injured in the performance of his/her regular assignment, or
District-sponsored activity, the unit member is required to report the injury to his/her site
administrator immediately if possible and within twenty four (24) hours at the latest.

Section 5.
Both parties recognize that safety education is an integral part of the instructional
program and that every effort shall be made to promote safety awareness and a safe
environment at all times.

Section 6.
The Safety Commitiee at each school shall assist the Principal in determining supervision
requirements and schedules which insure maximum safety conditions and equal
assignment of supervision responsibilities among all members of the unit. The Safety
Committee shall include at least two teachers and a BHEA appointed representative.
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Section 7.
No bargaining unit member shall be required to work with asbestos or in areas where
asbestos is friable. The District shall remove and/or encapsulate asbestos in work areas.

Section 8
Bargaining unit members shall have the right and the duty to report any unsafe condition,
facility, or equipment within the unit member's knowledge to their immediate supervisor
who shall submit the report to the maintenance department.

Section 9.
The District shall pay the costs of replacement or repair of the personal property of an
employee used by the employee for instructional purposes when such property is
damaged or stolen by robbery or theft while housed on the school site or on District
initiated business on the following basis:

1. The unit member shall complete the Personal Property Form (see Appendix H),
determine with the principal the value of the property, and get the principal’s prior
approval before the property is brought to the school site or used on District
initiated business.

2. The property is used by the owner only for the purposes and at the times specified
on the Personal Property Form.

3. The first one hundred dollars ($100) of value is the responsibility of the unit
member. The District shall pay up to five hundred ($500) of the cost after the one
hundred doliar ($100) deductible is paid by the unit member.

4, If any insurance coverage is available from any other source, that coverage shall
be primary and shall be applied before this section. In such a case, the District

shall pay any out-of-pocket expenses incurred by the employee up to five hundred
dollars ($500).

Section 10.
When a unit member is placed in a position that requires the unit member fo operate
office equipment that the unit member has never operated before, the District shall
provide appropriate instruction regarding the safe operation of the equipment.
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ARTICLE XIII
PARENT COMPLAINTS

The Board of Education and the Association encourage open communication between the home
and the school. A positive partnership between the parties, teachers, the administrative and
support staff is essential to the educational process. Open and on-going communication between
parents and staff minimizes the opportunities for problems to develop.

In the event that parents or guardians complain about a unit member of the District, these
guidelines shall be followed except in cases where the allegation may require involvement by
law enforcement agencies:

1.

The parent or guardian shall attempt to resolve concerns through verbal communication
with the unit member or the unit member's immediate supervisor. Every effort shall be
made by the supervisor to refer the complainant to the unit member first.

The immediate supervisor may meet with the unit member to discuss the concern or
complaint in a non-investigatory manner.

If the concern is not resolved at this level, the complaint shall be made in writing by the
complainant and given to the unit member's immediate supervisor no later than thirty (30)
calendar days after the time the complainant's child leaves the affected class.

The unit member shall be notified and furnished a copy of this complaint within
five school days of the supervisor's receipt of the written complaint.

The immediate supervisor shall meet with the unit member to discuss the concern
or complaint and shall-conduct a thorough, impartial investigation of the matter.
The unit member shall have the right to meet with the complainant.

If the complaint is not resolved within five (5) school days after the conference, a
summary of the complaint, the factual investigation and the action taken, shall be
prepared by the supervisor and furnished to the unit member. Receipt of the
summary shall be acknowledged in writing by the unit member. This
acknowledgement signifies receipt of the summary only, not necessarily
agreement. The unit member shall have five (5) school days to furnish a written
response. The summary and written response may then be entered in the unit
member's personnel file. '

If a thorough, impartial investigation determines that the allegations are
unfounded, the complaint shall be disregarded and shall not be a matter of record.
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ARTICLE X1V
CLASSROOM TEACHER INSTRUCTIONAL IMPROVEMENT PROGRAM

The District and the Association shall implement the Classroom Teacher Instructional
Improvement Program in accordance with sections 44700-44705 of the Education Code.

To implement said provisions, the District and the Association shall establish a grant committee
of nine (9) members, a majority of which shall be permanent full-time classroom teachers. The
Association shall establish a procedure to determine which classroom teachers are to serve on the
committee. Teacher service on the committee shall be on a released time basis. The Mentor
Teacher Committee shall be utilized for purposes of implementing the Classroom Teacher
Instructional Improvement Program. The BHEA reserves the right to replace any teacher
representative who is unable to serve on the committee.

The grant cominittee shall have the following responsibilities:

I. Establish procedures for evaluation of grant proposals.

2, Recommend plan for allocation of funds to governing board.

3. Consider all grant proposals.

4. Review grant proposals.

3. Recommend grant awards.

6. Take into account areas with the greatest need for instructional improvement when
allocating funds.

7. Establish procedures for review of use of funds.
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ARTICLE XV
SUMMER SCHOOL

When the District offers a summer school program which it administers, the District shall make
summer school teaching assignments as follows:

1.

Amnouncements listing summer school employment and the subjects offered shall be
posted on bulletin boards in every school as soon as the Board of Education decides to
implement a summer school program.

Applications shall be filed with the Human Resources Department.

Unit members who file an application shall be assigned to classes in the subject or area in
which they are trained or have experience; i.e., primary, upper grade, subject area.

All hiring for summer school shall be first from current unit members, providing the unit
member has the training or experience in the subject area to be assigned and providing
that the unit member received an evaluation rating of satisfactory or above in the most
recent evaluation cycle.

If a unit member develops a special program to be offered in summer school, and that
program is offered and maintains sufficient enrollment, that unit member shall have
priority over all others to teach that course.

When qualifications are equal, unit members who did not teach in the preceding year
shall be offered the opportunity to teach a full assignment in the current year before the
district offers this full assignment to unit members who taught either a partial or full
assignment in the preceding year. When qualifications are equal, unit members who
taught a partial assignment in the preceding year shall be offered the opportunity to teach
at least a partial assignment in the current year before the district offers this partial
assignment to unit members who taught a full assignment in the preceding year. Every
effort shall be made to do all of the following: a) ensure that summer programs maintain
fidelity with the educational program offered by the District during the regular school
year, b) offer opportunities for full assignments to qualified teachers before splitting
assignments among multiple teachers, and c¢) distribute summer school teaching
assignments to maximize the number of qualified and interested unit members who are
given the opportunity to teach over the years in a summer program.

When the factors in 5. above are equal, the unit member with the longest service in the
District shall receive the assignment.

The District shall notify unit members of the assignment made for summer school as soon
as possible following the closing date for submission of applications. All assignments are
subject to adequate enrollment.
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ARTICLE XVI
PROBATIONARY ASSURANCES

The District will assign each probationary employee to a school site within the District at which
the District can train, assist and evaluate such employee, Following initial employment, changes
in assignments shall be made in accordance with the provisions of Article VI, Transfers. The
District hereby assures probationary employees that their probationary status and potential needs
for training, assistance and evaluation will be recognized at the school site to which they are
assigned.

Site supervisors are responsible for reviewing District evaluation and staff development policies
with probationary unit members, identifying potential needs for training, assistance and
evaluation, and for providing the probationary unit member training and needed assistance.

In the event the District requires the employee to attend courses, workshops, or other
professional educational programs for the purpose of upgrading professional competency, the
District shall pay for the cost of tuition and materials. Such courses, workshops and professional
educational programs occurring outside the employee's contractual hours of employment shall be
on a voluntary basis.
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ARTICLE XVII
DISTRICT RIGHTS

Section 1.

The District shall have within its complete discretion, in compliance with the Rodda Act,
Article X, except as explicitly described in this Agreement, all of the rights normally
possessed by a public school district in the State of California. Said rights, powers, and
authorities include but are not limited to the rights to determine its organization; hire,
classify, assign, transfer, evaluate, promote, lay off, discipline, suspend and terminate
employees; direct the work of its employees; determine the dufies (including
extracurricular) to be performed and the standards of performance; determine date, times
and hours of operation, functions, and activities; determine the kinds of and levels of
service to be provided, and the methods and means of providing them; establish ifs
educational policies, goals, and objectives; insure the rights and educational opportunities
of students; determine staffing patterns; determine the number and of kinds of personnel
required; maintain the efficiency of District operations; determine the curriculum; build,
move, or modify facilities; establish budgets and determine budgetary procedures and
allocations; determine the methods of raising revenues; and contract out work.

Section 2.
The exercise of the foregoing rights, powers, authority, duties and responsibilities by the
District, the adoption of policies, rules, regulations and practices in furtherance thereof,
and the use of judgment and discretion in connection therewith, shall be limited only by
the specific and expressed terms of this Agreement and negotiated policies stated in
Article X, definition of a "grievance," and then only to the extent such specific and
expressed terms are in conformance with the law.

Section 3.
The exercise of any right in a particular manner, or the non-exercise of any such right,
shall not be deemed a waiver or limitation of the District's right or preclude the District
from exercising such right in a different manner.

Section 4.

The District retains the right to amend, modify or rescind policies and provisions in this
Agreement in cases of emergency for the duration of the emergency. An "emergency” is
defined as an act of God, epidemic, natural disaster, or other calamity or threat thereof
affecting the District or the community. Whether an emergency exists within the
definitions listed in this section is within the discretion of the District or other authorized
Government agency and is not subject to the grievance and arbitration procedures of this
Agreement.
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ARTICLE XVIII
MAINTENANCE OF EDUCATIONAL PROCESS

The Association, its officers, agents and unit members agree that they shall not cause or
participate in picketing, slowdowns, or stoppages of work or any acts of any nature, that tend to
interfere with the operation of this District during the term of the Agreement.

The Association recognizes the duty and obligation of its representatives to comply with the
provisions of this Agreement and to make every effort to encourage all employees to do so.

It is agreed and understood that any employee violating this Section shall be subject to discipline
or termination at the sole discretion of the District with appropriate legal proceedings.

If agreement is not reached in negotiations for a successor contract in 2015-2016, this article

shall not be in force once the parties have exhausted the statutory impasse procedures in good
faith.
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ARTICLE XIX
NON-DISCRIMINATION

Pursuant to Federal and State Laws, the District and the Association agree not to discriminate
against any employee based upon age, race, color, creed, national origin, sex or sexual
orientation, marital status, or political or professional affiliation and to have due regard for
employees’ rights as citizens.  Claimed violations of this article are to be processed under
appropriate Federal or State agency procedures rather than the procedures provided for in Article
X. Claimed violations in the specific areas mentioned above which do not fall under the

jurisdiction of Federal or State agencies may be processed through the grievance procedures of
this contract.
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ARTICLE XX
COMPLETION OF MEETING AND NEGOTIATING

Section 1.
This Agreement and negotiated policies described in Article X, definition of a
"grievance," constitute the sole agreement between the parties hereto and supersede all
prior agreements and understandings, oral or written, expressed or implied, between the
District and the Association and its employees.

Section 2.

Both parties agree to support this Agreement during its term, and will not seek change or
improvement of the terms hereof unless by mutual agreement, except that either party
may re-open up to two (2) articles (and related appendices) each year, with the exception
of Article 1II, Salaries, and Article V, Health, Welfare, and Other Benefits. However, the
deliberations of the three subcommitfees created during the 2020-2021 negotiations
school year (1 Contract Cleanup, 2 Extra Pay and 3 Evaluation) may cause the related
articles within the jurisdiction of the subcommittees to be reopened for the express
purpose of incorporating into such articles any agreements resulting from the
recommendations of the subcommitiees implementing any resulting agreements.

Section 3.
it is understood and agreed that the specific provisions contained in this Agreement shall
prevail over District practices, policies and procedures and over State laws to the extent
permitted by State law. In the absence of specific provisions in this Agreement, all
unspecified practices, policies and procedures are within the sole and exclusive authority
of the District.

Section 4.
In the event any article, section or portion of this Agreement shall be declared invalid by
a cowrt of competent jurisdiction or is found to be in contravention of any Federal or State
law or regulation, the remaining provisions of this Agreement shall not be invalidated
thereby and shall remain in full force and effect. The parties to this Agreement will meet
and renegotiate said affected sections upon request thereon of the Agreement within
twenty (20) working days.

Section 5.
The District shall provide each unit member with a copy of the ratified agreement.

Section 6.
The provisions of this Agreement shall not be interpreted or applied in a manner which is
arbitrary or capricious. Every effort shall be made to implement the rules of this
Agreement in a uniform manner.



ARTICLE XXI
TIERM OF AGREEMENT

This Agreement shall be in full force from July 1, 2021, to and including June 30, 2024.

N WITNESS WHEREOF the patties hereto have executed this Agreement as of the day and
year first above wrilten.

Approved by formal action of the Board

of Education of the Beverly Hills Approved by the employee
Unified School District on organization on

Date: Feb1,2022 : ' Date: 7/\ (LOLI

by : by

Fachelle Marcus

Rachelle Marcus (Feb 1, 2022 16:32 PST)

" Rachelle Marcus Alana Castanon

President Certificated President
Board of Education BHEA/CTA/NEA



ARTICLE XXII
PEER ASSISTANCE AND REVIEW (PAR)

The Beverly Hills Education Association and the Beverly Hills Unified School District are
committed to providing the highest possible quality of education. In order for students to
succeed in learning, teachers must succeed in meeting the California Standards for the Teaching
Profession. Therefore, the parties agree to cooperate in the design and implementation of
programs to improve the quality of instruction through expanded and improved professional
development and peer assistance. Teachers referred to or who volunteer for the program are
viewed as valuable professionals who deserve to have the best resources available provided to
them in the interest of improving performance to a successful standard.

Section 1.
JOINT COMMITTEE

1. The Joint Committee shall consist of three (3) certificated classroom teachers who
are chosen to serve by the Association’s designated process, and two (2)
administrators who are selected by the District. In order for unit members (o be
eligible to serve on the committee, they must:

a. Hold permanent status and a credential

b. Have a minimum of eight (8) years of experience in classroom
instruction, three (3) of which are in BHUSD

c. Demonstrate exemplary teaching ability, as indicated by, among other
things, effective communication skills, subject matter knowledge, and
mastery of a range of teaching strategies necessary to meet the needs
of pupils in different contexts.

If possible, the teacher members of the committee shall be from different work sites and
have recent experience at the elementary, middle and high school.

2. Teacher representatives on the Joint Committee shall serve for a three-year
period. Initially, teacher representatives shall be selected to a 1-, 2-, or 3- year
term. Teacher members shall be limited to two (2) consecutive terms. The
District shall maintain the continuity of administrative participation on the Joint
Committee.

3. The Joint Committee will appoint co-chairpersons (one teacher, one
administrator) on an annual basis.

4. The Joint Committee shall establish its own meeting schedule, but shall meet at
least three (3) times per year. To meet, four (4) of the five (5) members of the
Joint Committee must be present. However, during the selection of Consulting
Teachers, and when reports are being presented or discussed regarding
Partticipating Teachers, all five (5) members of the Joint Committee must be
present. Decisions of the Joint Committee shall be made by a simple majority.
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The Joint Committee members who are in the bargaining unit shall be paid a
stipend (see Appendix A for the amount). Fifty percent (50%) of the stipend shall
be paid at the end of the first semester. Fifty percent (50%) of the stipend shall be
paid at the end of the second semester. Teachers who are members of the Joint
Committee shall not be released from their regular duties to attend meetings. All
meetings of the Joint Committee shall be in a closed setting, as long as it does not
violate the public meeting rules of the Brown Act.

The Joint Committee shall be responsible for the following:

a.

b.
C.

h.

L.

Arranging and participating in annual training for the Joint Committee
members.

Establishing its own rules of procedure.

Complying with the negotiated procedures for selecting the panel of
Consulting Teachers (Subsection 4 of this article).

Selecting trainers and/or training providers.

Providing training for Consulting Teachers prior to the Consulting Teacher’s
participation in the program. Such fraining may include PAR program
requirements, peer coaching, adult learning theoty, and due process.

Sending written and electronic notification of participation in the PAR
program to the Referred Participating Teacher, the Consulting Teacher and the
site principal.

Assigning the Consulting  Teachers  to the Participating
Teachers after reviewing the needs of Participating Teachers and the strengths
of each Consulting Teachers. Consulting Teachers must be trained before
assignment begins. Assignment will be based on the best match (grade level
appropriateness, teaching experiences, training, curriculum strengths, skills,
etc.). Each Consulting Teacher and each Participating Teacher shall be
granted one appeal to an assignment in a school year. The Joint Committee
will hear appeals.

Adopting Rules and Procedures to effect the provisions of this Article. Said
Rules and Procedures will be consistent with the provisions of this
Agreement, and to the extent there is an inconsistency, the Agreement will
prevail.

Determining the number of Consulting Teachers in any school year based
upon participation in the PAR Program, the budget available and other
relevant considerations.

Reviewing the final report prepared by the Consulting Teacher and making
recommendations to the Governing Board regarding the Referred Participating
Teacher’s progress in the PAR Program. The final evaluation of a teacher’s
participation in the program shall be made available for placement in the
personnel file of the teacher receiving assistance.

Reviewing annually the impact of the PAR program in order to improve the
program, including reviewing the District’s PAR program in comparison with
model PAR programs in other districts.

Reviewing the logs submitted by the Consulting Teachers.

m. Determining the effectiveness of the Consulting Teacher.
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n. Working with the Human Resources department to conduct outreach and
training related to the PAR program for unit members and administrators as
needed.

o. Providing feedback to the District and BHEA with regards to the efficacy and
implementation of the evaluation process and its interaction with the PAR
process.

7. All proceedings and materials related to evaluations, reports and other personnel

Section 2.

matters shall be strictly confidential. Therefore, Joint Committee members and
Consulting Teachers may disclose such information only as necessary to administer
this Article.

Unit members who are Consulting Teachers or Joint Committee members shall have
the same protection from liability and access to appropriate defense as afforded to
other public school employees pursuant to Division 3.6 (commencing with Section
810) of Title 1 of the Government Code.

PARTICIPATING TEACHERS

1.

A Referred Participating Teacher is a teacher with permanent status who receives
assistance fo improve his or her instructional skills, classroom management,
knowledge of subject, and/or related aspects of his or her teaching performance as a
result of an unsatisfactory final evaluation. An “unsatisfactory final evaluation” is
defined as: an evaluation received at least 30 days before the end of the school year,
which lists an “overall unsatisfactory” rating on the Summary Evaluation Form.

Once a teacher has been referred for participation in PAR, the following steps will
occur:

a. A meeting will be held before the end of the school year between the
evaluator and the teacher being evaluated to develop a Written Performance
Plan. The Written Performance Plan shall specify what the teacher must do in
order to have satisfactory performance in the identified areas. (See Article I1X,
Professional Assessment of Teaching Personnel).

b. On or before October 1% of the following school year the administrator-
evaluator, the Participating Teacher and the Consulting Teacher shall meet to
develop the Peer Assistance Plan, which becomes a component of the Written
Performance Plan. The Peer Assistance Plan shall include the remediation
model to be used.

2. A Volunteer Participating Teacher is a teacher with permanent status who volunteers

to participate in the PAR program, subject to PAR funding. The purpose of
participation in the PAR Program for the Volunteer Participating Teacher is for peer
assistance only; however, the Volunteer Participating Teacher shall meet with the
administrator-evaluator and the Consulting Teacher within two weeks of self-referral
and approval of PAR Program participation to identify and agree upon goals and
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desired outcomes of the Volunteer Participating Teacher’s participation in the PAR
Program. Once approved to participate in the PAR Program, the Volunteer
Participating Teacher must remain in the program for a minimum of five months or
the remainder of the school year, whichever is less.

Section 3,
CONSULTING TEACHERS

1. Consulting Teacher is a teacher who assists a Participating Teacher pursuant to the
PAR Program. A Consulting Teacher may also serve as a CTIP support provider, if
s/he meets the eligibility requirements of the CTIP program. The qualifications for
the Consulting Teacher shall be set forth in the Rules and Procedures (Subsection 4 of
the Article), provided that the following shall constitute minimum qualifications:

a. A credentialed classroom teacher with permanent status.

b. A minimum of eight (8) years experience in classroom instruction, three (3) of
which are in BHUSD, Lacking a sufficient number of applicants who meet
this criterion, five (5) vears of experience in classroom instruction will be
accepted.

¢. Shall demonstrate exemplary teaching ability, as indicated by, among other
things, effective communication skills, subject matter knowledge, and mastery
of a range of teaching strategies necessary to meet the needs of pupils in
different contexts.

2. A stipend shall be paid to those Consulting Teachers and CTIP support providers who
are assigned to assist participating teachers at a rate per assigned teacher (see
Appendix A for the amount), Consulting teachers shall not be assigned more than
iwo teachers to support unless prior approval is granted by the Joint Committee. Fifty
percent (50%) of the stipend shall be paid at the end of the first semester, subsequent
to the panel receiving the CT progress report. Fifty percent (50%) of the stipend shall
be paid at the end of the second semester, subsequent to the panel receiving the CT
final report. Consulting Teachers shall be provided release time as needed.
Consulting Teachers shall receive the current certificated hourly rate for attendance at
training or other work required by this program that occurs beyond the regular work
year.

3. Functions performed pursuant to this Article by bargaining unit members shall not
constitute either management or supervisory functions. The Consulting Teacher shall
continue all rights of bargaining unit members.

4, Consulting Teachers shall have the responsibility for no more than two (2)
Participating Teachers. Consulting Teachers shall assist Participating Teachers by
demonstrating, observing, coaching, conferencing, referring or by other activities,
which, in their professional judgment, will assist the Participating Teacher.

Consultation with Referred Teachers
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10.

11

The Consulting Teacher shall meet with the Referred Participating Teacher to discuss
the PAR Program, to establish mutually agreed upon performance goals, develop the

assistance plan and develop a process for determining successful completion of the
PAR Program.

The Consulting Teacher shall conduct multiple formal and informal observations of
the Participating Teacher during classroom instruction, and shall have both pre-
observation and post-observation conferences.

The Consulting Teacher shall monitor the progress of the Referred Participating
Teacher and shall provide monthly written reports to the Referred Participating
Teacher for discussion and review.

Consulting Teachers shall maintain a monthly log of their activities for review by the
Joint Committee.

The Consulting Teacher shall continue to assist the Referred Participating Teacher
until he or she concludes that the teaching performance of the Participating Teacher
meets the goals of the Peer Assistance Plan, or that further assistance will not be
productive. A copy of the Consulting Teacher’s report shall be submitted to and
discussed with the Referred Participating Teacher to receive his or her input and
signature before it is submitted to the Joint Committee. The Participating Teacher’s
signing of the report does not necessarily mean agreement, but rather that he or she
has received a copy of the report.

The Consulting Teacher shall submit a final report regarding the Referred
Participating Teacher to the Joint Committee.

The Referred Participating Teacher shall have the right to submit a written response,
within twenty (20) workdays, and have it attached to the final report. The Referred
Participating Teacher shall also have the right to request a meeting with the Joint
Committee.

Consultation with Volunteer Teachers

1.

A Volunteer Participating Teacher shall notify the Joint Committee of his/her desire
to receive assistance. Notification may occur anytime during the school year,
depending on the availability of Consulting Teachers and funding.

Should the Volunteer Participating Teacher be admitted to PAR, the Consulting
Teacher shall meet with the Volunteer Participating Teacher to discuss the PAR
Program, to establish mutually agreed upon performance goals, and develop the
assistance plan within 20 working days. The Consulting Teacher shall conduct
multiple formal and informal observations of the Volunteer Participating Teacher
during classroom instruction, and shall have both pre-observation and post-
observation conferences.

ARTICLE XXIil
BHEA Cert, Agreement



3. The Consulting Teacher shall monitor the progress of the Volunteer Participating
Teacher and the two shall meet for periodic discussions.

4, All communication between the Consulting Teacher and a Volunteer Participating
Teacher shall be confidential, and without the written consent of the Volunteer, shall
not be shared with others, including the site administrators, the evaluator or the Joint
Committee.

5. The Consulting Teacher shall submit a final report regarding the Volunteer
Participating Teacher to the Joint Committee.

Consultation with Beginning Teachers

1. When a Consulting Teacher serves as a CTIP support provider, the guidelines
established by the CTIP (California Teacher Induction Program) program, set forth in
Appendix J shall control.

2. Beginning Teachers will only be involved with the CTIP program. No reports shall
be submitted to the Joint Committee.

Section 4.
RULES AND PROCEDURES FOR SELECTION OF CONSULTING
TEACHERS

1. Selection will occur in April/May for the following year or as the need arises for
Consulting Teachers. An application packet shall be provided in April and be
completed by each eligible candidate.

Eligible applicants are required to submit three references from individuals with
specific knowledge of his or her expertise, as follows:
a. A reference from another teacher, including resource teachers and special
education teachers.
b. A reference from an Association representative.
c. A reference from a building principal or immediate supesvisor.

All applications and references shall be treated with confidentiality.

2. Consulting Teachers shall be selected by a majority vote of the Joint Committee
following screening of the written applications, oral interviews, and/or classroom
observations may be made by the Joint Committee.

All interviews shall follow the same design with the same time frame.

Finalists from the interviews may be observed in their classrooms by the same two
members of the Joint Committee (one teacher, one administrator).

Observations shall be based on a model lesson which includes:
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a. Standards-based lesson plan
b. student work from the lesson
¢. self-critique of the lesson taught

3. The recommendations for Consulting Teacher selection from the Joint Committee
shall be forwarded via the Department of Human Resources to the governing board
for personnel action.

4. The term of the Consulting Teacher shall be iwo (2) years, and a teacher may not
serve in the position for more than two (2) additional terms. Initially, Consulting
Teachers shall be selected for a two- (2) or three- (3} year term, to stagger the two-
year cycle. Subsequent terms shall be for two (2) years.

a. If a Consulting Teacher leaves the District or is unable to serve, the position shall
be filled based upon need as determined by the Joint Committee.

b. A teacher may not be appointed to an administrative position in the District while
serving as a Consulting Teacher or for one (1) full year after serving as a
Consulting Teacher.

Section 5.
OTHER PROVISIONS

Expenses for the PAR program shall not exceed the PAR revenues received from state
funding sources.

1. Indirect/administrative costs shall not exceed five percent (5%) of the total PAR
budget and shall be itemized in the District budget documents. In the event the
program is no longer funded, the program shall be cancelled.

ARTICLE XXIIi
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ARTICLE XXIII

DISCIPLINE

I.

The intent of this article is to guide the district’s behavior when disciplining unit
members for minor to moderate violations. For serious violations (e.g. ones that may
result in suspensions without pay and/or dismissal), the District shall follow the
relevant provisions of Education Code (e.g. Ed Code 44932).

The district shall take action to discipline a unit member within 10 working days of
becoming aware of the unit member’s violation. If the district does not take action
within the 10 day window, the district shall not discipline the unit member for the
alleged violation.

The district shall document all disciplinary actions using the universal/standard forms
based on the FRISK (Facts, Rules, Impact, Suggestions, Knowledge) model. The
district shall properly, impartially, and thoroughly investigate all alleged violations
before taking action to discipline a unit member.

If the district did not follow and adhere to all provisions set forth in Article XIII
(Parent Complaints) for discipline arising wholly or partly from parent complaints, the
district shall not discipline the unit member for the alleged violation.

All provisions of this article shall be subject to the grievance process and grievance
arbitration process defined elsewhere in this contract.

Absent egregious conduct, the district shall utilize a discipline process which includes
the following progression: verbal warning, written warning, written reprimand.

a. Verbal warning: A verbal warning may result in a written summary thereafter by
the administrator. In such instances, the summary shall confirm the matter is a
verbal, not a written warning. This written summary shall not be entered into the
unit member’s personnel file unless, in the event of subsequent discipline for the
same violation, the matter is referenced by the district.

b. Written warning: A written warning may be issued when the verbal warning fails
to bring about the proper conduct. Within ten (10) working days of receipt of the
written warning, the unit member has the right to provide a written response which
shall be aitached to the warning and remain part of the district record.

c. Unless the conduct is egregious and warrants a written reprimand in the first
instance, a written reprimand shall not be used untess the unit member has been
watned about similar actions within the last two (2) preceding years. Within ten
(10) working days of receipt of the written reprimand, the unit member has the
right to provide a written response which shall be attached to the reprimand and
remain part of the district record.

7. A unit member receiving discipline shall be entitled to BHEA representation at ali

steps of the process.
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8. All disciplinary action and disciplinary proceedings shall be and remain confidential.

9. The district shall train its administrative staff annually prior to the start of the school
year on the discipline process in this article.

10. The district and BHEA shall jointly provide trainings for BHEA leadership on the
discipline process if requested by BHEA.

11. The discipline process shall not be substituted for the evaluation process (Professional
Assessment of Certificated Personnel) found in Article IX.

12. All discipline shall be initiated by the unit member’s immediate supervisor at the site
level except when it is administratively impracticable or impossible to do so.

13. No disciplinary action shall be based upon information or material which has been
received from students or community members unless such complaints have been
properly, impartially, and thoroughly investigated by the district
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STEP 1
STEP 2
STEP 3
STEP 4
STEP 5
STEP 6
STEP 7
STEP 8
STEP 9
STEP 10
STEP 11
STEP 12
STEP 13
STEP 14
STEP 15
STEP 16
STEP 17
STEP 18
STEP 19
STEP 20
STEP 21

STEP 22

Group 1

64,381
65,671
66,976
68,317
69,700
72,479
76,175
80,592
85,815

APPENDIX A

TEACHER SALARY SCHEDULE

(Rounded to the nearest dollar)

Effective July 1, 2021
Based on a 186 Day Work Year
Group Il Group 11 Group IV

67,471 68,129 69,414
68,820 69,491 71,258
70,206 70,869 75,907
71,588 73,423 79,125
73,029 77,642 83,033
76,657 82,087 87,462
81,087 86,503 91,892
85,516 90,907 96,323
89,931 95,334 100,740
92,628 98,183 101,742

103,752

(a) Maximum for Nurses without a credential.

The basic salary schedule is based upon 186 days of service.
[ 1 Indicates placeholders for credited service years and are not negotiated steps on the salary schedule.
Steps 16 and 22 in Group VI are not anniversary increments,
TO QUALIFY FOR GROUP:

I
I
11
IV
v
VI

BA

BA + 18 Semester Units
BA + 36 Semester Units or MA

BA + 54 Semester Units or MA + 15 Semester Units
BA + 69 Semester Units or MA + 30 Semester Units
BA + 84 Semester Units, including MA; or MA + 45 Semester Units

1

Group V
73,937
76,660
80,592
84,512
88,465
92,879
97,296
101,727
107,130
108,202

110,347

Group Vi
80,1606
82,880
86,841
91,672
94,779
99,251
103,696
108,169

113,738
113,738
113,738
113,738
113,738
113,738

113,738

119,451
119,451
119,451
119,451
119,451
119,451

123,013
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TEACHER SUPPORT PERSONNEL SALARY SCHEDULE
Eifective July 1, 2021
(Rounded to the nearest dollar)

Days Step35 Step6 Step7 Step8 Step9 Stepl6  Step
Elem. Counselor 186 100,361 105,135 109,835 114,365 119,307 125,307 12§,2E;40
MS/Librarian 180 105,661 110,662 115,618 120,605 125,576 131,901 135,725
MS/HS Counselor 190 105,661 110,662 115618 120,605 125,576 131,901 135,725
HS Head Librarian 190 110,931 116,202 121,388 126,630 131,873 138,498 142,503

School Psychologist/ 190 107,754 112,869 117,912 123,027 128,098 134,537 138,416
Program Specialist

ADDITIONAL STIPENDS/PAY
Effective July 1, 2021

Stipend for Doctorate Degree
$2,038 (yearly stipend, paid 11 months)

Stipend for National Board Certification
$2,038 (yearly stipend, paid 11 months for ten years)

Certificated Hourly Rate for Extra Duty Assignments, Summer School Teaching Assignments
$54.65 per hour

Extra Pay Units (Coaching and Special Extra-Curricular Assignment)
$505.15 per unit

Peer Assistance and Review (PAR) Program
Joint Committee member - $1,179/Annual Assignment
Consulting Teacher/CTIP Support Provider - $2,729/assigned teacher

RESPONSIBILITY INCREMENTS
Effective July 1, 2021

Responsibility Increment 1 (R1) $1,748.09
Responsibility Increment 2 (R2) $3,498.53
Responsibility Increment 3 (R3) $5,247.80
Responsibility Increment 4 (R4) $7,451.01

SUBSTITUTE SCHEDULE
Effective July 1, 2021
STEP 1 $216.03/day STEP 2 $279.77/day
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Baseball
Varsity
Jr. Varsity

Frosh/Soph

Baskethall
Varsity
Ir. Varsity

Sophomore
Frosh/Soph
Frosh

CERTIFICATED COACHING STIPEND SCHEDULE

Effective July 1, 2021

ONE UNIT - $505.15 (High School & Middle School)

Middle School: 4.25 Units ($2,146.89) = | coach/team

Coaches

1
l

Cross Country

Head Coach

Foothall
Head Varsity

Asst, Varsity
Asst, Varsity

Head Soph.
Asst. Soph.
Head Frosh
Asst. Frosh

Golf
Head Coach

Lacrosse
Head Coach

Soccer
Varsity

Ir. Varsity
Frosh/Soph

[

Pt bk p— ot

]

Units

8.6
6.2

6.0

8.6

7.0

7.0

7.0
6.2

7.6

9.5

8.0
7.3

73
73
6.6
6.4

5.7

7.9

7.9
6.2
6.0

Stipend

$4,344
$3,132

$3,031
$4,344
$3,536
$3,536

$3,536
$3,132

$3,839

$4,799

$4,041
$3,688

$3,688
$3,688
$3,334
$3,233

$2,879

$3,991

$3,991
$3,132
$3,031

Softhall
Varsity
Jr. Varsity

Swimming
Head Coach
Asst. Coach

Tennis
Head Coach

Track & Field

Head Coach
Asst. Coach

Volleyball
Varsity

Jr. Varsity
Frosh/Soph

Water Polo
Varsity
Frosly/Soph

Wrestling
Head Coach
Asst. Coach

Special Activities

Dance
Drill

Spirit

Coaches

i
l

Units

Stipend
7.0 $3,536
6.3  $3,182
8.6  $4344
74 $3,738
7.6 $3,839
8.6 $4,344
7.0 $3,536
8.6  $4,344
57  $2,879
57  $2,879
8.6  $4,344
74 $3,738
57  $2,879
50 $2,526
7.5 $3,789
7.0 $3,536
7.0 $3,536
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STEP 1
STEP 2
STEP 3
STEP 4
STEY 5
STEP 6
STEP 7
STEP 8
STEP 9
STEP 10
STEP 11
STEP 12
STEP 13
STEP 14
STEP 15
STEP 16
STEP 17
STEP 18
STEP 19
STEP 20
STEP 21

STEF 22

Group 1

65,991
67,313
68,650
70,025
71,442
74,291
78,079
82,607
87,960

APPENDIX A

TEACHER SALARY SCHEDULFE

(Rounded to the nearest dollar)

Group 11 Group 111
69,157 69,832
70,540 71,228
71,961 72,640
73,378 75,259
74,854 79,583
78,573 84,139
83,114 88,665
87,654 93,180
02,180 97,718
94,944 100,637

Effective July £, 2022

Based on a 186 Day Work Year

{a) Maximun for Nurses without a credential.

The basic salary schedule is based upon 186 days of service.
[ ] Indicates placeholders for credited service years and are not negotiated steps on the salary schedule.
Steps 16 and 22 in Group VI are not anniversary increments.

TO QUALIFY FOR GROUP:

1
I
111
v
v
VI

BA

BA + 18 Semester Units
BA + 36 Semester Units or MA

BA + 54 Semester Units or MA + 15 Semester Units
BA + 69 Semester Units or MA + 30 Semester Unifs
BA + 84 Semester Units, including MA; or MA + 45 Semester Units

1

Group 1V
71,150
73,040
77,805
81,103
85,109
89,649
54,190
98,731
103,259
104,285
106,346

Group V
75,786
78,576
82,607
86,625
90,676
95,202
99,728
104,270
109,809
110,907

113,106

Group VI
82,170
84,952
89,013
93,964
97,148
101,732
106,289
110,873

116,582
116,582
116,582
116,582
116,582
116,582
116,582

122,438
122,438
122,438
122,438
122,438

122,438

126,089

APPENDIX A

BHEA Cert. Agreement




TEACHER SUPPORT PERSONNEL SALARY SCHEDULE
Effective July 1, 2022
{Rounded to the nearest dollar)

Days Step5 Step6 Step7 Step8 Step9 Step16  Step
Elem. Counselor 186 162,870 107,764 112,581 117,429 122,290 128,440 135,2163
MS/Librarian 190 108,303 113,429 118,508 123,620 128,716 135,199 139,119
MS/HS Counselor 190 108,303 113,429 118,508 123,620 128,716 135,199 139,i19
HS Head Librarian 190 113,704 119,107 124,423 129,795 135,170 141,960 146,066

School Psychologist/ 190 110,448 115,690 120,859 126,102 131,301 137,901 141,876
Program Specialist

ADDITIONAL STIPENDS/PAY
Effective July 1, 2022

Stipend for Doctorate Degree
$2,089 (yearly stipend, paid 11 months)

Stipend for National Board Certification
$2,089 (yearly stipend, paid 11 months for ten years)

Certificated Hourly Rate for Extra Duty Assignments, Summer School Teaching Assignments
$56.02 per hour

Extra Pay Units (Coaching and Special Extra-Curricular Assignment)
$517.78 per unit

Peer Assistance and Review (PAR) Program
Joint Committee member - $1,208/Annual Assignment
Consulting Teacher/CTIP Support Provider - $2,797/assigned teacher

RESPONSIBILITY INCREMENTS
Effective July 1, 2022

Responsibility Increment 1 (R1) $1,791.79
Responsibility Increment 2 (R2) $3,585.99
Responsibility Increment 3 (R3) $5,379.00
Responsibility Increment 4 (R4) $7,637.29

SUBSTITUTE SCHEDULE
Effective July 1, 2022
STEP 1 $221.43/day STEP 2 $286.76/day
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CERTIFICATED COACHING STIPEND SCHEDULE

Baseball
Varsity
Jr. Varsity

Frosh/Soph

Basketball
Varsity
Ir. Varsity

Sophomore
Frosh/Soph
Frosh

Cross Country
Head Coach

Football
Head Varsity

Asst. Varsity
Asst. Varsity

Head Soph.
Asst. Soph,
Head Frosh
Asst. Frosh

Golf
Head Coach

Lacrosse
Head Coach

Soccer
Varsity

Jr. Varsity
Frosh/Soph

Effective July 1, 2022

ONE UNIT - $517.78 (High School & Middle School)

Middle School: 4.25 Units ($2,200.57) = 1 coach/team

Coaches

]
1

o

— —

b

Units

8.6
6.2

6.0

8.6

7.0

7.0

7.0
6.2

7.6

9.5

8.0
7.3

7.3
7.3
6.6
6.4

5.7

7.9

7.9
6.2
6.0

Stipend

$4,453
$3,210

$3,107
$4,453
$3,624
$3,624

$3,624
$3,210

$3,935

$4,919

$4,142
$3,780

$3,780
$3,780
$3,417
$3,314

$2,951

$4,090

$4,090
$3,210
$3,107

Softhall
Varsity
Jr. Varsity

Swimming
Head Coach
Asst. Coach

Tennis
Head Coach

Track & Field
Head Coach
Asst. Coach

Yolleyball
Varsity

Jr. Varsity
Frosh/Soph

Water Polo
Varsity
Frosh/Soph

Wrestling
Head Coach
Asst. Coach

Special Activities

Dance
Drill

Spirit

Coaches

1
1

Units  Stipend
7.0  $3,624
63  $3,202
8.6  $4,453
74  $3,832
7.6  $3,935
8.6  $4,453
7.0 $3,624
8.6  $4,453
57  $2,951
57 $2,951
8.6  $4,453
7.4 $3,832
57 $2,951
50  $2,589
7.5  $3,883
7.0 $3,624
7.0 $3,624
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APPENDIX A
TEACHER SALARY SCHEDULE
(Rounded to the nearest dollar)

Effective July 1, 2023
Based on a 186 Day Work Year

Group I Group 11 Group HI Group IV Group V Group VI
STEP 1 67,641 70,886 71,578 72,928 77,681 84,224
STEP 2 68,995 72,303 73,009 74,865 80,541 87,076
STEP 3 70,366 73,760 74,456 79,750 84,672 91,238
STEP 4 71,776 75,212 77,140 83,130 88,791 96,313
STEP 5 73,228 76,726 81,573 87,237 92,943 99,577
STEP6 76,148 80,537 86,243 91,890 97,582 104,275
STEP 7 80,031 85,192 90,882 96,545 102,222 108,946
STEP 8 84,672 89,845 95,509 101,199 106,877 113,645
STEP Y 90,159 94,485 100,161 105,840 112,554 119,497
STEP 10 97,318 103,153 106,892 113,680 119,497
STEP 11 169,004 115,934 119,497
STEP 12 119,497
STEP 13 119,497
STEP 14 119,497
STEP 15 119,497
STEP 16 125,499
STEP 17 125,499
STEP 18 125,499
STEP 19 125,499
STEP 20 125,499
STEP 21 125,499
STEP 22 129,241
(a) Maximum for Nurses without a credential.
The basic salary schedule is based upon 186 days of service.
[ ] Indicates placeholders for credited service years and are not negotiated steps on the salary schedule.
Steps 16 and 22 in Group VI are not anniversary increments.
TO QUALIFY FOR GROUP:
I - BA
I1 - BA + 18 Semester Units
HI - BA + 36 Semester Units or MA
IV - BA + 54 Semester Units or MA + 15 Semester Units
V - BA +69 Semester Units or MA + 30 Semester Units
V1 - BA + 84 Semester Units, including MA; or MA + 45 Semester Units
1 APPENDIX A
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TEACHER SUPPORT PERSONNEL SALARY SCHEDULE
Effective July 1, 2023
(Rounded to the nearest dollar)

Days Step5 Step6 Step7 Step8 Step9 Step 16 Step
Elem. Counseloy 186 105,442 110,458 115395 120,365 125,347 131,651 1352,%167
MS/Librarian 190 111,010 116,264 121,471 126,711 131,934 138,579 142,596
MS/HS Counselor 196G FELOI0 116,264 121471 126,711 131,934 138,579 142,596
HS Head Librarian 190 116,546 122,085 127,533 133,040 138,549 145,509 149,717

School Psychologist/ 190 113,209 118,583 123,881 129,255 134,583 141,348 145,423
Program Specialist

ADDITIONAL STIPENDS/PAY
Effective July 1, 2023

Stipend for Doctorate Degree
$2.,141 (yearly stipend, paid 11 months)

Stipend for National Board Certification
$2,141 (yearly stipend, paid 11 months for ten years)

Certificated Hourly Rate for Extra Duty Assignments, Summer School Teaching Assignments
$57.42 per hour

Extra Pay Units (Coaching and Special Extra-Curricular Assignment)
$530.72 per unit

Peer Assistance and Review (PAR) Program
Joint Committee member - $1,238/Annual Assignment
Consulting Teacher/CTIP Support Provider - $2,867/assigned teacher

RESPONSIBILITY INCREMENTS
Effective July 1, 2023

Responsibility Increment 1 (R1) $1,836.58
Responsibility Increment 2 (R2) $3,675.64
Responsibility Increment 3 (R3) $5,513.48
Responsibility Increment 4 (R4) $7,828.22

SUBSTITUTE SCHEDULE
Effective July 1, 2023
STEP 1 $226.97/day STEP 2 $293.93/day
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CERTIFICATED COACHING STIPEND SCHEDULE

Baseball
Varsity
Jr. Varsity

Frosh/Soph

Basketball
Varsity
Jr. Varsity

Sophomore
Frosh/Soph
Frosh

Cross Country
Head Coach

Footbali
Head Varsity

Asst. Varsity
Asst. Varsity

Head Soph.
Asst. Soph,
Head Frosh
Asst. Frosh

Golf
Head Coach

Lacrosse
Head Coach

Soccer
Varsity

Ir. Varsity
Frosh/Soph

Effective July 1, 2023

ONE UNIT - $530.72 (High School & Middle School)

Coaches

[SER ]

Units

8.6
6.2

6.0

8.6

7.0

7.0

7.0
6.2

7.6

9.5

8.0
73

1.3
7.3
6.6
6.4

5.7

7.9

7.9
6.2
6.0

Stipend

$4,564
$3,290

$3,184
$4,564
$3,715
$3,715

$3,715
$3,290

$4,033

$5,042

$4,246
$3,874

$3,874
$3,874
$3,503
$3,397

$3,025

$4,193

$4,193
$3,290
$3,184

Seftball
Varsity
Ir. Varsity

Swimming
Head Coach
Asst. Coach

Tennis
Head Coach

Track & Field
Head Coach
Asst. Coach

Volleyball
Varsity

Jr. Varsity
Frosh/Soph

Water Polo
Varsity
Frosh/Soph

Wrestling
Head Coach
Asst, Coach

Special Activities

Dance
Drill

Spirit

Middle School: 4.25 Units ($2,255.56) = 1 coach/team

Coaches

1
1

—

Units  Stipend

70 $3,715
63  $3,344
8.6  $4,564
74 $3,927
76 $4,033
8.6  $4,564
70  $3,715
8.6  $4,564
57 $3,025
57 $3,025
8.6  $4,564
74 $3,927
57 $3,025
50 $2,654
7.5 $3,980
7.0 $3,715
7.0 $3,715
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APPENDIX B

REQUEST FOR EVALUATION OF EXTRA PAY ASSIGNMENT

INITIAL PROPOSAL

(attach additional pages if necessary)

Assignment Title:

School Site:

Description of program/project:

Grade level(s) of students involved:

Approximate number of students directly involved in program or project
(i.e., those enrolled in the program and producing the product; not the target audience
or those who will derive secondary benefit).

Is there a teaching period specifically/explicitly connected with this project?

Approximate annual amount of time required of the unit member outside
of the regular duty day (in hours):

Has this program been previously implemented?

If so, please describe the previous history of this program:

How will the success of this program be evaluated?

APPENDIX B
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What impact will the successful implementation of this program have on the school or district? (Please describe the
impact in terms of the size of the audience, the amount and type of publicity generated, any awards or recognition given to the
program, participation in competitions and/or exhibitions, including the size and scope of the competitions/exhibitions, etc.)

Please describe the specific tasks that a unit member given this assignment will be expected to complete. Please
distinguish between managerial tasks (those involving scheduling, coordinating, contacting, organizing, etc.} and tasks requiring
leadership and/or vision (those involving strategic planning, goal setting, long range planning, action plan development, outcome
assessment, etc.), and please also specify whether each task will be conducted during the duty day or outside of the duty day.

Signature of
Requesting Principal: Date:

Phone no. where Principal can be reached during Committee deliberation:

By signing above, the Principal indicates concurrence with and endorsement of all information provided within this document and
affirms that no tasks included within the project description will later be sub-contracted or delegated to other individuals being
compensated in other forms ot processes.

Committee deliberation will take place during the first two weeks of the school year for proposals submitted prior to the first day of
school, during the last two weeks of October for proposals submitted prior to October 15, and during the first two weeks of April for
proposals submitted prior to the end of March. Committee decisions will be communicated to Principals upon completion of the
review process.
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Date of committee evaluation meeting:

Committee determination of compensation level:

Notes:
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REQUEST FOR EVALUATION OF EXTRA PAY ASSIGNMENT

RESUBMITTED PROPOSAL

(attach additional pages if necessary)

Assignment Title:

School Site:

[d This program submission is identical to the most recent previous submission and I am
requesting the same compensation level as is currently assigned. I have attached a copy of
the current year’s Time/Activity Log, and signed/dated the bottom of this form. {Check this
box and skip to the end of this form to provide signature, date, and phone number.)

Deseription of program/project:

Grade level(s) of students involved:

Approximate number of students directly involved in program or project
(i.e., those enrolled in the program and producing the product; not the target audience
or those who will derive secondary benefit):

Is there a teaching period specifically/explicitly connected with this project?

Approximate annual amount of time required of the unit member outside
of the regular duty day (in hours):

Previous compensation rate:

Please describe the scope and accomplishments of the program and attach a log of hours for the previous year:
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What changes are proposed/planned for the upcoming year?

How will the success of this program be evaluated?

What impact will the successful implementation of this program have on the school or district? (Please describe the
impact in terms of the size of the audience, the amount and type of publicity generated, any awards or recognition given to the
program, pariicipation in competitions and/or exhibitions, including the size and scope of the competitions/exhibitions, etc.)

Please describe the specific tasks that a unit member given this assignment will be expected to complete. Please
distinguish between managerial tasks (those involving scheduling, coordinating, contacting, organizing, etc.) and tasks requiring
leadership and/or vision (these involving strategic planning, goal setting, long range planning, action plan development, outcome
assessment, etc.}, and please also specify whether each task will be conducted during the duty day or outside of the duty day.

If this assignment has been previously evaluated, and you wish to advocate for a change in compensation level,
please explain your reasoning, including, if applicable, any changes to the assignment since the last submission.

Signature of
Requesting Principal: Date:

Phone no. where Principal can be reached during Committee deliberation:

By signing above, the Principal indicates concurrence with and endorsement of all information provided within this document and
affirms that no tasks included within the project description will later be sub-contracted or delegated to other individuals being
compensated in other forms or processes.
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Committee deliberation will take place during the first two weeks of the school year for proposals submitted prior to the first day of
school, during the last two weeks of October for proposals submitted prior to October 15, and during the first two weeks of April for
proposals submitted prior to the end of March. Committee decisions will be communicated to Principals upon completion of the
review process.

Date of committee evaluation meeting:

Committee determination of compensation level:

Notes:
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APPENDIX C
RELEASE TIME FORM

BEVERLY HILLS UNIFIED SCHOOL DISTRICT
TEACHER REQUEST FOR RELEASE TIME FORM

Name: Pin Number':

Location/Assignment: Date Request Filed:

Preferred Release Date: Administrative Response in five (5)
days from

date request submitted:

Reason for Request (include specific dates and times of meetings and/or other conflicts which contributed
to the necessity for this request):

Suggestions that would remediate need for release time in the future:

Teacher Signature: Date:

Principal Signature: Date:

Director of Special Ed. Signature (if required): Date:
White: Coordinator Yellow: Principal Pink: Teacher

3
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APPENDIX D
SCHOOL CALENDAR

[THIS PAGE INTENTIONALLY LEFT BLANK]

Split pupil free version 5— 8/3 start- 3 day thanks, winter I day plus 2 weeks
APPENDIX D
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APPENDIX F-3
Beverly Hills Unified School District Evaluation Form
Certificated Professional Assessment
Classroom Observation Form — Traditional Cycle

20__-20_)
Evaluatee: Evaluator:
Status: Temporary Probationary 1 Probationary 2 Permanent
California Standards for the Teaching Profession Abgve Satisfactory Needs to Unsat.
Satisfactory Improve

Standard 1:
ENGAGING AND SUPPORTING ALL STUDENTS IN LEARNING

Standard 2:
CREATING AND MAINTAINING EFFECTIVE ENVIRONMENTS
FOR STUDENT LEARNING

Standard 3:
UNDERSTANDING AND ORGANIZING SUBJECT MATTER FOR
STUDENT LEARNING

Standard 4:
PLANNING INSTRUCTION AND DESIGNING LEARNING
EXPERIENCES FOR ALL STUDENTS

Standard 5:
ASSESSING STUDENT LEARNING

Standaid 6:
DEVELOPING AS A PROFESSIONAL EDUCATOR

School/District Goal:

An overall Above Satisfactory evaluation means that a unit member has exceeded the individual evaluation

standards and is exceiling at meeting the learning needs of students.

An overali Satisfactory evaluation means that a unit member has substantially met the individual evaluation
standards and is effectively meeting the learning needs of students.

An overall Needs to Improve means that the unit member has individual performance deficiencies, none of which
seriously impeded the learning needs of students.

An overall Unsatisfactory evaluation means that the deficiencies in performance related to standards 1-5 have
seriously impacted the ability of a teacher to meet the needs of students. The severity of the areas identified above,

supported by the summary narratives and the Performance Improvement Plan require participation in the Peer
Assistance and Review Program (PAR).

Evaluator’s Comments (include summary of evaluatee’s self reflection and evaluator’s recommendations for growth}:

Evaluatee’s Signature: Date:

Evaluator’s Signature: Date:

Signature of the evaluatee is required to signify that the classroom observation has been discussed. Signature does not
constitute endorsement of the observation.

APPENDIX F
BHEA Cert, Agreement




APPENDIX F-4

Beverly Hills Unified School District Evaluation Form

Certificated Professional Assessment — Traditional/Walkthrough/Alternative Cycle
SUMMARY PROFESSIONAL ASSESSMENT FORM

20__-20_)
Evaluatee: Evaluator:
Status: Temporary Probationary 1 Probationary 2 Permanent
California Standards for the Teaching Profession Abgve i Satisfactory Needs fo Unsat.
Satisfactory Improve

Standard 1:
ENGAGING AND SUPPORTING ALL STUDENTS IN LEARNING

Standard 2:
CREATING AND MAINTAINING EFFECTIVE ENVIRONMENTS
FOR STUDENT LEARNING

Standard 3:
UNDERSTANDING AND ORGANIZING SUBJECT MATTER FOR
STUDENT LEARNING

Standard 4:
PLANNING INSTRUCTION AND DESIGNING LEARNING
EXPERIENCES FOR ALL STUDENTS

Standard 5:
ASSESSING STUDENT LEARNING

Standard 6:
DEVELOPING AS A PROFESSIONAL EDUCATOR

School/District Goal:

An overall Above Satisfactory evaluation means that a unit member has exceeded the individual evaluation
standards and is excelling at meeting the learning needs of students.

An overall Satisfactory evaluation means that a unit member has substantially met the individual evaluation
standards and is effectively meeting the learning needs of students.

seriously impeded the learning needs of students.

An overall Needs to Improve means that the unit member has individual performance deficiencies, none of which

An overall Unsatisfactory evaluation means that the deficiencies in performance related to standards 1-5 have
seriously impacted the ability of a teacher to meet the needs of students. The severity of the areas identified above,

supported by the summary narratives and the Performance Improvement Plan require participation in the Peer

Assistance and Review Program (PAR).

Evaluator’s Comments (include summary of evaluatee’s self reflection and evaluator’s recommendations for growth):

Evaluatee’s Signature:

Date:

Evalaator’s Signature:

Date:

Signature of the evaluatee is required to signify that the classroom observation has been discussed. Signature does not

constitute endorsement of the observation.

APPENDIX F

BHEA Cert. Agreement




APPENDIX F-5
Beverly Hills Unified School District
Performance Improvement Plan*

20__-20_))
Name: Assignment: Date:
Status: Temporary Probationary 1 Probationary 2 Permanent
A.
1. CSTP Standard(s)/Elements Addressed by this Performance Improvement Plan:
2. Narrative Description of Specific Improvements Needed:
B. 1. Procedures, Activities, and Support to be Used to Assist the Teacher to Achieve Satisfactory Performance:
Completion Date
CTIP Support Provider
Release Time for Collegial Observation
Staff Development Workshop
Voluntary PAR Referral
Assistance from:
Other:
2. Detailed Explanation of How Each of the Above Marked Items Will be Utilized and Implemented fo Assist

the Teacher in Achieving Satisfactory Performance

C. Timeline for the Implementation of the Improvement Plan:

Plan Initiation Date:

Anticipated Review Date(s):

Anticipated Date of Achievement of Satisfactory Performance:

D. Log of Review Meetings and Summary of Progress Towards Achievement of Satisfactory Performance:

E. Summary of Overall Progress Towards Achievement of Satisfactory Performance as of Plan Completion Date
(either due to Achievement of Satisfactory Performance or to Implementation of Subsequent Pian).

I acknowledge that this plan has been discussed with me and I acknowledge that this plan has been mutually developed
and agreed to.

Unit Member’s Signature Date Administrator’s Signature Date

* to be developed and implemented as part of the evaluation process or by mutual agreement between the unit member
and his/her site administrator during an off-cycle year.

APPENDIX F

BHEA Cert. Agreement
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APPENDIX F-8
Beverly Hills Unified School District Evaluation Form
Psychologist/Counselor Professional Assessment — Traditional Cyele
Formal Conference # ___

@0 -20_)
Evaluatee: Evaluator:
Status: Temporary Probationary 1 Probationary 2 Permanent
Standards of Assessment Above Satisfactor Needs to Unsat
(Description of Standards on Attachment B-10) Satisfactory Y Improve '

1. ASSESSMENT

II. Consultation

III. COUNSELING

I'V. PROFESSIONAL GROWTH

V. PERFORMANCE

SCHOOL/DISTRICT GOAL:

An overall Above Satisfactory evaluation means that a unit member has exceeded the individual evaluation
standards and is excelling at meeting the learning needs of students.

An overall Satisfactory evaluation means that a unit member has substantially met the individual evaluation
standards and is effectively meeting the learning needs of students.

An overall Needs to Improve means that the unit member has individual performance deficiencies, none of which
e sEriOusly impeded the learning needs of students.

An overall Unsatisfactory evaluation means that the deficiencies in performance related to standards 1-5 have
] seriously impacted the ability of a teacher to meet the needs of students. The severity of the areas identified above,
supported by the summary narratives and the Performance Improvement Plan require participation in the Peer
Assistance and Review Program (PAR).

Evaluator’s Comments (include summary of evaluatee’s self reflection and evaluator’s recommendations for growth):

Evaluatee’s Signature: Date:

Evaluator’s Signature: Date:

Signature of the evaluatee is required to signify that the conference has occurred. Signature does not constitute
endorsement of the assessment.

APPENDIX F
BHEA Cert. Agreement



APPENDIX F-9
Beverly Hills Unified Schoel District Evaluation Form
Psychologist/Counselor Professional Assessment — Traditional/Alternative Cycle
SUMMARY PROFESSIONAL ASSESSMENT FORM

20__-20_))
Evaluatee: Evaluator:
Status: Temporary Probationary 1 Probationary 2 Permanent
Standards of Assessment Above Satisfactor Needs to Unsat
(Description of Standards on Attachment B-10) Satisfactory a Y Improve )

1. ASSESSMENT

11. CONSULTATION

ITI. COUNSELING

IV. PROFESSIONAL GROWTH

V. PERFORMANCE

SCHOOL/DISTRICT GOAL:

An overall Above Satisfactory evaluation means that a unit member has exceeded the individual evaluation
standards and is excelling at meeting the learning needs of students.

An overall Satisfactory evaluation means that a unit member has substantially met the individual evaluation

standards and is effectively meeting the learning needs of students.

An overall Needs to Improve means that the unit member has individual performance deficiencies, none of which
seriously impeded the learning needs of students.

An overall Unsatisfactory evaluation means that the deficiencies in performance related to standards 1-5 have
seriously impacted the ability of a teacher to meet the needs of students, The severity of the areas identified above,

supported by the summary narratives and the Performance Improvement Plan require participation in the Peer
Assistance and Review Program (PAR).

Evaluator’s Comments: (include summary of evaluatee’s self reflection and evaluator’s recommendations for growth):

Evaluatee’s Signature: Date:

Evaluator’s Signature: Date:

Signature of the evaluatee is required to signify that the Summary Assessment has been discussed. Signature does not
constitute endorsement of the Summary Assessment. If there is disagreement, the evaluatee may submit a separate
statement within fifieen (15) working days after the signing of the Summary Assessment. This statement shall be made
part of the summary evaluation.

APPENDIX F
BHEA Cert. Agreement




APPENDIX F-10
Beverly Hills Unified School Pistrict Evaluation Form
Psychologist/Counselor Professional Assessment
DESCRIPTION OF “STANDARDS OF ASSESSMENT"

L ASSESSMENT

A,

Gathers necessary data regarding individual student exhibiting learning and/or behavioral issues.

B. Conducts sereenings or assessment of students. Interprets results for parents and staff.
1L CONSULTATION
A, Participates on Child Study Team and/or IEP.
B. Consults with staff and parents, inciuding the Child Study Team, for promoting home/school
coltaboration.
C. Participates in the student transition and articulation process.
D. Consults with other agencies and organizations, both public and private, regarding individual cases.

I14. COUNSELING

Al
B.

Provides counseling while adhering to confidentiality practices with individuals and groups.

Participates as a team member to provide crisis intervention.

1V. PROFESSIONAL GROWTH

A. Maintains professional competence through participation in activities such as, selected professional
conferences, workshops, university classes, and professional articles and publications.
B. Attends meetings, workshops, conferences and disseminates information to staff.
C. Coordinates and/or attends student-related support programs.
V. PERFORMANCE
A, Punctual in reporting to work, appointments and meetings, and maintains expected work hours.
B, Maintains professionalism, courtesy, and tact when effectively communicating with others.
C. Expresses ideas in a clear, concise, and convineing manner in written and verbal communication.
D. Reacts professionaily and adapts quickly to changing situations, tasks, and priorities.
E. Able to prioritize work and adhere to deadlines with a minimum of supervision.

APPENDIX IF

BHEA Cert, Agreement




APPENDIX F-11
Beverly Hills Unified School District Evaluation Form
Nurse Professional Assessment — Traditional Cycle

Formal Conference #

20__-20_)
Evaluatee: Evaluator:
Status: Temporary l Probationary 1 Prohationary 2 Permanent
Standards of Assessment Above Satisfactor Needs to Unsat
(Description of Standards on Attachment B-13) Satisfactory ishactoly Improve '

[. QUALITY OF CARE

11. Performance Appraisal

111, EDUCATION

IV. COLLEGIALITY

V. ETHICS

V1. COLLABORATION

VII. RESEARCH

VIII. RESOURCE UTILIZATION

1X. COMMUNICATION

X. PROGRAM MANAGEMENT

XI. HEALTH EDUCATION

SCHOOL/DISTRICT GOAL:

An overall Above Satisfactory evaluation means that a unit member has exceeded the individual evaluation
standards and is excelling at meeting the learning needs of students.

An overall Satisfactory evaluation means that a unit member has substantially met the individual evaluation
standards and is effectively meeting the learning needs of students.

seriously impeded the learning needs of students.

An overall Needs to Improve means that the unit member has individual performance deficiencies, none of which

An overall Unsatisfactory evaluation means that the deficiencies in performance related to standards 1-5 have
seriously impacted the ability of a teacher to meet the needs of students. The severity of the areas identified above,

supported by the summary narratives and the Performance Improvement Plan require participation in the Peer

Assistance and Review Program (PAR).

Evaluator’s Comments (include summary of evaluatee’s self reflection and evaluator’s recommendations for growth):

Evaluatee’s Signature:

Date:

Evaluator’s Signature:

Date:

Signature of the evaluatee is required to signify that the conference has occurred. Signature does not constitute

endorsement of the assessment.

APPENDIX F

BHEA Cert. Agreement




APPENDIX F-12
Beverly Hills Unified School District Kvaluation Form
Nurse Professional Assessment — Traditional/Alternative Cycle
SUMMARY PROFESSIONAL ASSESSMENT FORM

20__-20 )
Evaluatee: Evaluator:
Status: Temporary Probationary 1 Probationary 2 Permanent
Standards of Assessment Above Satisfactor Needs to Unsat
(Description of Standards on Attachment B-13) Satisfactory stactoly Improve '

I. QUALITY OF CARE

I1. Performance Appraisal

[T1. EDUCATION

IV. COLLEGIALITY

V. ETHICS

V1. COLLABORATION

VII. RESEARCH

V1. RESOURCE UTILIZATION

IX. COMMUNICATION

X. PROGRAM MANAGEMENT

XI, HEALTH EDUCATION

SCHOOL/DISTRICT GOAL:

An overall Above Satisfactory evaluation means that a unit member has exceeded the individual evaluation
standards and is excelling at meeting the learning needs of students.

An overall Satisfactory evaluation means that a unit member has substantiaily met the individual evaluation
standards and is effectively meeting the learning needs of students.

An overall Needs to Improve means that the unit member has individual performance deficiencies, none of which
seriously impeded the learning needs of students.

An overall Unsatisfactory evaluation means that the deficiencies in performance related to standards 1-5 have

seriously impacted the ability of a teacher to meet the needs of students. The severity of the areas identified above,
supported by the summary narratives and the Performance Improvement Plan require participation in the Peer
Assistance and Review Program (PAR).

Evaluator’s Comments (include summary of evaluatee’s self reflection and evaluator’s recommendations for growth):

Evaluatee’s Signature: Date:

Evaluator’s Signature: Date:

Signature of the evaluatee is required to signify that the Summary Assessment has been discussed. Signature does not
constitute endorsement of the Summary Assessment. If there is disagreement, the evaluatee may submit a separate
statement within fifteen (15) working days after the signing of the Summary Assessment. This statement shall be made
part of the summary evaluation.

APPENDIXF
BHEA Cert, Agreement




APPENDIX ¥-13
Beverly Hills Unified School District Evaluation Form
Nurse Professional Assessment
DESCRIPTION OF “STANDARDS OF ASSESSMENT”

1. QUALITY OF CARE
A. The school nurse systematically evaluates the guality and effectiveness of school nursing practice.
1L PERFORMANCE APPRAISAL
A. The school nurse evaluates one’s own nursing practice in relation to professional practice standards and
relevant statues, regulations, and policies.
I11. EDUCATION
A The school nurse acquires and maintains current knowledge and competency in nursing practice.
1V. COLLEGIALITY
A The School nurse interacts with, and contributes to, the professional development of peers and school
personnel as colleagues.
V. ETHICS
A. The school nurse’s decisions and actions on behalf of patients are determined in an ethical manner.
VI COLLABORATION
A, The school nurse collaborates with the student, family, school staff, community, and other providers in
providing client care.
VII.  RESEARCH
A. The school nurse promotes use of research findings in school nursing practice.
VIII.  RESOURCE UTILIZATION
A. The school nurse considers factors related to safety, effectiveness, and cost in planning and delivering
patient care.
iX. COMMUNICATION
A. The scheol nurse uses effective written, verbal, and nonverbal communication skills.
X. PROGRAM MANAGEMENT
A. The school nurse manages school health services.
XL HEALTH EDUCATION
A. The school nurse assists students, families, school staff, and community to achieve optimal levels of wellness
through appropriately designed and delivered health education.
APPENDIX F

BHEA Cert. Agreement



JUIWIIBY "MID) VAHY

dviA
J40

UVHA
J40

*SOU[PEIP . LG INP,, JIPIL 3A0qE PISI] SNEP [IV 9I0N

ATOAD (IVAA-T) TYNOLLIAVYL OL ¥AASNVEL OL NOILLJO

ULIO] UOIIBN[BAY AYeWuIng o
SOUBISJUOY) UOLBN[BAT [BUL] o

ek 91 JO
pus a1 2I10Jeq SARp ()€ 1589 1Y

anp ARWIWNS USKIL M

B34 9} JO puUS Y] 210J9q SABP GO

paepdmo))
aloxg

J XIANGddV

“JUSSUOD {BRINUI YSNOIY] SPEW oq [[IM SISJSURI Yong “IBaA [00YdS
juanbasqns 9y} JO LEIS 53 8 40 A[2JRIPIUNHI 9[040 [BUCHIPEL 21 03 JAJSURI 01 1390 ARW  AI0JOBJSIIES,, JO SUOIEN[BAD [)IM SITBPIPUE)) @
“SOUITHIT] PIR[4 ST [HA S[0A)) [RUONIPEL], 24l 0} PaLIsjsuRn A[SIRIPSWE 3¢ [[1M AIOJOBISIES,, U] $SO] JO SUOLBNEAD [l SOJEPIPUE)) @

(1euondo) joeford mou widag -
{p o4 JO pus
21} 210Joq sAep 01 Aq onp)

AJBUIUINS USPLIM JIWIGNG

‘Sunesw [enuYE PjOH :IBaA 91} JO PUS
2] 210J2q SARP (3 1SBI[ 1V

pajsjdmo))

F 3

dvd stepd[) ‘eousIeJuoy) ssaidold
123k 3 JO puL 243 210Jaq SARD SO

1afoxyg

dvd arepdn)
(g % G) 90ULISJUO)) $SIBOIY
2Ieok oyl JO pUS 9yl 210399 SABp GO

papdrdmo))
poafoay

dvd orepdn
{(7) 20URIRJUOT) $52ITOIJ
“TBA QU JO pue oyl 210199 sABD 501

dvd arepdn
(1) souareyuo)) ssa1doid 971 AeQd

dvd aaosddy 106 AecT
(v d) Ue|J JUSWSSISS Y
[BUOISSQJ0I] UBISI(] =
1803 9[040 2401ddy -

‘Bunoayy FeIIU] (G AB(T

[e08 a[2A0 199[9§
‘9[04 eAnBWIRYY 1sembay 10¢ Ao

UOBOINION G AB(]

IPAD)

dvd ewpdn dvd eepdn
‘20UQIRJUOY) $52I501d 1071 KB (£ 29 ) 20USIJUO) SSBIB0L] (07 Ao
dvd srepdn dvd srepdn
‘goustsyuon) ss215014 (¢t AB( (9 29 €) 99URIPIUOY) SSAIS0I] G AB(T
pojerdmo)) pajepduro))
| joNp0foag | € JoN 2foag <
¥ €T
AVHA SAVIA

LIBYIMO[] I[FKD) AN BUIIN[Y TUIUISSISSY [BUOISSIPOLJ
W10 TORN[EAY IPLUSI( [00YIS pIgIu|) SHIH Al2a3g
P-4 XIAONIddV

mdayg




JUAHEIBISY 1D VIHY

d XIANAddV

*S)USPILS 1S0W

0] S[(EpUEISISPUN lonew 10algns
Jo yidep 2p Apxeldwos a1 B
181 S91893eNS SOUIFal PUR S3500YD

‘pede3ud A[SAROE ot pUR
PUEIS-JOPUN SIUSPMS 1B 08 $5330.d
29 s1desuos Jeprew 102[gns 2rEIsal

29 urejdxs ‘eonpeonul 03 sa1Bazens
3O A191IBA B SASIADL PUE 538

wesf A9y

SAzAM JUSISIIIP 2UF 2JBPOWILONDE
e seoueLiedxe Furures]

Jo Keuma & uodn smeip AUSISISUOD

"SIUApPNIS

SO O} S[BPURISISPUN J9BUL
10alqns jo dep pue Axeiduod
3y} oYW FRY} SSISAFRIIS S9500UD

paSeSus Apoanse

ale 79 PURIS-IDPUN SJUIPTIS TeU] 05
ssan0ad 2 sadesuod 1epew 1oslgns
ojeIse pue ure[dxo ‘@onposyul

01 531501845 JO AIBLIEBA B 8380)

s eli)

$ABM JUSISIID 29U S1BPOILIOIIE
123 seousiiedxs SurLies]

JO Aouiza v Ul sjuepmls seFesug

*S1USPTIS 350M
0} S[epURISIoPUN JojjeW 102[gns
J0 qudap 7 Anxeduwod i) axewW
eI $9159781S 5350070 AJ[BUOISBID()

‘pasedue

KJ9ATIOR QIR 79 PUBIS-IOPUN SHUIPIS
ey 0s ssa001d pue sydssuod
Jepew 108(qns aesal ip urerdxs
‘a0nPponUl 0] SAFARLS MAY SIS[)

“wIes| Aoy

SABM JUSISHIID 911 JJBPOLLLUOIIE
ey seousLiadxe Furies] Jo
AI91IEA € UT SIUOPNIS SWOS $5eSug

"SIUQPTYS Js0W
01 9](RPURISIAPUN 30)BW J32(gns
30 mpdep 2 Ajrxardwos 213 2ypU

TRy SSTS91BIS 950012 10U $30(]

-‘peBeSua AJoanoe
2B 79 PURIS-ISPUN SJUSPIYS JBY2 OS
sseoold 29 s1desuon Japew 10afgns

arelsal pue urejdxs ‘asnponur of
S0130JBS JO AI9LIBA B 25T JOU $30(]

‘wesy Aoy

SR JURISIIIP SYI 91BPOUIIL0O0Y
121 seouaLisdxe Surreal Jo A19LBA
® Ul sjusprys o3e5us jou $90Qg

*SPIJU ISIIAID
S1uapnis 03 puodsal

0} S921N0S31 pUE

$2132) €18 [BHOI}ONIISUL
JO A19LIBA B SUIS[}
HAUCHHEN |

-suonsanb
pue 5155131U1 SIUSPTIS [[e uo
paseq Suryoeal s1snpe pue s3YIPOW

‘sSulpUBISIEpUN [RIN]TD

pue S[[I3§s onsImnsum[ ‘seousodxa
9J1] J18Y) O] SUTUILI] WOCISSE]D
1o0uU02 0} SJUSpNS [ sdiay

‘TeLIBTRUL
MU U} 79 MO ApBalfe A5(]]
TBUM US0MI8q UOTIDIUUOD JU} 208

‘gsuotisanb pue sisersiur SIUSPTIS UO
peseq Suryoes) sisnlpe pue SaIpoy

"sSuIpurISISpUn

{eInI[no pue s[jIys onsImsuy
‘seouolladxe o1 121 0) SuluIEs]
WOOLSSBID 10IUU0D 03 SUSpTS SA[5K

*JELISTRUI MAU T} PUB MOWw APBSI[E
A8 TRUM UR2MIDQ SUONOATLOD

‘suOIISanb pUR 3SIANUT SIUAPTUS
10 paseq SuIyoedl 0 sjusunsnipe
PUR SUOTIEDLJIPOWU Pajtilil] SOYBIN

‘sEurpuRISIopUN [RININO

pue ST o1sm3u; ‘ssouaLadxe
a1 01 UL WOOISSE[d
100UU0D 03 1dWIIE SWOS SaNeN

RO MAT
oY) PUB MO APEI]E SIUQPNIS 18YM

‘suonsanb
PUE $1S2J21UT ,STUAPTIS LO Paseq
Suryoea) 1snlpe 10 AJIPOW 10U $50(]

sSurpursiapun
[BIND pUE S[[I[S onsSINEUL|
‘soouepiodxs S 01 Furwes]|
UWIOOISSED 102UU0D JOU 830

"STELIAIETI MU UIM MO

*5[e03

Burrea] YU $15219)U1
pue 2oudrradxa

api| “aSpajmouy fored
S1u2apn)s 3unIPUNe)

01 syuepms d[oY 03 SUOSS?| SUSISa(] ) 005 01 SJUopTs SAIP  U9939Q SUOHOSUUOD PAJIUN| SR STUSPTS TRYM 199ULOD 10U §30(Y 1] A WAy
AYOLOVASILYS A0V | AHOLOVASLLYS [ INIWHAOWJWISGEAN |  AMOLDVASILVSNO | INAWHTH
(erygl) puz Suries| ur sjus e Sun.aoddns pue SuiSeSu
(psyD) 181 * [ W Spuepms i B P © .Mﬂb q "PaAIRSqO $20130BId WOOISSE[D
:91E([ UOIIEN[EAT I QIVANVYLS 21 Jo souspia2 stendoidde ayg ajou)

uoIS5901d Bulyoea] ayj Jo) SPIBPUE]IS BILIO[ED 9y} UO pasey
21HgNy LNJNSSISSY TYNOISSIA40NHd LOIFLSIA TOOHIS d3IHINN STTIH A'TddA3d
'G1-4 XIAN3ddV



1M UPAISY 1)) VIHI

d XIANdddV

‘s10ad J2U) JO SIoMm Y WOL

WIED] OF 29 NIOM MO I8y} 21ENJBAD
29 U0 103[J27 ‘SUIWEXD 0] SJUIPIS [[8
103 seniunuoddo apdnynu $apiaoid
‘s[e0s Surures] SUISUS[[BYD IO} 9ALNS
plie SUIIes] Umo J19Y] 9JBIIUL 03
SIUBPNIS [[B SSIBATIOWE A[JUSISISUOD)

“slsad xa1p Jo
JH0M B WO W[ 03 29 MI0M UMO
JISY} 21BNJRAD 29 UO }O0[J0l “QUITURXS
o3 sennunuroddo w sjuaps seBeSusg

"§[e08 Fuuies] FuiTUS[iLld
10] 2ALN]S pUR FUILIES] UMO
JIeU) S12IHUI O SJU2PMIS SIIBALOIN

"$Iaad 1o Jo YI0M 9] WOJJ WIEd]
0] 79 MI0M UMO JISY] JJRN[BAS 29

U0 109[jal ‘aurwexa 0} senrunieddo
U sjuaprys sefedus A[[RWiUiy

"s[e08 Sururea] Surdus|[ByS IO SALUS
01 10U SUTUIEI] UM 1131 S1R1IUl
01 SJUSPIIS SSIBAIIOUI AJUSISISHOIN]

"sIoad 11243 JO JIOM 2Y] WL} UIes|
0} 79 I0M WLMO JIOT) 2)eneAd 7

uo 10epyed ururexa o] ssmumoddo
ul Ssjuspns 95e3U9 10U $30(]

*s1eo$ Suries] SulSua[eyd I0J JALDS
01 20 SUILs] UMO II9) 93BIIUl
0] SIUAPNIS SJRANOUL JOU $30(]

SUIPNIS 18

I10] SUINIBI] IAIII[FAL
pardaaIp-J{9s Sunjowolg
16 JURUIAY

“Ianeul

199lgns moge soanoadsiad 2SIaAID
IopISUOD 29 SUONSIND [EI[ILID YSE
0} SIUSPIYS [[E IO] SSOUBYD SIPIAOI]

‘suonnjos 2y ssyorcadde ojdnniu
$28RINOSUS 79 SANIAIOE SUIAJOS
wajqoad 103 saurumuoddo serejIoe]

“Iapew 105[qns moge seanossdsiad
SSIQAIp JOPISUOD 79 su0Isanb
[E2TLID YSE 01 SIUSPNS $afeinoauy

‘suonn[os pue seyaeoidde spdnmu
$o5emosu? 39 SANIAIIOR SUIALOS
wejqold ur syuspris seFeSuyg

-Japew Jo2lgns

noqe seanoadsiod 9SIBAID ISPISUOD
AJ[euoISeNa0 01 10U Suoiisanb [eonLD
¥SB 0] SlUepnIs awos sefeinosusg

"SUOIITOS

pue sayoeosdde awios sefeimooud
pue senianse Suajos wepqold

I SyuepmIs s95eFua AJ[RuIuliy

“Ia|eul

193fqns mnoqe seanoadsied asIaAIp
IapIsu0D 03 10u suonsenb [eonLo
s 0] SIUAPIIS ma) seFeinoouy

‘suoinjos pue seyoeoidde
erdnnu 9sn 01 WAL FFRMOIU
I0 satpAnoe SulAjos wajgoxd
u1 spuepnys a5eSus 10U $20(]

[nysuruesw

tapew pafgns

YW 1BY) SALAIIOE
1930 pue supjary}
FEORLLY ‘SuiA]os udjqoad
Ul S)uspngs smisesuy
HEYCTHE

“S|RLIBIBI

pue sum ‘Suiwes| SwWSeURW INOYE
SUOISIDAP JUSPIYS INOGR YIBQPIS]
sapiacad pue siojuow ‘speddng

"s1seq Je[nal U0 SJUIPIS
[ie U9smiaq SUOLoRIaIUI 2ARISOd
sojowoxd pue ur seyedionied

‘Furures]

SANBIOGRI[O2 pUR Juspuadapul
apracid 01 JUSTTOIIAUS THOOISSE[D
2y} 10] senyunioddo spusxy

*S|RLIaRU 79 Ul
‘Surures] SurSeuewt 1N0ge SUOISIISP
Juspnis siojruowt pue spoddng

"SIUSPTIS [[2 199M19Q STOTIORISNIL
aansod sarowead 2p ul saredionied

BuuIed]

2ALEIOQR[|0Y 7§ JuspURdapUl

103 sanrunyedde apiaold

0] JUSWUOIIATUS WIOOISSE]D 2] S38[]

‘S[RLIAIEU 29 QW] “TUILIBS]
SwSeuew nOqe SUOISIISP 1UIPTS JO
Surtoyuow ur uoddns JueISISUOU]
"peITuI] SI SIULpMS

[[e WooMmIaq SUOTIORISIU] 2A1ISOd JO
uonowold 2 ur uopedionied swog

“FUIELERD]

QATJRIOQR][0D pue Juepuadapin

101 saprugioddo apracid o3
JUSUTUCIIAUS TWOOISSRID JO 9STL SWOS

‘peioyuow Io padoddns
10U Je STRIISIRUI PUB W] ‘SUllLes]
FurSeurw j10qL SUOISIIAP JUIPNIS

PJEULf S SIUSPIS
[[& Usamiaq suOnoRIsIUl aAnIsod
Jo vonowoad 2p ur uonedomue]

“Surures|

DANLBIOQR[]0 PUB Juapuadapu

o3 sapmiioddo spiaokd 03

PasN 10U S JUSUILOIIAUS WOOISSE[D)

*29101]D PUE HOIIIBIIJUL
‘Lwciroine ajowoad
ey sadudtIadxa
Suinaed] SunlEBE
¢ JUSWI[H

ABOLDVASLLYS JAOIY

AHOLOVASLLVS

INAWIAOYJINIT STTIN

_ XFOLDVASLLVSNN

LINBWATA

(anyg) pug
(P 18]

2)e( wonENEAY

Suruaesy ut syuepnys [[e Sunaoddns pue Suisesuy

I TIVANV.LS

‘PaAIRsqo seonoeld WOOISSEo
211 jo eauepiae areudordde oy apoa)

uolssajold Buiyoea} auj 1o}

¢Gl-4 XIONdddV



JURHIISY 119D VIHA

d XIANdddV

‘SPIBPUR]S QU3 URIUIBIL
o yoea Swid[ay 1o s[qrsuodsal

aIe SIUIPIIS pue “Io(1eS0] I01ABYDQ 0]
spaepue)s dojaAdap I3UOBa] PUE SJUSPIIS

‘gigtadordde st 101ARY0q

Jusprus 03 osuodsal sJayoes) SYL
-181Des] a1 AQ PoUIEIUIE 818 DUR
‘Syuaprys [[ 01 182} a1 ‘PSYSIqRISe
aIv IOIABYQ( J0] SPIEPUEIS

‘apendosdds Afeaeuss st

IOIARYS( JUIPTHS 03 95U0dsal s,Ia1oea]
91 pUEB “I3Ysesl 24l Aq peysIqeIS?
U99q 9ARY J0IARYS] 10] SPIRPURIS

"3Je SPIEPUE]S 8] FUM JNOJE PISOJU0D
91 SPUSPNIS 10 “PIYSIEISS UISQ ALY
01 Ieadde 101ARYaq 0] SpIepUEls ON

*IOIARYA(Q JUIPN}S
A0j SpIEpuE)s
Sururelniew

pue Surysigqe)sy
R liclic)ie |

‘s1ead J9L; PUB SIAJSSTIAI)

10y apqisuodsal sre pue ‘diysepea]
oWINSSe ‘SAOUAIAIIIP 519110 Yoro 105dssl
A3 YoTym UL AJUNWIWOD BEIOOISSED

B UIR)JUIRHUL PUR A[SANBIOQR][0D

pue Apuspusdepu 310 SIUAPMS

‘s1sad a1l

PUR SAJOSWAT 10 AN[IqIsuodsal
Supye ‘AjpAlRIOqR][00 PUR
Ajuepuedopul J1om PUE S30USISIJIP
540410 Uyoes 120dsar Sjuapns

-Arigisuodsal
SUWINSse 03 s1epnis 1] senrungroddo
panui] sapracad Iayseal o],

‘[[9s K[R1BISpOW 19412507
JNIOM PUR LU 2Y3 JO 1SOW SIQUSIIJIP
$,19130 Yoz Joadsal sjuapmg

“ISTIO Yore 10 ALgisuodsal 3o

S5USS OU SARY SJUSpTIS pue ‘pauoddns
10U 208 AJISIPAIP PUB ‘W001Se

-J1es ‘tuewido[aAdD [BI20S SIUSpMS

Aypqisuodsas
dnos

pue (s mdo[aaap
[EE0§ SUROWOoL]
¢ I WILY

a[qeinba
pue 11ej st Joraeysq orendorddeu
0) asuodsaI Ia7oes) Jo waped oy ],

"SALIEAID 2JB PUB $SLI 83} SIUSPNIS
PUE “LIOOISSE[D 21} Ul PSUIRIIIRI
st yoadser pue ‘Sunes ‘Amba

JO SjBUILD € 81 2IASUD SIUIPTS

“3[qENNDb
pue A1g; St Jotaryaq setdorddeu
07 asuodsal Jayoess Jo uisned ay L,

"DAIEAID 9q PUE SHSLI
2yl 0] paSeInoouR It SJUSPNIS pUEB
“I3oBe) 81 Aq paurelurE I 195dsal

pue ‘BULIEd ‘SSIUITRY JO SIBWILD Y

"o[qelnbe pue 118} $I I01ARYSQ
syerdorddeur 01 osuodsal ayoes)
Jo weped 2 ‘ued 50Ul 21 10

‘W) 23RINOIUS 0)

ST SP0P SIPYIB9] I} PUB SSLI 8Ye)
SIUAPTYS MA] NG ‘SIUIPNIS JSOWE JOT
Joyoest oyl Aq poysI[qelss st 1vedsal
puUe ‘SULIED ‘SS3UNEY JO SLUWAD Y

“31qEIMbaTI 10 JBJUR S1 IOIABYR(]
srendorddem o3 ssuodsar 1oyoea],

"SSEI 3L} O} SUIf[IAUn

oJe sJUSPMIS "Spuspmys Suoure 10
SIUSPIIS S PUR JAYIEe] 81 UI9MIDq
Iona oedsaisip fo ssaumepumn Aq
POZLIDIOBIRLD SI JEUIO WOOISSRIO Sy,

-1oadsar pue
ssauaigy sajowo.xd
B} 1B WD

€ BuIysiqelsy

17 109

"SIIALR
Swwee] Ul SJUSPIS JO JUIWILTRI U
[nyesodind pue UOTIOBISIU] FANOOLSUD

*SOINAIIOR SUILLIRS]
ur syediotued Aoyl se leyle5o) 1o
A{[ETIPIALDUL [[9A4 JIOM STUSPIIS ISOIN

“BUILIRD] Ul U2 TGRS U

"POpSsU USYM
$59008 0 JNOLJIP 9J S[ELISTBLI PUE
‘spIEzEy AJOJEs 2I0UI O 9UO 918 JI9Y ],

“SjHapnIs
e sadeSua
1B JHIWHOIIAUS

S2IRN[I08] PUR ‘AM[iQISSa008 *Au1g18s8008 JUSPIYS [BUPIAIPUL SAIBU[IIB] [exnsAyd
pue A337eS S9INSUD JUATIHOIIALS puE A13JBS SOMSUS JUSIIIOIAUD IL pue A{IqQISSaoor puR A39]8S 10J *Buruwies] suepmys poddns € 3unBaI)
1eo1sAyd o1 JO JuoWaSURLE 81 ], [eo1sAyd oy jo juswesuelie 8y,  PaSUBLIE S| WOUMONAUS [ed1sAyd 9y ], 10U 530D JUAWUONAUS [esAyd oy | [ Jusuefy
AHdOLOVASILYS A0HY % AHOLOVIASILYS INTWHFAOYJNI STAEN _ AHOLDVASLLVSNN ININIATA
ONINIVHT INHANLS 304 SINHNWNOUYIANA
“EN
o FALLDAAIE ONINIVINIVIN ANV ONLLVIHD porosq0 ssogoed
:918(] UOIIBA[EAT T MAVANYVILS UI00ISSEYD 2 Jo #ouapias sjerdordde aip o[

uoIssajold Buiyoea] ayj Joj spiepuels eluiojije) ayj uo paseq
219Ny ININSSIASSY TYNOISSILONHd LI LSIA TOOHOS G3IHINN ST771H ATd3A38
‘9l-4 XIAN3ddV




JUIWIIBY "MID) VAL

4 XIANHddV

"SSO[LIEAS LB SUOTISURI],

“SIMUANDE SUITLIES] UI SJUSPIS
[1& JO USSR UL 9Y} 2IMSUS 0] PIpaall
se palsn[pe 51 U0ss9] JY] JO Buldey

"YOOWS 218 SUOHISUBL],

IUGD

a1y LM AJ[NISsa00ns a5eSus 0
SJUSDPIYS [IE $9]QEUS PUB SANIALDE 971
o0} syeridoadde st wossa] sy Jo Suled

"DALIONLD A[[EISUSS o8 SOIALOE MaU
OJUI SIUAPTIS 9AOWI O POST SUOTISURL]

"SONIANOE
Burwres] 2101dwos S1USPTIS 150U
eyl 08 paoed ST QW [RUCHONISU]

"SI [BUOTIANAST]

JO s80] B Ul SUINSaI ‘SUIsNJu0

10 yBnoJ 218 SUOISURL pue ‘U0l 003
IO POYSTLL USLJO AF2 SSIIIALIOR SUILIBS ]

“A[2A1392])9

2011} [EUONINIFSUT
Bursny

19 JuUa WA
“SuruIed]

juapn)s yioddns
1Y} SIUIIROI

pue saxnpasord

WO00ISSE[D
"A[Jus1oljye pue A[ssojureas ajeiado "QWI] [BUOIIONISUL "SI [RUONORLSUL JO SSOf S Yllm ‘pasIoJus 3uIsq Sunpuarapd ury
SoUNOL PUR S2INpa20ad WooIsse]d JO SSOT OU UM “A[Io0WS  [[9M A[SIBIIPOE YoM pue DIYSHqeIss JOU 2B 10 DPOYSIIGRISS U9 10U SABY pur Suruueld
1B{} INSUS JOYDOBD} PUB SJUSPTIS 104 SPULNOT PUE S2INPIDOL] U39Q PABY SAURNOL PUR $2.MPa00I] saunmel pue sainpaoold woossse[) 16 JUAUI[H

AJOLDOVASILVYS JAO8Y AJOLOVASILYS INFWIAQIJNI STFIN _ AHOLOVASLLYSNI INTIWHTH

ONINA VAT INIANLS 04 SINFIANOYIANT
v:N

e FALLDAALT ONINIVINIVIA ANV ONILVIAYD poAssqo so0moEad
:91B(] UonEnfEA ¢ MAVANVLS WO0ISSED 2L JO 20UapIA2 dreLdordde oy op211)

uoissajoid Buiyoes] ayj 10} Spiepuels elulojijeD ayy uo paseg
29Ny INFWSSIASSY TYNOISSIA0Hd LOIR1LSIA TOOHIS d3ldiNN ST H ATddAdY
291-d4 XIAN3ddV




JUWINISY 119D VAHI

4 XIANHddV

"seale JanewW 100[gns $50108 pue
UIM SIS pue spdaouoo ‘sewayl
SUS1Y B2 SEOSSI| puB suun
safIpow A[te[nSel pue sjuaweidiu]
‘sue]qoad 9A0S 01 pUER SEALE

Jopew 198[qns ssoIok SUOIIOBUNOD
pue sdrysuorne[al syl 995 0] SJULPIIS
[I® 10] MICMOUIRI] 2T SOPIACL]

‘SpOlR
Jspews 103[Qns §S0I08 PUB UM
s[Is pue sideouoo “sawayy WYSIYSY
T21j] SUOSS?] PUR suun sjuawepdu]

stus[qosd

SAJOS 01 puE seate Jeopew 102(qns
SSOIOE SUOIISULOD pue sdiysuone|at
a1 99s 0} sjuapms sdjoH

"SBQIR Japew 1ds[gns

SSOIOE PUE LIYM SIS pue sydeouoo
‘SowIay) JUSIYSIY FBYR SUOSSI]

pue syun syuswadur Aju21sIsuoauy

‘swafqoad

SAJOS 0] pUE $BaIR Japew Joalgns
500 SUONO9UU0D pue sdiystoneal
QY3 99$ ¢ $1USPTYS StWos sd[s

"SBJE IS1BU

1slgns ssoIor pue uIgHMm SRS

pue sidasuoo ‘sawetp 1yBYSIY 1By
SUO$$I| pue sjun sjuswadur Ajarey

‘swiepqoad

SA[OS O] DUB SBase Jellew 109(qns
SS0I0% SUOeRUUCD pue sdiysuone[al
11 295 0] syuapnIs ma) sdjoy

‘sgare 1a)jew joalqns
SSOAJ® pUE UIylim
HOIJEWI0JU] pUE
seapr SunePLI)uY
1¢ Juomayy

“JayRW
wealgns Surziuesio ur spiepuw)s
JUSIUO? PUR SHIOMAWET] WNNIDLLND
‘suolyejoadxe [2AS] 9PRIS 10

100[gns seyeIsaiul pue sareIodioau]

“WMMALLND
o1 20U2nbas puR 2ZUBEIO 03 JAFEW
10ofagns pue w2wdo[aA2p JUSPNIS JO

a3parmoy sereiodioour A[IUSISISUOD)

-Jopew 193(gns

SwzuesIo Ul SpIEpURLS 10D pue
SYIOMBWERY WN[ROLLND ‘SU0IEI02dXs
[9A3] aprIF 10 10fqns saeiodioou]

"WNOLIMO

s souenbes pue sziueSIo

01 Jayrewx 1a9igns pue juswdo(aasp
JUAPMIS JO a3pajMoLy 5951

-12)1e W 102{qns Surziuesio

Ul SPIRPURIS JUIIUCD PUR SHIOMIIBIY
WRINOLLIND “suotiEioedxs [9A3]

opeIs 10 12lgns awos saeiodioon]

“WNNILLING
a1} aouanbes pue aziueio 0] IaPBW
102[qns pue justudo[eAsp JUIPMIS
JO 08poimoiy SWOS SHIRLSUOWIS(E

“IaijeUl 190 [qNs FUIZIUBSIO

Ul SPIBPUR]S JUSILOD PUR SHIOMITHEL]
uImnolLmo ‘suoneoadxs [9A3]

opeIS Jo J03(gns sajerodioour Ajeiey

"HRMoLIND

a1 2ouanbas pue SZIUEeSIO 03 IR
109[qns pue juswido[asap Juepns

J0 25pa[MOL SIROSUOUSD J0U S90(]

-1ayewr 3a3[qns

Jo Surpueistapun
juapn)s

yroddns o) WRMILLIND
SuIZIuEesIo

17 U WY

-J9)yetl
oalgns o3 see[al 3 se Juswdoieaap
[eatsAyd pue [RUOHOWS “[RI20S
SIUapNIs 10 SUIpUBISIapUN e 850

“BurLes|
uapms Woddns o1 Juerolyins pue

“Ia)ew 1oa[gns 0] SS1B[al Il sB
1uawdo[a3A9p jeoIsAld pue [BUONOULd
‘TeID0S SIUSPIUS SPURISISPUL)

-Sunires] jueprys poddns

“Ianew 109[gns

01 $91[22 It e jusdoraAsp [eoisAyd
PUB [BUOTIOUWIS ‘FRIDOS SJUSPNIS

Jo Surpupisispun pajrulf sepf

‘Buyuesy Juapms poddns

-Joyeil

10aigns o} sere(al 11 se Juswdoleasp
eorsAyd pue [EUONOWS “RID0S
STUSPNIS JO SUIPUBISIIPUN $3IBT

‘Buruies|
uapmgs poddns 01 Jusons

Juawid0[aA3P JUIPIYS
pUE JUIU0I J9))BI
122fqns Jo aSpo[mouy

THLIND 23palM0ly ISPRW 03NS 01 JUSIOLYNS PUR JUSLIND S5PI[MOID] 01 JUSIOYINS PUB JUALIND 2Fpopmony] PUE JUSLIND 95PI[mOuD| IR Sunensuowaq
dooy 07 590110501 S9sN APUAISISUOD) Janyeul 10algns daay o1 senunuos Joyrew 10efgns desy 01 LoLy9 FWOY 1elgns daay 03 1dwane ou so3RIN 11 IR WAL
AHOLDVASILVS AA08Y AdOLDOVASILVS INFWIAOYJNT STTIN _ AHOLIDVASILVYSNI INTWNATA
o) ONINY VAT INFUANLS 04 YA LLVIA
S0[d) T
(P 351 LIOALINS ONIZINVIOIO ANV IONIANV.LSHIANN PoAISq0 So0m0BId

211 UonENjEAY

€ MAVANVIS

WOOISSE[D 31 Jo souspias aterdoxdde au app11D)

uoissajold buiyoes] sy Joj SpIepue)s BlUIOjBD 9y} uo paseq
O/daNy INJIWSSIASSY TVNOISSHLJ0¥d 1014181 TO0HDS a3IdINA STT1IH ATd3AZd

*L1~4 XION="ddVY



WRWIAISY 13D VAHI

d XIANAddV

Peati-di

193[qns Jo SulpUERISIOPUN S3UAPTIS
mowosd 12y ser8o[otyoa) SUIpn[oul
$20INOSIL PUR STELISIEU [EUCTIONIISUL
$9$N pUEB §193[38 ‘N0 $H99G

-Iepew slgns Jo Surpuzisiopun
Sjuapngs sowold ey s9IS0[0UE]
SupnoUL $80IN0SS1 PUR SfRLIAIEW
JBUCHONISUL S3STL PUR $109[0S

“IepEL

wealgns Jo SUIpUBISIaPUN STUIPTIS
ajowoxd 1ey) serSo[omyesl SWpnOul
$9DINOS3I PUE S[ELIRIBII [EUOTIONIISY]
S0STt pue $109]as Apusnbayyuy

“Jopeul 08[gns Jo SurpuelsIopun
Sepnis sjowoxd 1e1) serSoouyoa
OpN[OUL JBY] S9OMOSAI DL
SIPLISIRW [BUOLITLSU] 950 JOU S20(]

*SIUSPHIS
0] J[ISSIVE

Japew pafqns

aNEBW 0) SASO]OULI}
pUE §32000831
‘s|eriszeur SuIsny

SR UENEl e

-1anew 1afgns

-SuruBa *SUIURSUI PUR 9DUBAI[DI JUIIUOD -Surueawy “Burnzowy 2y} 03 Meridoadde
PUER 30URAS[] JUIUOD JOJ 15T UI 107 §182J9111 pue a5papmonny Joud PUE 90UBAJ[1 JIS]UCO 1OJ S1S9IS]UT PUR SOUBAS[AI JUSIUOY 10] $159181U] 2l jeY) SAISaleAIS
pue a8pa[moy Joud ‘sousliedxe ‘ayusLiadxg Si[ JUSPWIS U SPIINg pue aSpapmoy roud “soustedxe pire efpejmowy 1o1id ‘sousLadxo [BUORIRLISUL
9J1} UAPMIS UO SP[Ing A[SNONUTIU0D) AI1] JUSPS O SPIING APUASISUOIT] 9JI] JUSPILS UO PIINg 10U S30(] ganoayy
pale 1slgns yoes u Surpue)siapun
AJ[BOLILIO YUIY3 0} SIUSpnis sSusi[eyo -gare Joslgns yoes ur A[[eoniio “pole 100{qns yors I AJ[EOHLD “go® J00[qns yoro Ul AJjeonLD 1zapmys surdopaa(
UOLYM SONIALOR SaPN[OUT AlJB[NSay SUT) 03 s1Tepnls safuarieyn UL 01 SJUSPTIS A0S s95RIN0YUY Nuig 01 swaprys woddns 10U sa0(] I JUIURLH

AYOLIVASILYS HAOIV AJOLDVASILYS INFNTAOUJAI STHIAN _ AHOLDVASILVENNA LNTIWATH

omyeD ONINIVHT INAANLS 404 HILLVIA
snpd) pue

(pox) 151 LOArdNS ONIZINVOIO ANV INIANVISYIANA Ep—
:d)e( uoneREAYg ¢ QAVANVIS WOOoISSE[D 21 J0 2cuaptas oleuidordde syp sjo)

uoissajold Buiyoea] oy} 1o} SpIEpUE]S BIUIOJED Y} Uo pasey
JHENY INJWSSIASSY TYNOISSTA0¥dd 1014LSId TO0OHIS G3IdINN STIIH ATd3A3E

¢L1-4 XIANIddVY




U8V ‘119D VIHY
d X{ANdddV

*5)deotoo pue U0
Ayreo 01 paousnbas A[[e0150] ale pue
1205 Swruee] o3 Hoddns SOIANSY

‘SUILIES] [TYSUIUESUI

Ul Sjuepmys [[e 95e5ue pue spasu
[erusudo[aAsp PUB SISSILIUL SIUSPIIS
[BOPIAIPUL 105[J84 0} PAIRIIUISLIIP oJ.
$]BLISIEWL PUB SSTUIALOR [BUOHOTIISUT

*SUOSS] [ENPIAIPTL UM
paouanbas A[[eO150] 348 SAANDY
‘Buriies| {fYSUIURaUI U] SIUSPIIS
jsoul a8e8us pur “yueasral sadasuod
PUR JURIUOD YW ‘S[e0T SUrLEes] o1
pue spuaprys o 03 sjeudoidde are
S[ELIQIRI PUR SIIIIALSR [BUOIIONLSU]

"SUQSSA [BAPIAIPUL UIPIM peouanbas
AJ[eorB0[ 918 SATHATIOR SWIOS

-Sunmres]

[RFSUUELW Ul S)USPS SUI0S 358SU
pue ‘sieod Bunwes} a3 pue sjuapms
a1 03 aredoadde Ajjenaed are
S[BLIFIRW PUR SONIALIOR [BUOLIONISU]

‘peouanbes
AJ§EO150] 10U 218 SSIIAIDY

“FUILIED] [TYSUIURS I Gl $JUSPNIS
95e3u2 10U Op §[BOF [RUODONNSUL AU}
20 ‘sluepnys oy 03 ajeudoadde jou are
S[BLISJEUI PUE SSIUALIOR [BUGHIINLSU]

‘3UIUIEI} JUIPTIS
J0] S[eLI3EW
pue s3HALIE
[BUOI}INIISU]

supuanbas
pue Surdojasa(
HpLelicling

Sy Ajjeieuss
2B SPUSPNIS 107 suoneoadxy

“SuTUIRa S[gENfRA

juesordal pue SIIOPTIS 1SOUL 103
SwSusayeyo Aerendordde am sieon
‘suonEIvadxe [00YDS pUR SWOY

10 ‘zousiiadyes ‘aSendue] S1usprus
19Y4oee) 213 AQ 195 S[ROS [RUONONOSH
ULIS}-SUO[ PUE WI)-1IOYS

31y Afrereuald
2Ie SIUBPTYS 10y suoneadxy

‘Buliies] a[qeniea

waessadal pue syzapmIs 150W 10
FurSue[eys Ajererrdosdde ore sjeon
‘suoreloadxa [00Y9S pue oy

1o ‘9ouanzadxs ‘oBenSue; sjuspms
Uo paseq aie {203 [euoonIsul
uL2]-5U0] puR ULIS-LIOYS

JIRISISUOOUL oIk mﬁomwdwomﬂxm

‘suonEIvadxa [00YDS PUR 2WOY I0/piue

‘aousuiadxe ‘eBendue] syuspnis
S$RIppE S[R0S [2UONORIISTT SUI0S

“A0] 2T SUSpAIS 10] suorzezoedxy

*SUOTIEINedXa [00YDS PUB SWOY

10 ‘eoualladxd ‘9BenFue] sjuspms
$SOIPPE 10U OP 10 PAYSIqRISS

10U 51 S{ROS [RUCHONGSU]

“Buiuaea|

JUIpNIS 10§

$[€03 SupemonJIe
pue Surysyqeisy
1T IMAWE

‘FunIes) SIULpIIS (B

uoddns 03 speau [pruawdolsasp pue
S15a1m14; ‘seouarIadxs ‘SpuUncISNorq
Sluepnis uo pring sueld [puononysuy

"FUIWIRY] SIUIPNIS

yoddns 01 speeu [euedo[249D pUE
$1S0I0IUI ‘SOOUSLIOdXS ‘SPUNOISHIE]
SIuaphys 100521 sued [BUORONLSU]

‘Buruzee] s1uapms Hoddns

0} Spesll [BIUSIdO][9ASD PUB $ISA19]U
‘sgousiIadxe ‘SpUNOISHORq SIUAPIS
INOQE UOTIRULIOJU] WOl UMBID
Aqrenred are sueid [pUGHONLSU]

"Surures] syuepms Hoddns

101 Op pU2 ‘Sp2al [BIUAWdO[IAID
PUE SIS0I0U} ‘S20URLIAdXD
‘SpUNOLSNoRq SIUSPIS 100121

Io gojewt Jou op sueld [euononsuy

*SPadU SUIHLIED]
teaudwdoarap
pue §3s912)u1
‘spunosyreq
Suapnis Suynjea
pue uo SuIMBL(
] USRI

AHOILDVIASILYS HA0dV

AHOLOVISILYS

INTFIWNIAOYJNI STHTAN

AHOLDVASILYSNI]

INTFWATH

pug
151
:31e([ UonIEn[BAY

SINAANALS TIV 404 ADNITIHIXHT ONINHVHT
ONINDISTHA ANV NOLLDAJLSNI ONINNV1d

¥ MAVANV.LS

"paAIasqo seonortd

WOOISSBED 813 JO aouaplias sjeudosdde a1 a1041D)

uoissajoid Buiyoea] ayj 10} spiepuels ejuiojed ayj uo paseq
oAy INJNSSIASSY TYNOISSTJ0Hd LO-.LSIA TOOHIS d3idINN ST1IH ATdaA3Y

8l-4 XIAN3IddV




U WIITY 149D VAHI

A XIONdddV

“Sjueps
I® Aq Surpueisiopun [enidsouos
Iadasp s1msus o ‘suorssSans
SIUSPNIS PUB JUSIISSISSE [BULIOIUL
PUE [BULIDJ UO Paseq ‘papost

se psiIpow aJe sue[d [BUOnROTLSU]

*JUSLUSSISLE

[PULIOIUI PR [BUWIC) UO P3SE]
SuriLes| JUSPIYS SSUBYUS 03 POPadU
se paypout aie sueld [ruonITLLSU]

"U0§53] 21}
Jo spoedse [erogaadns AJUo ssaIppe
sueld [eUOTIONYSUL 0] SUCHEIIPOIN

-Suruwrea]

1uepnis sAcdull pinom SUONEIIPOUI
181} 29USPIAS JO aids Ul

‘parjipotu 10U e sueld [euonannasyy

"Spadu
juapn)s 105 3snlpe 03
suerd feuononsuy
SulAIpol

G JUA DY

‘s1daouos xadmoo 30

Surpumsiepun ajowold pue sjuepms
[ENPIAIPUL JO Spaall 8yl 01 sarsucdsal
aIe saouanbes Surures| "aumonns
juereyos AyBIy are sueld wia)-3uo-|

"s1deouod Jo Surpueisiepun sjowold
03 paouanbas-{|am SUOSSI] [BNPTAIPUI
Ul $9UIALOR SUNLIRS] ‘GmIonas
WIRISYOD B aazy surjd uLel-5u07]

-Surpuesiopun enydeotoo

dofaaap sjusprys sdjsy Aprened

AfUO PUR USASUN SI SUOSSI] [BNPIAIPUL
J0 souanbss o ySnowyye ‘emiongs
2[q2ZIUS0001 © 9ARY SUR[d WI]-FU0]

IONYS
slqeziuSooar ap sey uerd jun

B J0 ‘s[e08 wIe)-Suo] 0} UoHe[el ou
10 o[ oAry suepd UOSSe] [BNPIAIPU]

“SUINIBI] 16IPRIS
13350} o1 sued
ULI)-3UO] PUR HLII)
~110Ys Surudisaq
U A

AHOLOVASILYS BAOHY

AYOLOVASILYS _

INTAFEAOUIINT STAAN

AHOLOVASILVYSNA

INANHTH

puzg
151
:21B(] UOIIER[EAT

SINHANLS TTV JOd HONITIHIXT ONINIVI'T
ONINDISHA ANV NOLLIDTULSNI ONINNVId

y QAVANVLS

UI00ISSB]D SU1 10 20UapIAs srendoadde ay sjanD

“PIAIRSQO Sao10RId

uolssajold Bulyoes] oy} 10) Splepuelg eluIoje) 34} Uo paseq
- ENY LNINSSISSY TYNOISSII0dd LOLSIAQ TOOHDS A3IdINN ST1IH ATRIAAZH

2gL-4 XIaN3ddV



U WIAITY 1) VIHY

A XIANHddY
"S10ad U3IM HIOM "staad Yiim I SSNasIp
SSIOSIP PUR $91821RIS PUR SIS PUR SIOM UMO JIOU} puelsiopun  “S103d M IO SSTIOSIP 01 SjUapmls
JUSWUSSISSE AFRLSLOIUSP SIUAPNIS swwspnys day o3 seiBaiens Joz papraoad axe saronuoddo “Suruaeay

‘ssa00ad urues|
91} OJUI PAJBLSOIUL 2IB JUSLUSSISSE
-J[2§ pUe UOIF09]IAI Juapmys 3u1oSuQ

PUE S[[EYS TUDUISSISSR S[oPOUl
I5Uoee) 9] "SIINAIOR SUrLIes|
1SOW Ul POPN[OUL 218 JUSUSSISSR
-J[3§ DUE UOI03[JaI JUSpMIS

“SOIIIAIIOR
swos Suump Ieyoes: oyp Aq papind
pue paSeIMosu? §] UCHO[Jel Ju=pms

IOM TMO
II91]] SSSSE JO UO JI9[Jal 0} SJUSPIS
98eIN0OUD 10U $20D JAYIR] AL,

Um0 I191]1 SUISSIsse

U] syuapnis [fe
Surpins pue SuisfoAuy
1€ Jua Iy

'$501501d JUepIIS puBISIapUN
01 sotSarens Juawssasse aerdoidde
Jo aSuel spLs B pue Surtres]
JUDPTYS JNOYE UOLBULIOIUT 195102 01

‘ssa1foad Juapnis

PURISISPUL 0] $91527R1S JUSLLSSASSE
aeridoadde je1sass puk Surties]
IUSPIIS INOQE UOTIRULIOJUI 139][02 0}

-ssa1501d

USPTES PUBISI2PUN 0F $31551R1S
TUSWSSISSE 0M] 10 SUO pUE FUIES]
1UAPTIS §$985E O} UOIBULIOIUT JO

‘Furwres] s usprus o1 sjendoldde
10U 2Iv JeT) $9152)BIS JUIILSSISEE
sasn Jo/pue Surwies] Juspns
$SISSE 03 UCHRULIOIT JO S90JN0S

-“Suruaed] JuIpnIs
§50SSE 0 UOPBRWIOJUI
J9 $30an0s 3[dynux
Sursn pue SupRdA[O))

$20IN0S JO AI9LIBA B S3S1L JSUDES) SUYL  SODINOS JO AJBLIBA B SOSN JAYOBS] A1  $90INOS OM} IO SUO SISN IaYoRA) oY, JUSSISUOD OU $ST JSYDLI) SYL A ELE |

‘PApasU SB PesIAaL “SITTWE]

‘PEpPasU & PasIAal SIB PUE “sOljltle) L9} pUe SIUapIls "SUOISIASI JNOYIIM SJUOPTIS O SJUSPTYS 01 PIJROIUNUIOD A[Tea[d

2Ie pUe ‘SSI[IWIE] PUE SIUSPTIS [[E 01 P3IEOIUNWIOD I8 §[E0D) [I® O} P2IEUNUIIOD 2JE S[B0L) 10 pasIAQI JOU 218 S[B0F SUILIRS]

[[€ 01 P2IROTUNULIOD 318 S[EOL)
-suoleyoadxe LIS ‘Sspuapn}s
puUE [00Y0% 1991 PUB ‘W NOLLIND 3Y] ‘suoneadxs aels [fe 10} S[BOS SUHLIBI]
puE spasu sjuspmys o} s1eudoidde PUB IOLISIP 193W PUR “TON{NdLLIND -suonyeadxe SUITEIIUNHEWI0D
211 SOI[IWUE] PUR ‘SIUSPIYS “Ioyoes) 3} pUB SPasi sIUSPIS 0} UOTIE|3] IOLLSIP PUE {0OYOS 1291 ‘POYSI[qBISD pue SuIysigeIsy
a1p Aq payST[qRIS? a.1e S[E0S SujuIes | Ul paysIqelse 2Je s[e0s Surwes] 01 paysigeise 212 s|e0d Sururea] 2Je S[e0S FUIWIRA] OU JO M3 1 Juawalg
AdOLOVASILYS HA04Y “ AHOLOVASLLYS INTIWIAOULNI STAIN _ AJOLDVASILVSN INHNATA
(en1g) pug

(D53 191 ONINIVAT INFIANLS DONISSHUSSY poAtasqo seonovid

:a)e(] uonenjeAy

S TIVANV.LS

WIOOISSEO 91 JO 20uapiag srelidoidde 2up apon))

uoIssajold Buiyoea] ay) 1o} spiepuelg ejuiojied ayy uo pasey
2RFNY INJNSSISSY TVYNOISSTH0Hd LOH1SIA TOOHOIS AAIdINN STTIH ATd3AAE

'‘61-4 XION3IddV




JURHIRNITY LI VEHY

4 XIAN3ddV

'ssa1501d orwspROR

25RINOooU? pUB SUIPURISISPUD
saoidu Jey) sAem Ul jeuuosiad
uoddns pue ssijiwe] yIa Surues|
I8y} INOQE TOLRULIOLUL STUBYDXS 01
Iataea) oY) Yl sjedioned stuspmig

‘sssaBoid arwspeoe

sFeinoous pue Fuipuelsiapun
aaoxdu ey sAem w1 pauuosiad
woddns pue ‘$o1IUIR] ‘SIUSPIIS YA
Suriesf JuspPrYs NOYE UONBULIOJUT
soSuryoxa AuRnFal Jayoee) sy,

-ssar501d orwapese

pue Supueysispun eyowold

01 [euuosiad poddns pue ‘sarfruuef
‘SIUSPMIS 0] SUILIBS JUSPIIS JNOqe
vopeuLOU sapiaold reysesy oy

“122joun Jo 313[dwoour

ST UOHBULIOIUT 911 3nq ‘[auu0sIad
uoddns pue ‘safjurey ‘sjuapms

01 SUIUILS| JUSPIIS INOYE UOLFBULIOIUL
swos sapraoad reyoes oy,

‘ssasgoxd

JUIPNIS Jn0qE
SOOUPNE Y0 pUE
SeIfLwe] ‘s)uapnis
s Supesunmwe))
G JUI WO

*Spooll JUSpNIS 03 ssuodsas
Ul SuIyoesl (1YL UONONASUL
1sn[pe 0] pasn 318 SIUSWISSISS Y

"JUSWIBASIDE PUE SPSU JUSPHIS
[enprarpul pue sse[o poddns 0]

PUE ‘$31IANOR Surties] AJIpow: pue
ueld o1 pasn sI sjueUISSassE SuloFuo

“SuIyoral B[1YM UOHONLSUL ISn(pe o]
pasn AJ[RUOISEOO0 I8 SIUQTUSSISSY

‘JUSUIRARDR PUR SPasll

JUSPTUS [BNPIAIPUI PUE SSB[D 1831 0]
SE j[9M SB ‘SAIATIOR SuluIes] AJrpous
pue uepd 0} pasn ST SIUSWSSISSE

-Buigors) S[IYM UOLONLSU]
jsti(pe 0] PASN JOU AR SJUDUISSISSY

JUSTWSARIYDE PUR SPIAU
sse[2 poddns Aeuwl pue sananoe
Surtiee] uz[d 0] Pasn ST SIUALUSSDSSE

“UONANIIS UL
1snfpe 10 ‘oping ‘uerd o1 12yoeAn
a1p Aq pasn jou to Aarenderddeut

"HOIIDRIISUI
pINg 0] JUIUISSISSE
JO S)[nsax oy Suispy

Jo A191IRA B WIOL UOLIBILIOLU] JO A1aLTeA © WOL UONBULIOJY]  Jo oBuel DOJIUN] B WO UOMBULIONY]  SI SUILLES] JUSPNIS INOQE UOHBULIOI] P WA
AHOLOVASIIYS FAOQDY AJOLOVASILYS _ INTNTAOIJINT SAAAN _ AYOLDVASLLVSNA INFWATA
(enigy) pug
(pay) 151 ONINYGVAT INAJNALS DNISSHASSY perIasqo ssopoeid

19)B(Q HOREN[EAY

S QUVANVILS

WOOISSE[O 211 JO 2oueplae dreLdordde oy oppm)

UOISS9j0id BUIY2Ed] 9]} 10} SPJEpUE}S BIUlo)i|eD ay} uo paseg
219Ny INIFWSSIASSY TVYNOISSIA0Hd LOIMLISIA TOOHDS Ad31dINN ST1IH ATdaA3d

¢6L-4 XIAN3IddV




MWLy 113D VAHY

4 XIANHddV

*AJIUNUIEOD JO0TDS IO TOOISSE[D
oy ur uopedionred mySurresw
107 sepruniioddo apdynuw
sepraoad pue *suonoeIum aapsod
SmoSuo swrjurel ‘SpunoIsyoeq
SSIQAIP II9[) SPUBISIOPUN ‘SaIItUE]
S1uapmys [[e syoadsal 1ayoes; 9y

*AJURUIGIOD

0028 10 Ur00IsSE{D A ml sredionred
01 saprurey 10y ssnrunpoddo sapiaoxd
PUB ‘SPUnoISNIBY SSISALD M3} JO
SurpuE)SISPUN UB PUE UOTBIIUNUILICD
aanisod sdofaaap ‘sayTue]

Siuapnis s10adsar 1oyses) Y,

*AJUNTWEIOZ [C0Y9S IO WOOISSE[D

o ug oyedionaed o) sarjiurel

Jog sepruniroddo swos apracad

ABW pue ‘SpUNoISNoB( SSISAID

I19t) JO SUTpuelSISpuUn pue sdojaasp
pUE UOMED[UNUITIOD SAIBNIUT ‘SAI[TUIR]
S1uepms awos spoadsal Iayoeal sy ],

*AIUNTEIWIOD [00YDS

10 weorsse]o o ur uonedroned J0]
sanuniioddo epraosd 01 Moy 21ms j0uU
SI pUue *SOI[IUE] )iM UOITROIUNULLIOD
peluI] sey jnq ‘spuncisyoeq

191 JO SQI[TWE] SIUSPTYS JOf

1vadsas syensUOWSp AR ISORS] Y I

-aon9ead [euorssajyoxd
aaoadur o3 ssynuey
UM SUn L0

o JUIWIH

-AIUNTIWIOS PUE [O0YDS Usom]aq
noneloqey oo atowold pue Surwies|
Irey) poddns 1B $e0UsLIRdX

yim sjuspmis apiaoad ‘sopjpumey
puUe SJUOPTYS 3JoU] 0] WAY: JO
o5Pa]MOI $2SN PUR $ONIUNUILLOD
SIUSPMIS SaN[BA JSUSES) SUL

- AIunuos

DUR [0OYDS U23MIAG UOIRIOGR[[0D
1oddns pue “Sururesy juspnys poddns
01 2ouaLadxa auI0s opia0ad ‘SalTWE]
piE S10epMS J1JaUsq 0] Weyl Jo
o8pojmotry SdO[SASD PUE SOINUTRILIKICD
SIUSPNIS SAR[BA 19UIBI) A ],

Tooyos

QU3 YliM UOPRIOE{[0D 2ouIotd

Jo ‘Surwies] Woddns 0 saousLadxs
opIA0Id ‘SAIjTWE] PUB SIUSPHS UJ2USG
01 st Ajdde 01 mOY 2IAS J0U ST Ing
‘SIITUNTIUIOD SIUapMS JO aourIoduur
9T} SPUBISISPUR 19108 Y],

"[ooyos
8} TIIm UOTIRIOQR[oY sjowold

01 10 SJU3pMIS 10] 590usLIodxs
Surwes] op1aoid o1 weY) $59098

0} A01 JO 10 SUIUNWWY SIUapIs
JO 93pe[MmOID| PAIWI] ey JATIRa] SYL

-ponpyexd
[euoissayoid sacadwg
0] SILFUN ULEDD

Ypm UM

1€ U WY

*Kpunururos Teuorssajold 23

01 sapnqLIuod pue ur sajedoned
pUE ‘SJ[INS pue o8pa[mouy
puedxs o3 saniunuoddo sansimd
Aryssodind royoes) 1) pue
POpUSIXI 218 S[BOT [BUOISSIIOIJ

-Arumurwod
reucisssjold ayz ur seredionred pue
‘S[[1s pue 25papmomy mau sunboe

01 senrunuoddo sansind 1ayoBS] 21
pue pado[aAsp aIe $[20T [2UOISSJ01]

-Arunwwos [euorsssyord

ayy ur seyedronred Appuenbaiyur

Ing ‘s[Iys pue eSpo[mouy

mau aanbor 01 senunzroddo swos
sensind Iotore] 9] 2OUBISISSE LM
PSUST[QEISD 948 S[BOS [RUCISSSIOL]

-AJunuIos [euoissajold oy w
aredionued 01 10 *S[1yS SO 2Tpajmowy
mou doteaep 01 senrunuoddo sonsumd
Ajsaes 1eyors) oy, -eonoeid spms o1
POYSI{qRIS? 10T 2Je STe0F [BUOISS3JOIg

‘Ajpeuorssajord

#0413 03 sappunjieddo
swinsind

puE §[e03 Jeuoissayoxd
sugsnqeIsy

17 JUAII[Y

"UOM108[}0 U0 Paseq Justudorsasp
[eworssajoid sue(d pue

‘U I9AO IMOIT S9559SSE ‘S|BOS
[PUOHONISUL PUR SUILIBS] JUSPTYS
01 TOTIRlal Ul 20130r1d Surgoea]
J3Y 10 SIY UO $199[J51 19yoes; oy,

ustwdoiaasp

[euoissayold ueid o} uonOIIRL 25T
ABUI PUB “2TIT} I9A0 [PMOIT 53550558
“BUILIEa] JUSPIIS PUR WIBZUOD JO
gealz 0] Uoneial Ul aonoeld Suiyoe;
I8 10 SIY U0 $109]J81 Jases] oY,

Juatudoaasp

[euoissejold uerd o3 uonoapyar asn
AUl pUR “9oUB]SISSE YIlM SESIE 359}
ul umol8 sessasse ‘aonoerd Suiyoesy
J9Y] JO ST Ul WAJUOD JO SBaJe Pue
SUOSSA] SWOS U0 S303[Jol I9YDB] 3G,

quswdo[assp

Teuotssajoxd uerd o3 1o sung

J2A0 [IMOIS $S9558 0] UOII03[Jal 595N
Aa1e11nq ‘eonorid Suryses: 1oy 1o
SIY 13 W90 JO seale Jo swaqold
aiyraads U0 193101 Avtl 1oY0E31 SY ],

Jusmdopasp
jeuoissajoid

Surmuerd pue adoexd
Suigoeay uo Sunoagsy
1 Jus WAy

AHOLOVASLLYS HAODV

_ XMOLDVASLLYS

LINTIWAAOCULNT SATTIAN

_ XHOLOVASLLVSNN

INHWATI

pug
18]
19)e( HONEN{EAY

JOLVINAA TYNOISST40Ud V SV ONIJOTHAHTA

9 MIVANVILS

"paAIasqo seonoeld

WOOISSE[D a1 JO eouaplias syedordde aup ao1i)

uoissajold Buiyoeaj ay) 1o splepuels elulojljeD 3y} uo paseq
o1MgNY INIFWNSSISSV TVYNOISSIHA0dd LO1H.LSIA TOOHOS G3IHINN ST1IH ATddAdE

*0¢-d XIAN3IddV



1UUWRAISY 1) YHHY

O XIANFddV

Juewdopsssp

[euotssajold pue ‘sjusa -3anpoead

‘Bunewl UOISIOPD oPIM-10LISIP "SJUSAS SPIA  SSHIATIOR SUILLIBI[ JO S3UAAS JOLUSIP {eueissajoad

PUE 3PLa-[00Y2S 0] S9INQLIUOD "SIUSAD SPIM-fooDs ul sejedrorred -100Y2s Qwos ur sarzdionued pue Io Tooyos T sajedionied Aferm: aaoadu

PUR ‘Spastt SUapILS 129U 0] JJels PUR ‘5poou SJUSpTIS 1951 0} JJels ‘spaau suepmys 39w diay 01 Jyels PUE ‘Spoall JUIPTIS 193 0] JJBIS 03 SaNFeI[J02

[IIM $AIBIOQRI[OD ‘SONSBS[[0D [Ilm M S9IBICARI[0D ‘SenBes(|oo fIlm MO $Y00S ‘SNSEI[0I WS M IOTpO MO $23S AJRJel ‘SINSEI[I00 YHA SupnIom

2NIO[BIP Ul 59585UL 19408s] 9 Y, on3ofeIp Ul S25ESUD 191283 BU L, anSoferp ul 595e3US 12783 Y], Y14 SASIBATUOD AJ3IRI F3U28d] 9Y], G JUI WY
AJOLOVASILYS HAOIY i AJOLIVASILYS _ INHFIWIAOYJNI SCHAN _ AdOLDVASLLYSN JNAWTTH

pug
| HOLVINAd TYNOISSAIOUd V SV ONIdOTIATA poA1950 s90081d

1918 Uonen[eAy

9 QIVANVLS

WOOoJSSED 313 JO 2ouapiag ajeudordde oy o[01)

oISS9J0.1J SAIYdea I 3Y) 0] SPIBPUERIS BIUIOYI[E)) 3[) U0 paseyq
DTIANA INTNSSHSSV TYNOISSTAOUd LOTILSIA TOOHDS GHIIINA STTIH ATHIAHTI

074 XIANAddV




APPENDIX G
Beverly Hiils Unified School District

GRIEVANCE FORM

This form is for informational purposes only. Please refer to Article X — Grievance Procedures for controlling fanguage.

Grievant: Site:

Article(s)/Section{s) Grieved: Date of Occurrence:

STEP ONE — Informal Conference

{within fifteen working days after occurrence or act of omission giving rise to the alieged grievance, or when the grievant could
reasonably be expected to know of the event which gives rise to the grievance.)

Date of Conference: Persons in Attendance:

] Description of grievance attached to form. {Attached at Step Two)

STEP TWO — Conference with immediate Supervisor

(i grievance is not settled by a decision at Step One, the grievant may submit the grievance in writing to his/her immediate
supervisor within five working days of the informal conference at Step One. A meeting shall be scheduled within five working
days. Supervisor shall issue a written decision on the grievance within five working days.)

Date Grievance Received: Date of Conference:

Date of Written Decision: Persons in Attendance:

[} Step Two written decision attached to form.

STEP THREE — Conference with Human Resources Administrator

(If grievance is not settied by a decision at Step Two, the grievant may submit the grievance in writing to the Human Resources
Administrator within five working days of the decision at Step Two. A meeting shall be scheduled within five working days. The
Human Resources Administrator shall issue a written decision on the grievance within five working days.)}

Date Grievance Received: Pate of Conference:

Date of Written Decision: Persons in Attendance:

[(1 step Three written decision attached to form.

STEP FOUR - Conference with Superintendent

{If grievance is not settled by a decision at Step Three, the grievant may submit the grievance in writing to the Superintendent
within five working days of the decision at Step Three. A meeting shall be scheduled within five working days. The Superintendent
shall issue a written decision on the grievance within five working days.)

Date Grievance Received: Date of Conference:

Date of Written Decision: Persons in Attendance:

[ ] Step Three written decision attached to form.
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Distribution: Orlginal — Human Resources Copy —Grievant Copy - Supervisor
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APPENDIX 1
PEER ASSISTANCE AND REVIEW FORMS

ITHIS PAGE INTENTIONALLY LEFT BLANK]
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APPENDIX -1
BEVERLY HILLS UNIFIED SCHOOL MISTRICT
PAR WRITTEN PERFORMANCE PLAN

Teacher: Date:
School: Implementation Year:
Teaching Assignment: Evaluator:

The evaluator and the teacher being evaluated will conduct the Written Performance Plan before the end of the current school
year. The plan will specify what the teacher mnst do in order to demonstrate satisfactory performance in the identified area(s)
below:

THE STANDARDS

STANDARD 1: ENGAGING AND SUPPORTING ALL STUDENTS IN LEARNING
Key Elements:

1. Connecting student’s prior knowledge, life experience, and interests with learning goals,

2. Using a variety of instructional strategies and resources (o respond {o students’ diverse needs,

3. Facilitating learning experiences that promote autonomy, interaction, and choice,

4. Engaging students in problem solving, critical thinking and other activities that make subject matter
meaningful.

5. Promoting self-directed, reflective learning for all students,

ooono

O

STANDARD 2: CREATING AND MAINTAINING EFFECTIVE ENVIRONMENTS FOR STUDENTS
Key Elements:

Crealing a physical environment that engages all students,

Establishing a climate that promotes fairness and respect.

Promoting social development and group responsibility.

Establishing and maintaining standards for student behavior,

Planning and implementing classroom procedures and routines that support student learning,
Using instructional time effectively.

OooooOooOoo
o e i

STANDARD 3: UNDERSTANDING AND ORGANIZING SUBJECT MATTER FOR STUDENT LEARNING
Key Elements:

. Demonstrating knowledge of subject matter content and student development.

. Organizing curriculum fo support student understanding of subject matter.

. Interrelating ideas and information within and across subject matter areas.

. Developing student understanding through instructional strategies that are appropriate to subject
matter.

5. Using materials, resources, and technologies to make subject matter accessible to students.

O ooao
Bow R -
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BEVERLY HILLS UNIFIED SCHOOL DISTRICT
PAR WRITTEN PERFORMANCE PLAN

STANDARD 4: PLANNING INSTRUCTIONS AND DESIGNING LEARNING EXPERIENCES FOR ALL
STUDENTS
Key Elements:

. Drawing on and valuing students’ backgrounds, interests, and developmental learning needs.
. Establishing and articulating goals for student learning.

. Developing and sequencing instructional activities and materials for student leaming.

. Designing short-term and long-term plans to foster student learning.

. Modifying instructional plans to adjust for student needs.

OO0
oW N

STANDARD 5; ASSESSING STUDENT LEARNING
Key Elements:

. Establishing and communicating learning goals for all students.

. Collecting and using multiple source of inforination to assess student learning.

. Involving and guiding all students in assessing their own learning.

. Using the results of assessments to guide instruction.

. Communicating with students, families, and other audiences about student progress.

aoooaa
B W R

STANDARD 6: DEVELOPING AS A PROFESSIONAL EDUCATOR
Key Elements:

. Reflecting on teaching practice and planning professional development.

. Establishing professional goals and pursuing opportunities to grow professionally.
. Working with communities to improve professional practice.

. Working with families to improve professional practice.

. Working with colleagues to improve professional practice.

. Balancing professional responsibilities and maintaining motivation.

OoCcocOoong
P NET ST IR

Teacher’s Signature: Date:

Evaluator’s Signature: Date:

Page 2 of 2
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BEVERLY HILLS UNIFIED SCHOOL DISTRICT
PAR PEER ASSISTANCE PLAN

Participating Teacher: School: Date:
Teaching Assignment: Impiementation Year:
Consulting Teacher; ) Evaluator:

The Participating Teacher, the Consulting Teacher, and the Evaluator shall meet within thirty days of Staff Opening Day of the
following school year to develop the Peer Assistance Plan. 1t will include the remediation model to be used and will become a
component of the Written Performance Plan.

MUTUALLY AGREED UPON PERFORMANCE GOALS:

COMPLETION DATES OF ACTIVITIES:
CONSULTING TEACHER MONTHLY ACTIVITY LOGS: (To PAR Joint Committee)

Month Date Month Date Month Date Month Date Month Date
August September October November December
January Febroary March April May

CONSULTING TEACHER MONTHLY PROGRESS REPORTS: (To Participating Teacher)

The Consulting Teacher shall monitor the growth of the Referred Participating Teacher and shall
provide monthly written reports to the teacher for discussion and review,

Month Date Month Date Month Date Month Date Month Date

Aupust September October Noventber December

January February March April May

FINAL REPORT:

The Consuliing Teacher shall submit a final The Referred Participating Teacher shall

report regarding the Referred Participating have the right to submit a written response,

Teacher to the Joint Committee within twenty (20) days, and have it attached to
ACTIVITY DATE

CT Final Report

the final report.

ACTIVITY DATE

RPT Final Report Response

APPENDIX 1
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APPENDIX I-3

BEVERLY HILLS UNIFIED SCHOOL DISTRICT
PAR CONSULTING TEACHER PROGRESS REPORT FOR THE MONTH OF

The Consulting Teacher shall monitor the progress of the Referred Participating Teacher and shall provide monthly written reports to
the Referred Participating Teacher for discussion and review.

STANDARD ]: ENGAGING AND SUPPORTING ALL STUDENTS IN LEARNING

STANDARD 2: CREATING AND MAINTAINING EFFECTIVE ENVIRONMENTS FOR STUDENTS

STANDARD 3: UNDERSTANDING AND ORGANIZING SUBJECT MATTER FOR STUDENT LEARNING

STANDARD 4: PLANNING INSTRUCTIONS AND DESIGNING LEARNING EXPERIENCES FOR ALL STUDENTS
STANDARD 5: ASSESSING STUDENT LEARNING

STANDARD 6: DEVELOPING AS A PROFESSIONAL EDUCATOR

Achievement of Performance Goals based on the above standards:

Observational evidence:

Completed Activities:

Plans for improvement:

Consulting Teacher’s Signature: Date:

Referred Participating Teacher’s Signature: Date:

APPENDIX |
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APPENDIX I-4
BEVERLY HILLS UNIFIED SCHOOL DISTRICT

PAR CONSULTING TEACHER’S FINAL REPORT FOR REFERRED PARTICIPATING TEACHER

Referred Participating Teacher: School: Date:

Teaching Assignment:

Consulting Teacher:

Implementation Year:

Evaluator:

CHECK IDENTIFIED AREA(S) OF UNSATISFACTORY PERFORMANCE / UNCHECKED AREA(S) ARE NOT

APPLICABLE:

_ STANDARD I:
~ STANDARD 2:
— STANDARD 3:
~ STANDARD 4:

__ STANDARD 5
~ STANDARD 6:

ENGAGING AND SUPPORTING ALL STUDENTS IN LEARNING

CREATING AND MAINTAINING EFFECTIVE ENVIRONMENTS FOR STUDENTS
UNDERSTANDING AND ORGANIZING SUBJECT MATTER FOR STUDENT LEARNING
PLANNING INSTRUCTIONS AND DESIGNING LEARNING EXPERIENCES FOR ALL
STUDENTS

ASSESSING STUDENT LEARNING

DEVELOPING AS A PROFESSIONAL EDUCATOR

MUTUALLY AGREED UFON PERFORMANCE GOALS:

The Referred Participating Teacher and the Consulting Teacher have engaged in the following multiple activities viewed by
them to foster improvement and produce a satisfactory re-evaluation,

GOAL:

GOAL:

GOAL:

GOAL:

GOAL:

Consulting Teacher’s Signature: Date:

Referred Participating Teacher’s Signature: Date:
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APPENDIX 1-5
BEVERLY HILLS UNIFIED SCHOOL DISTRICT
PAR CONSULTING TEACHER’S FINAL REPORT FOR VOLUNTEER PARTICIPATING TEACHER

Participating Teacher: School: _ Date:
Teaching Assignment; Implementation Year;
Consulting Teacher: Evaluator:

The Volunteer Participating Teacher, the Consulting Teacher, and the Evaluator shall meet within two weeks of approval of PAR
Program participation to agree upon goals and desired ontcomes.

MUTUALLY AGREED UPON GOALS AND DESIRED CUTCOMES:

Volunteer Participating Teacher’s Signature: Date:
Consuiting Teacher’s Signature: Date:
Evaluator’s Signature: Date:

Achievement of Performance Goals and Desired Outcomes:

Observation Dates and Data:

Completed Activities:

Outcomes and Next Steps:

Consulting Teacher’s Signature: Date:

Volunteer Participating Teacher’s Signature: Date:

APPENDIX J
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CTI¥ PROGRAM GUIDELINES

PURPOSES OF THE CTIP PROGRAM
Purposes and Objectives

The laws that govern local CTIP programs (Education Code Section 44279.2) require that the purposes of the program
shall be all of the following:

¢ To provide an effective transition into the teaching career for first-year and second-year teachers in California.

* To improve the educational performance of students through improved training, information and assistance for
new teachers.

¢ To enable beginning teachers to be effective in teaching students who are culturally, linguistically, and
academically diverse.

* To ensure the professional success and retention of new teachers.

* To ensure that a support provider provides intensive individualized support and assistance to each beginning
teacher.

» To improve the rigor and consistency of individual teacher performance assessments and the usefulness of
assessiment results to teachers and decision makers.

* To establish an effective, coherent system of performance assessments that are based on the California Standards
Jor the Teaching Profession.

* To examine alternative ways in which the general public and the educational profession may be assured that new
teachers who remain in teaching have attained acceptable levels of professional competence.

* To ensure that an Individual Induction Plan for each beginning teacher is based on an on-going assessment of the
beginning teacher’s development.

¢ To ensure continuous program improvement through ongoing research, development and evaluation.

--Adapted from California Commission on Teacher Credentialing and the California Department of
Education Recommended Standards of Quality and Effectiveness for Beginning Teacher Support and
Assessment Programs, April 1997, pp. 12-13
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APPENDIX K

BHUSD/BHEA RELATIONS

Amendment to Article 1

The parties agree to amend Article 1, Recognition, of the Collective Bargaining
Agreement, at the end of Section 1, by adding the following: “When any new certificated
position not listed above is created, the parties will negotiate regarding proper unit
replacement, upon request.”

‘The parties agree to bargain, upon request, prior to transferring work performed by a
member of the bargaining unit out of the bargaining unit.

New Programs
When the District is considering the adoption or implementation of a new K-12
instructional program, the District shall:
a) Inform BHEA in writing of its infent, including timelines; and
b) Provide relevant and necessary information requested by the BHEA President or
designee in a time and manner reasonably calculated to allow BHEA to provide
input into the development of the program; and
¢) Provide a reasonable opportunity to request bargaining regarding the program,
and reasonably foreseeable impact and effect on matters within the scope of
bargaining, and/or to consult regarding matters within BHHEA’s right to consult
under EERA.

Educational Employment Relations Act (EERA) Training

As a method of better educating its administrators, as well as making sure that BHEA and
the District are consistent with one another on various labor relations issues, every other
year commencing in or about October 2009, the District will train all administrators,
managers, and supervisors of certificated employees on EERA and contract rights. This
training will be jointly conducted by a District representative chosen by the District,
along with a CTA lawyer/representative selected by the BHEA President, at a mutually
acceptable time and location. Each party shall be responsible for its own costs. This
training shall cover the issues of: Interference; Retaliation; Association vs. District
Rights, among other topics jointly agreed to by the presenters.

Requests for Information
The parties recognize that BHEA has a right under EERA to receive in a timely fashion
all information that is necessary and relevant to the performance of its duties as the
exclusive representative. In order to facilitate this process, the parties agree to the
following protocol for handling EERA requests for information:
a) BHEA will formally notify the District, through its Human Resources
Administrator that BHEA has a formal request for information under the EERA.
This request shall be in writing, come from the BHEA President or designee only,
state the reason(s) for the need for information under the EERA and include a
requested date of delivery of the information.

APPENDIX K
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b) Upon receipt of a request, the District will provide BHEA within 5 working days,
through its President or designee, an initial written acknowledgement of receipt
and a delivery date for the requested information unless such information cannot
be provided at that time, If clarification is needed as to the request, the District
shall so state in this initial correspondence;

¢) A request for a statutory or procedural basis for taking an action against an
employee is a valid EERA information request (for example, provision of the
contract, Education Code, Board of Education policy, or other statute).

d) The District shall then provide the documents/information requested unless the
District cannot provide the information at that time. In those circumstances, the
District shall provide BHEA a written explanation,

BHEA Representation

The parties agree that a unit member required to meet with the District is entitled to
BHEA representation in either an investigatory meeting that the unit member reasonably
believes could result in discipline or in other special, “highly unusual circumstances.”
BHEA has the right to fully participate in such meetings. However, BHEA
acknowledges that such rights are not unfettered. For example, BHEA representatives
are not entitled to represent members in “ordinary shopfloor” conversations. In addition,
BHEA representatives will not disrupt meetings in which they have a right to participate.

Interference
The District will not implicitly or explicitly make any threats of reprisal to BHEA unit
members for communicating with BHEA or participating in BHEA activities.

Communication

It 1s understood by the parties that communication on matters of interest and concern is a
valuable and integral part of positive employer-employee relations. Accordingly, the
District acknowledges and agrees to continue to observe its “open door” practice in
meeting with the BHEA President and/or designees at all levels (from Superintendent to
Site/Department Supervisors) as relevant under the circumstances.
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