BEVERLY HILLS UNIFIED SCHOOL DISTRICT
MANDATORY ANNUAL NOTIFICATION

ITEM # DOCUMENTS: initial Here for
Click on “Annual Notification” from the Human Resources page on www, bhusd.org Document
Received
1 EMPLOYEE EMERGENCY FORM

(Please use fillable pdf attached to email message)

2 UNIFORM COMPLAINT PROCEDURES BHUSD
BHUSD Board Policy 1312.3 & Administrative Regulation1312.3
WILLIAMS UNIFORM COMPLAINT PROCEDURES
Administrative Regulation 1312.4

3 TOBACCO-FREE SCHOOLS
BHUSD Board Policy 3513.3 & Administrative Regulation 3513.3

4 DRUG AND ALCOHOL-FREE WORKPLACE
BHUSD Board Policy 3513.4

5 EMPLOYEE USE OF TECHNOLOGY
BHUSD Board Policy 4040 & Administrative Regulation 4040

6 SEXUAL HARASSMENT
BHUSD Board Policy 4319.11
“The Facts About Sexual Harassment” Pamphlet

7 CHILD ABUSE PREVENTION AND REPORTING
BHUSD Board Policy 5141.4 & Administrative Regulation 5141.4
8 SUICIDE PREVENTION
BHUSD Board Policy 5141.52 & Administrative Regulation 5141.52
9 “Infectious Diseases in the School Setting” Pamphlet
10 Keenan Risk Service Group “The Facts About Worker’s Compensation”
11 School Year Calendar
2018-2019

My signature below acknowledges that  have received, read, and will abide by the District's Board
Policies and Administrative Regulations. RETURN THIS FORM TO YOUR X-8 Office Manager, High
School Administrative Secretary or Department Secretary by OCTOBER 12,2018.

SIGNATURE: (required) Date:

Printed Name:

Work Location: Position:
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Beverly Hills USD | BP 1312.3 Community Relations

Uniform Complaint Procedures

The Board of Education recognizes that the district is primarily responsible for complying with
applicable state and federal laws and regulations governing educational programs. The district shall
investigate complaints alleging failure to comply with such laws and/or alleging discrimination and

shall seek to resolve those complaints in accordance with the district's uniform complaint procedures.
{5 CCR 4620)

The district shall follow uniform complaint procedures when addressing complaints alleging unlawful
discrimination against any protected group as identified under Education Code 200 and 220 and
Government Code 11135, including actual or perceived sex, sexual orientation, gender, ethnic group
identification, race, ancestry, national origin, religion, color, or mental or physical disability, or age,
or on the basis of a person's association with a person or group with one or more of these actual or
perceived characteristics in any district program or activity that receives or benefits from state
financial assistance. (5 CCR 4610)

Uniform complaint procedures shall also be used when addressing complaints alleging failure to
comply with state and/or federal laws in adult education programs. consolidated categorical aid
programs, migrant education, career technical and technical education and career technical and
technical training programs. child care and development programs, child nutrition programs, and
special education programs. (5 CCR 4610)

(cf. 0410 - Nondiscrimination in District Programs and Activitics)
(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.2 - Complaints Concerning Instructional Materials)

(cf. 3553 - Frec and Reduced Price Meals)

(cf. 403) - Complaints Concerning Discrimination in Employment)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

{ct. 5148 - Child Care and Development)

(ct. 6159 - Individualized Education Program)

(cf. 6171 - Title | Programs)

(cf. 6174 - Education for English Language Learners)

(cf. 6175 - Migrant Education Program)

(cf. 6178 - Vocational Education)

(cf. 6200 - Adult Education)

http://www.gamutonline net/district/beveriyhills/Display Policy/569410/1 8/27/2018
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Complaints related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of students or staff, and teacher vacancies
and misassignments shall be investigated pursuant to the district's Williams uniform complaint
procedure {AR 1312 .4).

(cf. 1312.4 - Williams Uniform Complaint Procedures)
The Board encourages the early, informal resolution of complaints at the site level whenever possible.

The Board acknowledges and respects every individual's right to privacy. Discrimination complaints
shall be investigated in a manner that protects the confidentiality of the parties and the integrity of the
process. This may include keeping the identity of the complainant confidential, as appropriate and
except to the extent necessary to carry out the investigation or proceedings, as determined by the
Superintendent or designee, on a case-by-case basis.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(ct. 5125 - Student Records)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

The Board prohibits any form of retaliation against any complainant in the complaint process,
including but not limited to a complainant's filing of a complaint or the reporting of instances of

discrimination. Such participation shall not in any way affect the status. grades, or work assignments
of the complainant.

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination
8200-8498 Child care and development programs
8500-8538 Adult basic education

18100-18203 School libraries

32289 School safety plan, uniform complaint procedure
35186 Williams uniform complaint procedure
41500-41513 Categorical education block grants
48985 Notices in language other than English
49060-49079 Student records

49490-49590 Child nutrition programs

52160-52178 Bilingual education programs

http://www.gamutonline.net/district/beverlyhills/Display Policy/569410/1 8/27/2018
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52300-52490 Carcer-technical education
52500-52616.24 Adult schools

52800-52870 School-based coordinated programs
54000-54028 Economic impact aid programs
54100-54145 Miller-Unruh Basic Reading Act
54400-54425 Compensatory education programs
54440-54445 Migrant education

54460-54529 Compensatory education programs
56000-56867 Special education programs
59000-59300 Special schools and centers

64000-64001 Consolidated application process
PENAL CODE

422.6 Interference with constitutional right or privilege
CODE OF REGULATIONS, TITLE 5

3080 Apphcation of section

4600-4687 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODI=, TITLE 20

6301-6577 Tide I basic programs

6601-6777 Title I preparing and recruiting high quality teachers and principals

Page 3 of 4

6801-6871 Title 111 language instruction for limited English proficient and immigrant students

7101-7184 Safe and Drug-Free Schools and Communities Act

7201-7283¢g Title V promoting informed parental choice and innovative programs

7301-7372 Title V rural and low-income school programs

Management Resources:

WEB SITES

http://www.gamutonline.net/district/beverlyhills/Display Policy/569410/1
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CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov

U.S. Department of Education, Office for Civil Rights:
http://www.ed.gov/about/offices/list/ocr/index.html

Policy BEVERLY HILLS UNIFIED SCHOOL DISTRICT

adopted: February 10, 2009 Beverly Hilis, California

http://www.gamutonline.net/district/beverlyhills/Display Policy/569410/1 8/27/2018
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Beverly Hills USD | AR 1312.3 Community Relations
Uniform Cemplaint Procedures

Except as the Board of Education may otherwise specifically provide in other Board policies, the
uniform complaint procedures shall be used only to investigate and resolve complaints alleging
violations of federal or state laws or regulations governing specific educational programs, the
prohibition against requiring students to pay fees, deposits, or other charges for participating in
educational activities, and unlawful discrimination, harassment, intimidation, or bullying, as specified
in accompanying Board policy.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.2 - Complaints Concerning Instructional Materials)

{cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4031 - Complaints Concerning Discrimination in Employment)

The district's uniform complaint procedures policy and administrative regulation shall be posted in all
district schools and offices, including staff lounges and student government meeting rooms. 1f 15
percent or more of students enrolled in a particular district school speak a single primary language
other than English, the district's policy, regulation, forms, and notices concerning uniform complaint
procedures shall be translated into that language. (Education Code 234.1, 48985)

(cl. 5145.6 - Parental Notifications)

Compliance Officers

The Board designates the following compliance officers to receive and investigate complaints and to
ensure district compliance with law, provided that General Legal Counsel (or their authorized
designee) shall be designated a compliance officer for all such Programs/Services in the District:

1. Child Nutrition, School, and Child Care Contact: Director, Food Services - (310) 551-5100 x2245

2. Consolidated Categorical Aid: State Programs for Students of Limited English Proficiency
(EIA/LEP), Title ] and Title VI Contact: Chief Academic Officer - (310) 551-5100 x2240

3. Gender Equity/Sexual Harassment Contact: Chief Administrative Officer - (310) 551-5100 x2236
4. Special Education Contact: Director. Special Education - (310) 551-5100 x2226

5. Nondiscrimination Requirements and Civil Rights Contact: Chief Administrative Officer - (310)
551-5100 x2236

6. All Programs/Services Contact: General Legal Counsel - (310) 551-5100 x2000
The Supertntendent or designee shall ensure that employees designated to investigate complaints are

knowledgeable about the laws and programs for which they are responsible. Designated employces
may have access to legal counsel as determined by the Superintendent or designee.

http://www.gamutonline.net/district/beverlyhills/displayPolicy/569411/1 8/27/2018
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{cl. 9124 - Attorney)
Notifications

The Superintendent or designee shall annually provide written notification of the district's uniform
complaint procedures to students, employees, parents/guardians, the district advisory committee,
school advisory committees, appropriate private school officials or representatives, and other
interested parties. (Education Code 262.3, 49013 5 CCR 4622)

(cf. 0420 - School Plans/Site Councils}

(cf. 1220 - Citizen Advisory Commitlees)

(cf. 3260 - Fees and Charges)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

(ctf. 5145.6 - Parental Notifications)

The notice shall:

1. Identify the person(s), position(s). or unit(s) responsible for receiving complaints

2. Advise the complainant of any civil law remedies that may be available to him/her under state or
federal discrimination laws, if applicable

3. Advise the complainant of the appeal process pursuant to Education Code 262.3, including the
complainant's right to take a complaint directly to the California Department of Education (CDE) or
to pursue remedies before civil courts or other public agencies

4. Include statements that:

a. The district is primarily responsible for compliance with state and federal laws and regulations

b. The complaint review shall be completed within 60 calendar days from the date of receipt of the
complaint unless the complainant agrees in writing to an extension of the timeline

¢. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying must be filed
not later than six months from the date the alleged discrimination occurs, or six months from the date
the complainant first obtains knowledge of the facts of the alleged discrimination

d. The complainant has a right to appeal the district's decision to the CDE by filing a written appeal
within 15 days of receiving the district’s decision

c. The appeal to the CDE must include a copy of the complaint filed with the district and a copy of the
district's decision

f. Copies of the district's uniform complaint procedures are available free of charge
(cf. 5145.6 - Parental Notifications)

Procedures

hitp://www.gamutonline.net/district/beverlyhills/displayPolicy/569411/1 8/27/2018
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The following procedures shall be used to address all complaints which allege that the district has
violated federal or state laws or regulations governing educational programs.

All complaints shall be investigated and resolved within 60 calendar days of the district's receipt of
the complaint. (5 CCR 4631)

Compliance officers shall maintain a record of each complaint and subsequent related actions,
including all information required for compliance with 5 CCR 4631 and 4633.

All parties involved in allegations shall be notified when a complaint is filed, when a complaint
meeting or hearing is scheduled, and when a decision or ruling is made.

Step 1: Filing of Complaint

Any individual, public agency, or organization may file a written complaint of alleged noncompliance
by the district. (5 CCR 4630)

A complaint concerning unlawful discrimination, harassment, intimidation, or bullying may be filed
only by a person who alleges that he/she personally suffered unlawful discrimination, harassment,
intimidation, or bullying or by a person who believes that an individual or any specific class of
individuals has been subjected to it. The complaint shall be initiated no later than six months from the
date when the alleged discrimination, harassment, intimidation, or bullying occurred, or six months
from the date when the complainant first obtained knowledge of the facts of the alleged
discrimination, harassment, intimidation, or bullying. However, upon written request by the
complainant, the Superintendent or designee may extend the filing period for up to 90 calendar days.
(5 CCR 4630)

A complaint alleging noncompliance with the law regarding the prohibition against requiring students
to pay student fees, deposits, and charges may be filed anonymously if the complaint provides
evidence or information leading to evidence to support an allegation of noncompliance. (Education
Code 49013)

The complaint shall be presented to the compliance officer who shall maintain a log of complaints
received, providing each with a code number and a date stamp.

I a complainant is unable to put a complaint in writing due to conditions such as a disability or
illiteracy, district staff shall assist him/her in the filing of the complaint. (5 CCR 4600)

Step 2: Mediation

Within three days of receiving the complaint. the compliance officer may informaily discuss with the
complainant the possibility of using mediation. If the complainant agrees to mediation, the
compliance officer shall make all arrangements for this process.

Before initiating the mediation of a discrimination complaint, the compliance officer shall ensure that
all parties agree to make the mediator a party to related confidential information.

If the mediation process does not resolve the problem within the parameters of law, the compliance
officer shall proceed with his/her investigation of the complaint.

http//www.gamutonline.net/district/beverlyhills/displayPolicy/569411/1 8/27/2018
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The use of mediation shall not extend the district's timelines for investigating and resolving the
complaint unless the complainant agrees in writing to such an extension of time. (5 CCR 4631)

Step 3: Investigation of Complaint

The compliance officer is encouraged to hold an investigative meeting within five days of receiving
the complaint or an unsuccessful attempt to mediate the complaint. This meeting shall provide an
opportunity for the complainant and/or his/her representative to repeat the complaint orally.

The complainant and/or his/her representative shall have an opportunity to present the complaint and
evidence or information leading to evidence to support the allegations in the complaint. (5 CCR 4631)

A complainant's refusal to provide the district's investigator with documents or other evidence related
to the allegations in the complaint, or his/her failure or refusal to cooperate in the investigation or
his/her engagement in any other obstruction of the investigation, may result in the dismissal of the
complaint because of a lack of evidence to support the allegation. (5 CCR 4631)

The district's refusal to provide the investigator with access to records and/or other information related
to the allegation in the complaint, or its failure or refusal to cooperate in the investigation or its
engagement in any other obstruction of the investigation, may result in a finding, based on evidence
collected, that a violation has occurred and may result in the imposition of a remedy in favor of the
complainant. (5 CCR 4631)

Step 4: Response

Unless extended by written agreement with the complainant, the compliance officer shall prepare and
send to the complainant a written report of the district's investigation and decision, as described in
Step #5 below, within 60 days of the district's receipt of the complaint. (5 CCR 4631)

Step 5: Final Written Decision
The district's decision shall be in writing and sent to the complainant. (5 CCR 4631)

The district's decision shall be written in English and in the language of the complainant whenever
feasible or as required by law.

The decision shall include:
1. The findings of fact based on the evidence gathered (5 CCR 4631)
2. The conclusion(s) of law (5 CCR 4631)

. Disposition of the complaint (5 CCR 4631)

S

£

. Rationale for such disposition (5 CCR 4631)
5. Corrective actions, if any are warranted (5 CCR 4631)

6. Notice of the complainant's right to appeal the district’s decision within 15 days to the CDE and
procedures to be followed for initiating such an appeal (5 CCR 4631)

http://www.gamutonline.net/district/beverlyhills/displayPolicy /36941 1/1 8/27/2018
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7. For discrimination, harassment, intimidation, or bullying complaints. notice that the complainant
must wait until 60 days have elapsed from the filing of an appeal with the CDE before pursuing civil
law remedies (Education Code 262.3)

If an employee is disciplined as a result of the complaint, the decision shall simply state that effective
action was taken and that the employee was informed of district expectations. The report shall not
give any further information as to the nature of the disciplinary action.

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other
charges is found to have merit, the district shall provide a remedy to all affected students and
parents/guardians, which, where applicable, shall include reasonable efforts to ensure full
reimbursement to them. (Education Code 49013)

Appeals to the California Department of Education

If dissatisfied with the district's decision, the complainant may appeal in writing to the CDE within 15
days of receiving the district's decision. When appealing to the CDE. the complainant must specify
the basis for the appeal of the decision and whether the facts are incorrect and/or the law has been

misapplied. The appeal shall be accompanied by a copy of the locally filed complaint and a copy of
the district's decision. (5 CCR 4632)

Upon notification by the CDE that the complainant has appealed the district's decision, the
Superintendent or designee shall forward the following documents to the CDE: (5 CCR 4633)

I. A copy of the original complaint
2. A copy of the decision

3. A summary of the nature and extent of the investigation conducted by the district, if not covered by
the decision

4. A copy of the investigation file, including but not limited to all notes, interviews, and documents
submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint
6. A copy of the district's complaint procedures
7. Other relevant information requested by the CDE

The CDE may directly intervene in the complaint without waiting for action by the district when one
of the conditions listed in 5 CCR 4650 exists, including cases in which the district has not taken
action within 60 days of the date the complaint was filed with the district.

Civil Law Remedies

A complainant may pursue available civil law remedies outside of the district's complaint procedures.
Complainants may seek assistance from mediation centers or public/private interest attorneys. Civil
law remedies that may be imposed by a court include, but are not limited to, injunctions and
restraining orders. For discrimination, harassment, intimidation, or bullying complaints, however, a
complainant must wait until 60 days have elapsed from the filing of an appeal with the CDE before

hitp://’www.gamutonline.net/district/beverlyhills/displayPolicy/5694 1 1/1 8/27/2018
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pursuing civil law remedies. The moratorium does not apply to injunctive relief and to discrimination
complaints based on federal law and is applicable only if the district has appropriately, and in a timely
manner, apprised the complainant of his/her right to file a complaint in accordance with 5 CCR 4622.
Regulation BEVERLY HILLS UNIFIED SCHOOL DISTRICT

approved: February 10, 2009 Beverly Hills, California

revised: July 8, 2014

http://www.gamutonline.net/district/beverlyhills/displayPolicy/569411/1 8/27/2018
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Beverly Hils USD | £ 1312.4 Community Relations
Williams Uniform Complaint Procedures

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session, Statutes
of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), Education Code 42605
grants district flexibility in "Tier 3" categorical programs. The Beverly Hills Unified School District
has accepted this flexibility and thus is deemed in compliance with the statutory or regulatory
program and funding requirements for these programs for the 2008-2009 through 2012-2013 fiscal
years. As a result, the district may temporarily suspend certain provisions of the following policy or
regulation that reflect these requirements. For further information, please contact the Superintendent
or designee.

NOTICE TO PARENTS/GUARDIANS. PUPILS, AND TEACHERS:
COMPLAINT RIGHTS

Parents/Guardians, Pupils, and Teachers:

Pursuant to Education Code 35186, you are hereby notified that:

1. There should be sufficient textbooks and instructional materials. For there to be sufficient textbooks
and instructional materials, each pupil, including English learners, must have a textbook or
instructional material, or both, to use in class and to take home.

2. School facilities must be clean, safe, and maintained in good repair.

3. There should be no teacher vacancies or misassignments. There should be a teacher assigned to
cach class and not a series of substitutes or other temporary teachers. The teacher should have the
proper credential to teach the class, including the certification required to teach English learners, if
presemt,

Teacher vacancy means a position to which a single designated certificated employce has not been
assigned at the beginning of the year for an entire year or, if the position is for a one-semester course,
a position to which a single designated certificated employee has not been assigned at the beginning
of a semester for an entire semester.

Misassignment means the placement of a certificated employee in a teaching or services position for
which the employee does not hold a legally recognized certificate or credential or the placement of a
certificated employee in a teaching or services position that the employee is not otherwise authorized
by statute to hold.

4. Pupils, including English learners, who have not passed one or both parts of the high school exit
examination by the end of grade 12 are 1o be provided the opportunity to receive intensive instruction
and services for up to two consecutive academic years after the completion of grade 12.

5. A complaint form can be obtained at the school office or district office, or downloaded from the
school or district web site. You may also download a copy of the California Department of Education
complaint form from the following web site: http://www.cde.ca.gov/re/cp/uc.

http://www.gamutonline.net/district/beverlyhills/DisplayPolicy/569414/1 8/27/2018
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Exhibit BEVERLY HILLS UNIFIED SCHOOL DISTRICT

version: April 26, 2011 Beverly Hills, California

E(2) 1312.4
WILLIAMS UNIFORM COMPLAINT PROCEDURES
COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDURES

Cautionary Notice: As added and amended by SBX3 4 (Ch. 12, Third Extraordinary Session. Statutes
of 2009) and ABX4 2 (Ch. 2, Fourth Extraordinary Session, Statutes of 2009), Education Code 42605
grants district flexibility in "Tier 3" categorical programs. The Beverly Hills Unified School District
has accepted this flexibility and thus is deemed in compliance with the statutory or regulatory
program and funding requirements for these programs for the 2008-2009 through 2012-2013 fiscal
years. As a result, the district may temporarily suspend certain provisions of the following policy or
regulation that reflect these requirements. For further information, please contact the Superintendent
or designee.

Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies related
to instructional materials, conditions of facilities that are not maintained in a clean or safe manner or
in good repair, teacher vacancy or misassignment, or the lack of opportunity to receive intensive
instruction and services to pupils who did not pass one or both parts of the high schoo] exit
examination by the end of grade 12. The complaint and response are public documents as provided by
law. Complaints may be filed anonymously. However. if you wish to receive a response to your
complaint, you must provide the contact information below,

Response requested? = Yes  No

Contact information:

Name;

Address:

Phone number: Day: Evening:

E-mail address, if any:

Location of the problem that is the subject of this complaint:
School name/address:

Course title/grade level and teacher name:

Room number/name of room/location of facility:

Date problem was observed:

http://www.gamutonline.net/district/beverlyhills/DisplayPolicy/569414/1 8/27/2018
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Only the following issues may be the subject of this complaint process. If you wish to complain about
an issue not specified below, please use the appropriate district complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more than
one allegation.)

1. Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681)

_. A pupil, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in
class.

A pupil does not have access to textbooks or instructional materials to use at home or after
school. This does not require two sets of textbooks or instructional materials for each pupil.

___ Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage.

AAAAAAA A pupil was provided photocopied sheets from only a portion of a textbook or instructional
materials to address a shortage of textbooks or instructional materials.

2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4681)

A semester begins and a teacher vacancy exists. A teacher vacancy is a position to which a single
dcswnatcd certificated employee has not been assigned at the beginning of the school year for an
entire year or, if the position is for a one-semester course, a position to which a single designated
certificated employee has not been assigned at the beginning of a semester for an entire semester.

A teacher who lacks credentials or training to teach English learners is assigned to teach a class
with more than 20 percent English learners in the class.

A teacher is assigned to teach a class for which the teacher lacks subject matter competency.

. Facility conditions: (Education Code 17592.72, 35186, 35292.5; 5 CCR 4683)

_._ A condition exists that poses an emergency or urgent threat to the health or safety of pupils or
Staffmciudmg:, gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning
systems; electrical power failure; major sewer line stoppage; major pest or vermin infestation; broken
windows or exterior doors or gates that will not lock and that pose a security risk; abatement of
hazardous materials previously undiscovered that pose an immediate threat to pupils or staff:
structural damage creating a hazardous or uninhabitable condition; and any other condition deemed
appropriate by the district.

,,,,,, A school restroom has not been cleaned or maintained regularly, is not fully operational, or has
not been stocked at all times with toilet paper, soap, or paper towels or functional hand dryers.

. The school has not kept all restrooms open during school hours when pupils are not in classes and
has not kept a sufficient number of restrooms open during school hours when pupils are in classes.
This does not apply when temporary closing of the restroom is necessary for pupil safety or to make
repatrs,

hitp://www.gamutonline.net/district/beverlyhills/DisplayPolicy/5694 14/1 8/27/2018
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4. High school exit exam intensive instruction and services: (Education Code 35186)

____ Pupils who have not passed the high school exit exam by the end of grade 12 were not provided
the opportunity to receive intensive instruction and services pursuant to Education Code 37254(d)(4)
and (5) after the completion of grade 12.

Please describe the issue of your complaint in detail. You may attach additional pages and include as
much text as necessary to fully describe the situation. For complaints regarding facilities conditions,

please describe the emergency or urgent facilities condition and how that condition poses a threat to

the health or safety of pupils or staff.

Please file this complaint at the following location:

Beverly Hills Unified School District

255 S. Lasky Drive

Beverly Hills, CA 90212

Contact Persons for Programs and Services Covered Under Williams Uniform Complaint Procedures:
Program/Service Office to Contact Telephone

Textbooks/Instructional Assistant Superintendent, (310) 551-5100 x2240
Materials Educational Services K-12

Teacher Vacancy or Assistant Superintendent, (310) 551-5100 x2236
Misassignment Human Resources

Facility Conditions Assistant Superintendent, (310) 551-5100 x2200
Business Services

Please provide a signature below. If you wish to remain anonymous, a signature is not required.
However, all complaints, even anonymous ones, should be dated.

(signature) (date)

http://www.gamutonline net/district/beverlyhills/DisplayPolicy/569414/1 8/27/2018
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Exhibit BEVERLY HILLS UNIFIED SCHOOL DISTRICT

version: April 26, 2011 Beverly Hills, California
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Beverly Hills USD | BP 3513.3 Business and Noninstructional Operations
Tobacco-Free Schools

The Board of Education recognizes the health hazards associated with smoking and the use of tobacco
products, including the breathing of second-hand smoke, and desires to provide a healthy environment
for students and staff.

(cf. 3514 - Environmental Safety)

(cf. 4159/4259/4359 - Employee Assistance Programs)
(cf. 5030 - Student Wellness)

(cf. 5131.62 - Tobacco)

(cf. 6142.8 - Comprehensive Health 1iducation)

(cf. 6143 - Courses of Study)

The Board prohibits the use of tobacco products at any time in district-owned or leased buildings, on
district property and in district vehicles. (Health and Safety Code 104420; Labor Code 6404.5; 20
USC 6083)

This prohibition applies to all employees, students and visitors at any school-sponsored instructional
program, activity or athletic event held on or off district property. Any written joint use agreement
governing community use of district facilities or grounds shall include notice of the district's tobacco-
free schools policy and consequences for violations of the policy.

(ct. 1330 - Use of School Facilities)
{cf. 1330.1 - Joint Use Agreements)

Prohibited products include any product containing tobacco or nicotine, including, but not limited to,
cigareftes, cigars, miniature cigars, smokeless tobacco, snuff, chew, clove cigarettes, betel, and
nicotine delivery devices such as electronic cigarettes. Exceptions may be made for the use or
possession of prescription nicotine products.

Smoking or use of any tobacco-related products and disposal of any tobacco-related waste are
prohibited within 25 feet of any playground, except on a public sidewalk located within 25 feet of the
playground. (Health and Safety Code 104495)

Legal Reterence:

EDUCATION CODE

48900 Grounds for suspension/expulsion

48901 Prohibition against tobacco use by students

HEALTH AND SAFETY CODE
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39002 Control of air pollution from nonvehicular sources
104350-104495 Tobacco use prevention, especially:

104495 Prohibition of smoking and tobacco waste on playgrounds
119405 Unlawful to sell or furnish electronic cigarettes to minors
LABOR CODE

3300 Employer, definition

6304 Safe and healthful workplace

6404.5 Occupational safety and health; use of tobacco products
UNITED STATES CODE, TITLE 20

6083 Nonsmoking policy for children's services

7100-7117 Safe and Drug Free Schools and Communities Act

CODE OF FEDERAL REGULATIONS, TITLE 21

1140.1-1140.34 Unlawful sale of cigarettes and smokeless tobacco to minors

PERB RULINGS

Page 2 of 3

Eureka Teachers Assn. v. Eureka City School District (1992) PERB Order #955 (16 PERC 23168)

CSEA #506 and Associated Teachers of Metropolitan Riverside v. Riverside Unified School District

(1989) PERB Order #750 (13 PERC 20147)
Management Resources:

WEB SITES

California Department of Education, Alcohol, Tobacco and Other Drug Prevention:

http://www.cde.ca.gov/ls/he/at

California Department of Education, Tobacco-Free School District Certification:

hitp/f'www.cde.ca.gov/ls/he/at/tobaccofreecert.asp

California Department of Public Health. Tobacco Control: http://www.cdph.ca.gov/programs/tobacco

Occupational Safety and Health Standards Board: http://www.dir.ca.gov/OSHSB/oshsb.htm]

U.S. Environmental Protection Agency: http://www.epa.gov
Policy BEVERLY HILLS UNIFIED SCHOOL DISTRICT

adopted: January 27. 2009 Beverly Hills, California
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revised: January 21, 2014
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Beverly Hills USD | AR 3513.3 Business and Noninstructional Operations
Tobacco-Free Schools
Notifications

Information about the district's tobacco-free schools policy and enforcement procedures shall be
communicated clearly to employees, parents/guardians, students and the community. (Health and
Safety Code 104420)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Signs stating "Tobacco use is prohibited" shall be prominently displayed at all entrances to school
property. {(Health and Safety Code 104420)

Enforcement/Discipline

Any employee or student who violates the district's tobacco-free schools policy shall be asked to
refrain from smoking and shall be subject to disciplinary action as appropriate.

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

Any other person who violates the district's policy on tobacco-free schools shall be informed of the
district's policy and asked to refrain from smoking. If the person fails to comply with this request, the
Superintendent or designee may:

—

. Direct the person to leave school property

[

- Request local law enforcement assistance in removing the person from school premises

3. I the person repeatedly violates the tobacco-free schools policy, prohibit him/her from entering
district property for a specified period of time

(ct. 1250 - Visitors/Outsiders)
(ctf. 3515.2 - Disruptions)
Regulation BEVERLY HILLS UNIFIED SCHOOL DISTRICT

approved: January 27, 2009 Beverly Hills, California
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Beverly Hills USD | BP 3513.4 Business and Noninstructional Operations
Drug And Alcohol Free Schools

The Board of Education recognizes the need to keep district schools free of drugs and alcohol in order
1o create a safe and healthy environment conducive to learning and promote student health and well-
being. The Board prohibits the possession, use, or sale of drugs and alcohol at any time in district-
owned or leased buildings, on district property, and in district vehicles, unless otherwise permitted by
law.

{cf. 1325 - Advertising and Promotion)

(cf. 3513.3 - Tobacco-Free Schools)

(cf. 4020 - Drug and Alcohol-Free Workplace)

(cf. 4159/4259/4359 - Employee Assistance Programs)

(ct. 5030 - Student Wellness)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5131.62 - Tobacco)

(cf. 6142.8 - Comprehensive Health Education)

The following substances are prohibited on all district property:

1. Any substance which may not lawfully be possessed, used, or sold in California
2. Cannabis or cannabis products (Health and Safety Code 11362.3; 21 USC 812, 844)

3. Alcoholic beverages, unless approved by the Superintendent or designee for limited purposes
specified in Business and Professions Code 25608

(cf. 1330 - Use of School Facilities)
(cf. 1330.1 - Joint Use Agreements)

Prescription medication, except for prescribed cannabis, may be administered at school in accordance
with law, district policy and regulations, and written statements by the parent/guardian and the
student's authorized health care provider as applicable.

(cf. 5141.21 - Administering Medications and Monitoring Health Conditions)

Information about the district's drug- and alcohol-free schools policy and the consequences for
violations shall be communicated clearly to employees, parents/guardians, students, and the
comimunity.

Enforcement/Discipline
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The Superintendent or designee shall take appropriate action to eliminate the possession, use, or sale
of alcohol and other drugs and related paraphernalia in district facilities, on district property, in
district vehicles, or at school-sponsored activities. As appropriate. he/she may direct anyone violating
this policy to leave school property and/or refer the matter to law enforcement,

(cf. 1250 - Visitors/OQutsiders)

(cf. 3515.2 - Disruptions)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

(cf. 5145.12 - Search and Seizure)

Students and employees who violate the terms of this policy may be subject to discipline and/or
referred to assistance programs in accordance with law and Board policy.

(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)

(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)
(cf. 4117.7/4217.7/4317.7 - Employment Status Reports)

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

{cf. 5131 - Conduct)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6145 - Extracurricular and Cocurricular Activities)

(cf. 6145.2 - Athletic Competition)

lLegal Reference:

EDUCATION CODE

44940 Compulsory leave of absence for certificated persons

44940.5 Procedures when employees are placed on compulsory leave of absence
45123 Employment after conviction of controlled substance offense

45304 Compulsory leave of absence for classified persons

48900 Suspension or expulsion (grounds)
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48900.5 Suspension, limitation on imposition; exception

48901 Smoking or use of tobacco prohibited

48901.5 Prohibition of electronic signaling devices

48902 Notification of law enforcement authorities; civil or criminal immunity
48909 Narcotics or other hallucinogenic drugs

48915 Expulsion; particular circumstances

BUSINESS AND PROFESSIONS CODE

25608 Alcohol on school property; use in connection with instruction
GOVERNMENT CODI:

8350-8357 Drug-free workplace

HEALTH AND SAFETY CODE

11053-11058 Standards and schedules

11353.6 Juvenile Drug Trafficking and Schoolyard Act

11362.1 Possession and use of cannabis, persons age 21 and over
11362.3 Limitations on possession and use of cannabis

11362.79 Limitations on medical use of cannabis

104559 Tobacco use prohibition

PENAL CODL

13860-13864 Suppression of drug abuse in schools

VEHICLE CODE

13202.5 Drug and alcohol related offenses by person under age of 21, but aged 13 or over;
UNITED STATES CODE, TITLE 20

7101-7122 Student Support and Academic Enrichment Grants
UNITED STATES CODE, TITLE 21

812 Schedules of controlled substances

844 Penalties for possession of controlled substance
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UNITED STATES CODE, TITLE 41

8101-8106 Drug-IFree Workplace Act

COURT DECISIONS

Ross v. RagingWire Telecommunications, Inc., 42 Cal. 4th 920 (2008)
Policy BEVERLY HILLS UNIFIED SCHOOL DISTRICT

adopted: February 27, 2018 Beverly Hills, California
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Beverly Hills USD | BP 4040 Personnel

Employee Use Of Technology

The Board of Education recognizes that technological resources can enhance employee performance
by offering effective tools to assist in providing a quality instructional program, facilitating
communications with parents/guardians, students, and the community, supporting district and school
operations, and improving access to and exchange of information. The Board expects all employees to
learn to use the available technological resources that will assist them in the performance of their job

responsibilities. As needed, employees shall receive professional development in the appropriate use
of these resources.

(cf. 0440 - District Technology Plan)

(cf. 1113 - District and School Web Sites)
(cf. 4032 - Reasonable Accommodation)
(cf. 4131 - Staff Development)

(ct. 4231 - Staft Development)

{cf. 4331 - Staff Development)

(cf. 6163.4 - Student Use of Technology)

:mployees shall be responsible for the appropriate use of technology and shall use the district's
technological resources primarily for purposes related to their employment.

(cf. 4119.25/4219.25/4319.25 - Political Activitics of Employees)

Employees shall be notified that computer files and electronic communications, including email and
voice mail, are not private. Technological resources shall not be used to transmit confidential
information about students, employees, or district operations without authority.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

Online/Internet Services

To ensure proper use, the Superintendent or designee may monitor employee usage of technological
resources, including the accessing of email and stored files. Monitoring may occur at any time

without advance notice or consent. When passwords are used, they must be known to the
Superintendent or designee so that he/she may have system access.

The Superintendent or designee shall establish administrative regulations and an Acceptable Use
Agreement which outline employee obligations and responsibilities related to the use of district
technology. He/she also may establish guidelines and limits on the use of technological resources.

http://www.gamutonline.net/district/beverlyhills/DisplayPolicy/569491/ 8/27/2018



GAMUT Online : Beverly Hills USD : Employee Use Of Technology BP 4040 Page 2 of 3
Inappropriate use may result in a cancellation of the employee's user privileges, disciplinary action,
and/or legal action in accordance with law, Board policy, and administrative regulation.

(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The Superintendent or designee shall provide copies of related policies, regulations, and guidelines (o
all employees who use the district's technological resources. Employees shall be required to
acknowledge in writing that they have read and understood the district's Acceptable Use Agreement.

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
Use of Cellular Phone or Mobile Communications Device

An employee shall not use a cellular phone or other mobile communications device for personal
business while on duty, except in emergency situations and/or during scheduled work breaks.

Any employee that uses a cell phone or mobile communications device in violation of law, Board
policy, or administrative regulation shall be subject to discipline and may be referred to law
enforcement officials as appropriate.

(cf. 3513.1 - Cellular Phone Reimbursement)

{cf. 3542 - School Bus Drivers)

(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement)

L.egal Reference:

EDUCATION CODE

51870-51874 Education technology

52270-52272 Education technology and professional development grants
52295.10-52295.55 Implementation of Enhancing Education Through Technology grant program
GOVERNMENT CODE

3543.1 Rights of employee organizations

PENAL CODE

502 Computer crimes, remedies

632 Eavesdropping on or recording confidential communications
VEHICLE CODE

23123 Wireless telephones in vehicles
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23123.5 Mobile communication devices; text messaging while driving

23125 Wireless telephones in school buses

UNITED STATES CODE, TITLE 20

6751-6777 Enhancing Education Through Technology Act, Title 11, Part D, especially:
6777 Internet safety

UNITED STATES CODE, TITLE 47

254 Universal service discounts (E-rate)

CODLE OF FEDERAL REGULATIONS, TITLE 47

54.520 Internet safety policy and technology protection measures, E-rate discounts
Management Resources:

WLEB SITES

CSBA: hup://'www.csba.org

American Library Association: http://www.ala.org

California Department of Education: hitp://www.cde.ca.gov

Federal Communications Commission: hitp://www.fce.gov

U.S. Department of Education: http://www.ed.gov

Policy BEVERLY HILLS UNIFIED SCHOOL DISTRICT

adopted: March 10, 2009 Beverly Hills, California
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Beverly Hills USD | AR 4040 Personnel
Employee Use Of Technology
Online/Internet Services: User Obligations and Responsibilities

Employees are authorized to use district equipment to access the Internet or other online services in
accordance with Board policy, the district's Acceptable Use Agreement, and the user obligations and
responsibilities specified below.

1. The employee in whose name an online services account is issued is responsible for its proper use
at all imes. Employecs shall keep account information, home addresses, and telephone numbers
private. They shall use the system only under the account number to which they have been assigned.

2. Employees shall use the system safely, responsibly, and primarily for work-related purposes.

3. Employees shall not access, post, submit, publish, or display harmful or inappropriate matter that is
threatening, obscene, disruptive, or sexually explicit, or that could be construed as harassment or
disparagement of others based on their race, ethnicity, national origin, sex, gender, sexual orientation,
age. disability, religion, or political beliefs.

Harmful matter includes matter, taken as a whole, which to the average person, applying
contemporary statewide standards, appeals to the prurient interest and is matter which depicts or
describes in a patently offensive way, sexual conduct, and which Jacks serious literary, artistic,
political, or scientific value for minors.

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4031 - Complaints Concerning Discrimination in Employment)
(cf.4119.11/4219.11/4319.11 - Sexual Harassment)

4. Employees shall not use the system to promote unethical practices or any activity prohibited by
law, Board policy, or administrative regulations.

(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)

5. Employees shall not use the system to engage in commercial or other for-profit activities without
permission of the Superintendent or designee.

6. Copyrighted material shall be posted online only in accordance with applicable copyright laws.
{cf. 6162.6 - Use of Copyrighted Materials)

7. Employees shall not attempt to interfere with other users' ability to send or receive email, nor shall
they attempt to read, delete, copy, modify, or forge other users' email.

8. Employees shall not develop any classroom or work-related web sites, blogs, forums, or similar
online communications representing the district or using district equipment or resources without
permission of the Superintendent or designee. Such sites shall be subject to rules and guidelines
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established for district online publishing activities including, but not limited to, copyright laws,
privacy rights, and prohibitions against obscene, libelous, and slanderous content. Because of the
unfiliered nature of blogs, any such site shall include a disclaimer that the district is not responsible
for the content of the messages. The district retains the right to delete material on any such online
communications.

(cf. 1113 - District and School Web Sites)
9. Users shall report any security problem or misuse of the services to the Superintendent or designee.
Regulation BEVERLY HILLS UNIFIED SCHOOL DISTRICT

approved: March 10, 2009 Beverly Hills, California
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Beverly Hills USD | BP 4319.11 Personnel
Sexual Harassment

Sexual harassment of or by any employee shall not be tolerated. The Board of Education considers
sexual harassment to be a major offense which may result in disciplinary action or dismissal of the
offending employee.

An employee who feels that he/she is being harassed is encouraged to immediately report such
incident to the immediate supervisor of the accused employee or the appropriate personnel department
official without fear of reprisal. The Personnel Department shall be informed of all such complaints
and will assist in the investigation and resolution of complaints.

[t shall be the policy of this district to:

L. Prohibit and discourage any person in the work or educational setting from harassing any other
person including students in the work or educational setting;

2. Provide a harassment-free work and educational environment;

3. Remedy in a speedy manner any consequences of sexual harassment:

4. Provide ongoing education and awareness of the problem of sexual harassment and
5. Provide information about how to pursue claims of sexual harassment.

Definition of Sexual Harassment

Sexual harassment means unwelcome sexual advances, requests for sexual favors, and other verbal,
visual, or physical conduct of a sexual nature made by any person from or in the work or educational
setting under any of the following conditions:

1. Submission to the conduct is explicitly or implicitly made a term or a condition of an individual's
employment, academic status, or progress,

2. Submission to, or rejection of, the conduct by the individual is used as the basis of employment or
academic decisions affecting the individual.

3. The conduct has the purpose or effect of having a negative impact upon the individual's work or
academic performance, or of creating an intimidating, hostile or offensive work or educational
environment.

4, Submission to, or rejection of, the conduct by the individual is used as the basis for any decision
affecting the individual regarding the benefits and services, honors, programs, or activities available at
or through the educational institution.

5. As it relates 10 students, subjects any student to discrimination on the basis of sex, including sexual
harassment, in any district program or activity.
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Sexual harassment is prohibited against members of the same sex as well as against members of the
opposite sex,

Prohibited Supervisory or Managerial Behavior

No supervisor, manager, administrator, or other authority figure may condition any employment,
employee benefit, or continued employment in the district on an applicant's or employee's
acquiescence to any of the sexual behavior defined above.

No supervisor, manager, administrator, or other authority figure may retaliate against any apphcant,
employee. or student because that person has opposed a practice prohibited by Title VII of the Civil
Rights Act of 1964 or the California Fair Employment and Housing Act or has filed a complaint,
testified, assisted, or participated in any manner in an investigation, proceeding, or hearing conducted
by an authorized investigative agency.

Behavior Prohibited By All Persons

No supervisor, manager, administrator, student. or any other person in the district shall create a hostile
or offensive work environment for any other person by engaging in any sexual harassment or by
tolerating it on the part of any employee or student.

No supervisor, manager, administrator, student, or any other person in the district shall assist any
individual in doing any act which constitutes sexual discrimination against any employee or student of
the district,

Obligations of Supervisors/Managers
Preventive Action

1. A copy of the sexual harassment policy shall be provided to all employees in the district, as well as
displayed in prominent locations throughout the district.

2. A copy of the information sheet on sexual harassment prepared by the Department of Fair
Employment and Housing will be distributed 1o all district employees.

3. Al supervisors, managers, or administrators shall make available to any new employees a copy of
the sexual harassment policy within one week of their employment.

4. A copy of the sexual harassment policy as it pertains to students shall be provided as part of any
orientation program conducted for new students at the beginning of each semester.

5. The district shall periodically notify employees and parents/guardians of students of the procedures
for registering a complaint as well as available redress. Such notification shall occur through the
normal channels of written communication.

6. The Human Resources Office shall make available information from the Department of Fair
Employment and Housing and the Equal Employment Opportunity Commission about filing claims of
sexual harassment with these entities. Nothing in this policy/procedures precludes a complainant from
pursuing other available remedies, such as: local information about mediation centers. private/public
interest attorneys, injunctions, restraining orders, and anything else available in the community.
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7. A copy of the sexual harassment policy shall appear in any publication of the district which sets
forth the comprehensive rules, regulations, procedures, and standards of conduct for the district,

8. Notification of parents/guardians required pursuant to Education Code 48980 shall also include a
copy of the district's policy on sexual harassment as it relates to students.

Complaints

Procedures for sexual harassment are in accordance with the uniform complaint procedures of the
district in Board policy 1312.3.

Investigative/Corrective Action

1. All persons, including students, shall immediately report any evidence of sexual harassment or
complaints regarding sexual harassment made to them to their school principal or designee,
supervisor, managet, or to the Assistant Superintendent, Human Resources. Any administrator,
supervisor, or manager who receives a complaint regarding sexual harassment shall immediately
report it to the Assistant Superintendent, Human Resources.

2. The Assistant Supcrintendent Human Resources shall immediately authorize the investigation or
conduct the investigation of any incident of alleged sexual harassment reported to him/her. The
investigation shall be conducted in a way which ensures, to the extent feasible, the privacy of the
parties involved.

3. The person designated to investigate shall immediately report in writing the results of any
investigation of sexual harassment, including corrective action taken, to the Assistant Superintendent,
Human Resources or designee and to the complainant, employee. or student.

4. All employees and students shall immediately report to their supervisor. principal, other district
administrator or Superintendent or designee, any instances of sexual harassment which they have
directly observed whether or not reported by the employee or student who is the object of the
harassment.

5. Disciplinary action taken by any principal, supervisor, manager, or administrator, shall be decided
in accordance with district policy and after consultation with the Assistant Superintendent, Human
Resources.

0. Teachers or instructors shall discuss the district's sexual harassment policy with their students in
ways their students can understand. Students should be informed of their rights under this policy.

7. Under no circumstances shall an employee or student of the district who believes that he/she has
been the victim of sexual harassment be required to first report that harassment to a supervisor or
other authority figure if that person or authority figure is the individual who has done the harassing. A
certificated/classified employee or student who has a claim of sexual harassment against an
immediate supervisor or other authority figure shall contact the Assistant Superintendent, Human
Resources.

8. Under no circumstances shall a principal, supervisor, manager, administrator, or other authority
figure retaliate in any way against an employee or student who has provided information as a witness
to an incident of alleged sexual harassment.
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9. All principals, supervisors, managers, or administrators shall consider a claim of sexual harassment
as confidential but subject to investigation.

10. Any supervisor, manager, administrator, or other authority figure who belatedly learns that a
condition of employment or district program or activity has already been withheld or denied as a
consequence of sexual harassment shall immediately inform the Assistant Superintendent, Human
Resources, and shall take steps to rectify any harm suffered by the victim.

Obligations of All Employees

1. All employees shall report any conduct, including that directed toward a student, which fits the
definition of sexual harassment, to their immediate supervisor or appropriate authority figure. This
includes conduct of non-employees, such as sales representatives or service vendors.

2. All employees shall cooperate with any investigation of any alleged act of sexual discrimination
conducted by the district or by an appropriate state or federal agency.

Conseguences for Violation of Policy

Any person who violates this policy will be subject to disciplinary action up to and including
discharge, suspension, or other appropriate disciplinary measures.

Any student who violates this policy will be subject to disciplinary action up to and including
expulsion.

(cf. 4144 - Complaints)

Legal Reference;

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex
GOVERNMENT CODE

12900-12996 IFair Employment and Housing Act, especially:
12940 Prohibited discrimination

12950.1 Sexual harassment training

LABOR CODE

11071 Political activities of employees

1102.1 Discrimination: sexual orientation

CODE OF REGULATIONS, TITLE 2

7287.8 Retaliation

7288.0 Sexual harassment training and education
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CODE OF REGULATIONS, TITLE 5

Page 5 of §

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state

financial assistance

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title V1, Civil Rights Act of 1964

2000e-2000e-17 Title V1L, Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX, 1972 Education Act Amendments

CODE OF FEDERAL REGULATIONS, TITLE 34

106.9 Dissemination of policy

COURT DECISIONS

Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026
Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275

Burhngton Industries v. Ellreth, (1998) 118 S.Ct. 2257

Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989
Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998

Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57

Management Resources:

OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL

Protecting Students from Harassment and Hate Crime, January, 1999

WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov
Equal Employment Opportunity Commission: http://www.ecoc.gov

U.S. Department of Education, Office for Civil Rights:
hitp://www.ed.gov/about/offices/list/ocr/index.html

Policy BEVERLY HILLS UNIFIED SCHOOL DISTRICT

adopted: March 10, 2009 Beverly Hills, California
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 SEXUAL HARASSMENT INCLUDES MANY.

Unwanted sexual advarices

Offering employment benefits
in exchange for sexual favors

L Leering; gestures; or displaying sexually
. suggestive objects, pictures, cartoons,
or posters

Derogatory comments, epithets, slurs,
or jokes

Graphic comments, sexually degrading
werds, or suggestive or obscene messages
or invitations

Physical touching or assault, as well as
impeding or blocking movements

Actual or threatened retaliation for rejecting advances
or complaining about harassment is alsc unlawful.

Employees or job applicants who believe that they have
been sexually harassed or retaliated against may file a
camplaint of discrimination with DFEH within one year
of the last act of harassment or retaliation. DFEH serves
as a neutral fact-finder and attempts to help the parties
veluntarily resolve disputes. if DFEH finds sufficient
evidence to establish that discrimination occurred and
settlement efforts fail, the Department may file a civil
complaint in state or federa! court to address the causes
of the discrimination and on behalf of the complaining
party. DFEH may seek court orders changing the
employer’s policies and practices, punitive damages,
and attarney’s fees and costs if it prevails in litigation,
Employees can also pursue the matter through 3 private
lawsuit in civil court after a complaint has been filed
with DFEH and a Right-to-Sue Notice has been issued.
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Department of Fair Employment and Housing
Toll Free: {BOC) 884-1684
TTY: {800) 700-2320
Online: www.dfeh.ca.gov

if you have a disability that prevents you from
submitting a written pre-complaint form on-line, by
mail, or email, the DFEH can assist you by scribing your
pre-compiaint by phone or, for individuals who are Deaf
or Hard of Hearing or have speech disabilities, through
the California Refay Service (711), or call us through
your VRS at (800) 884-1684 {voice).

To schedule an appointment, contact
the Communication Center at
(800) 884-1684 (voice or via relay operator 711)
or (800) 700-2320 (TTY}
or by email at contact.center@dfeh.ca.gov.

The DFEH is committed to providing occess to our materials in
an alternative format as a reasoncble accommodation
for people with disabilities when requested.

Contact the DFEH at (800} 884-1684 (voice or via
refay operator 711), TTY (800) 700-2320, or
contact.center@dfeh.ca.gov to discuss your preferred
format to occess our materials or webpages.

Sexual harassment is a form of discrimination based on
sex/gender (including pregnancy, childbirth, or related
medical conditions}, gender identity, gender expression,
or sexual orientation. Individuals of any gender can be
the target of sexual harassment. Unlawful sexual
harassment does not have to be motivated by sexual
desire. Sexual harassment may invoive harassment of a
person of the same gender as the harasser, regardiess
of either person’s sexual orientation or gender idengty.

“Quid pro quo” (Latin for “this for that”) sexual
harassment is when someone conditions a

job, promoton, or other work benefit on your
submission to sexual advances or othar conduct
based on sex.

“Hostile work environment” sexual harassment
occurs when unwelcome comments or conduct
based on sex unreasonably interfere with your
work perfarmance or create an intimidating,
hostile, or offensive work envirenment. You may
experience sexual harassment even if the
offensive conduct was not aimed directly at you.

The harassment must be severe ar pervasive to be
unlawful. That means that it alters the conditions
of your employment and creates an abusive work
environment, A single act of harassment may be
sufficiently severe to be unfawful.



Damages for emotional distress from each
employer or person in violation of the law

Hiring or reinstatement
Back pay or promotion

Changes in the policies or practices
of the empioyer

Alt emplayers, regardless of the number of employees,
are covered by the harassment provisions of California

law. Employers are liable for harassment by their
supervisors or agents. All harassers, including both
supervisory and non-supervisory personnel, may be

held personally liable for harassment or for aiding and

abetting harassment. The law requires employers to
take reasonable steps to prevent harassment. If an

employer fails to take such steps, that empioyer can be
held liable for the harassment. in addition, an emgloyer
may be liable for the harassment by a non-emgloyee

(for example, a dient or customer} of an employee,
applicant, or person providing services for the
employer. An employer will only be liable for this
form of harassment if it knew or should have known

of the harassment, and failed to take immediate and

appropriate corrective action.

Employers have an affirmative duty to take reasonable
steps to prevent and promptly correct discriminatory
and harassing conduct, and to create a workplace free

of harassment.

A program to eliminate sexual harassment from the

workpiace is not only required by law, but itis the most
practical way for an employer to aveid or limit liability if

harassment occurs.
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Distribute copies of this brochure or an alternative

writing that complies with Government Code 12950,
This pamphlet may be duplicated in any quantity.

Post a copy of the Department’s employment

poster entitled “California Law Prohibits Workplace
Discrimination and Harassment”

Develop a harassment, discrimination, and

retaliation prevention policy in accordance with 2
CCR 11023. The policy must:

&

@

Be in writing.
List a#l protected groups under the FEHA,

Indicate that the law prohibits coworkers and third
parties, as well as supervisors and managers with
whom the employee comes into contact, from
engaging in prohibited harassment,

Create a complaint process that ensures
confidentiality to the extent possible; a timely
response; an impartial and timely investigation by
gualified personnel; documentation and fracking
for reasonable progress; appropriate options for
remedial actions and resolutions; and

timely closures.

Provide a complaint mechanism that does not
require an employee to complain directly to their
immediate supervisor. That complaint mechanism
must include, but is not limited to including:
provisions for direct communication, either

oraily or in writing, with a designated cormpany
representative; and/or a comptlaint hotline; and/or
access to an ombudsperson; and/or identification
of DFEH and the United States Equal Employment
Opportunity Commission as additional avenues far
employees to lodge complaints.

Instruct supervisors to report any complaints of
misconduct to a designated company
representative, such as a human resources

manager, so that the company can try to resolve
the claim internally. Employers with 50 or more
employees are required to include this as a topic
in mandated sexual harassment prevention
training (see 2 CCR 11024).

# Indicate that when the employer receives

&

allegations of misconduct, it will conduct a
fair, timely, and thorough investigation that
provides all parties appropriate due process
and reaches reasonable conclusions based on
the evidence collected.

Make clear that employees shall not be
retaliated against as a result of making a
complaint or participating in an investigation.

Distribute its harassment, discrimination, and
retaliation prevention policy by doing one or
more of the following:

Printing the policy and providing a copy to
employees with an acknowledgement form for
employees to sign and return.

Sending the policy via email with an
acknowledgment return form.

Posting the current version of the policyon a
company intranet with a tracking system to
ensure aii employees have read and
acknowledged receipt of the policy.

Discussing policies upon hire and/or during a
new hire crientation session.

Using any other method that ensures
employees received and understand the policy.

if the employer’s workforce at any facility or
establishment contains ten percent or more of
persons who speak a language other than English
as their spcken language, that employer shall
translate the harassment, discrimination, and
retaliaion policy into every language spoken by
at least ten percent of the workforce.

in addition, employers who do business in
California and employ 50 or more part-time or
full-time employees must provide at least two
hours of sexual harassment training every two
years to each supervisory employee and to all
new supervisory employees within six months
of their assumption of a supervisory position.
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Beverly Hills USD | BP 5141.4 Students
Child Abuse Prevention And Reporting
Child Abuse Prevention

The Board of Education recognizes the district's responsibility to educate students about the dangers
of child abuse so that they will acquire the skills and techniques needed to identify unsafe situations
and to react appropriately and promptly.

(cf. 6143 - Courses of Study)

The Superintendent or designee shall seek to incorporate community resources into the district's child
abuse prevention programs. To the extent feasible, the Superintendent or designee shall use these
community resources to provide parents/guardians with instruction in parenting skills and child abuse
prevention,

(cf. 1020 - Youth Services)
Child Abuse Reporting

The Board recognizes that child abuse has severe consequences and that the district has a
responsibility fo protect students by facilitating the prompt reporting of known and suspected
incidents of child abuse. The Superintendent or designee shall establish procedures for the
identification and reporting of such incidents in accordance with law.

(cf. 0450 - Comprehensive Safety Plan)

Employees who are mandated reporters, as defined by law and administrative regulation, are
obligated to report all known or suspected incidents of child abuse and neglect. Mandated reporters
shall not investigate any suspected incidents but rather shall cooperate with agencics responsible for
investigating and prosecuting cases of child abuse and neglect.

The Superintendent or designee shall provide training regarding the reporting duties of mandated
reporters.

In the event that training is not provided to mandated reporters, the Superintendent or designee shall
report to the California Department of Education the reasons that such training is not provided. (Penal
Code 11165.7)

Legal Reference:

EDUCATION CODE

32280-32288 Comprehensive school safety plans

33308.1 Guidelines on procedure for filing child abuse complaints
44690-44691 Staff development in the detection of child abuse and neglect

44807 Duty concerning conduct of students

http://www.gamutonline.net/district/beverlyhills/Display Policy /60069 1/ 8/27/2018
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48906 Notification when student refeased to peace officer

48987 Dissemination of reporting guidelines to parents

49001 Prohibition of corporal punishment

51220.5 Parenting skills education

PENAL CODE

152.3 Duty to report murder, rape, or lewd or lascivious act

273a Willful cruelty or unjustifiable punishment of child; endangering life or health
288 Definition of lewd or lascivious act requiring reporting

11164-11174.4 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

15630-15637 Dependent adult abuse reporting

CODE OF REGULATIONS, TITLE 5

4650 Filing complaints with CDE, special education students

Management Resources:

CDE LEGAL ADVISORIES

0514.93 Guidelines for parents to report suspected child abuse

WEB SITES

California Attorney General's Office, Crime and Violence Prevention Center: http://safestate.org
California Department of Education, Safe Schools: http://www.cde.ca.gov/ls/ss

California Department of Social Services, Children and Family Services Division:
http://'www.childsworld.ca.gov

U.S. Department of Health and Human Services, National Clearinghouse on Child Abuse and Neglect
Information: http://nccanch.acf hhs.gov

Policy BEVERLY HILLS UNIFIED SCHOOL DISTRICT

adopted: October 27, 2009 Beverly Hills, California

http://www.gamutonline.net/district/beverlyhilis/Display Policy/600691/ 8/27/2018
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Beverly Hills USD | AR 5141.4 Students

Child Abuse Prevention And Reporting

Defimtions

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A physical injury or death inflicted by other than accidental means on a child by another person

2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code
11165.1

3. Neglect of a child as defined in Penal Code 11165.2

4. Willful harming or injuring of a child or the endangering of the person or health of a child as
defined in Penal Code 11165.3

5. Unlawful corporal pumishment or injury as defined in Penal Code 11165.4
Child abuse or neglect does not include:
1. A mutual affray between minors (Penal Code 11165.6)

2. An injury caused by reasonable and necessary force used by a peace officer acting within the
course and scope of his/her employment (Penal Code 11165.6)

(cf. 3515.3 ~ District Police/Security Department)

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated
employee of the same degree of physical control over a student that a parent/guardian would be
privileged to exercise, not exceeding the amount of physical contro] reasonably necessary to maintain
order, protect property, protect the

health and safety of students, or maintain proper and appropriate conditions conducive to learning
(Education Code 44807)

4. An injury caused by a school employee's use of force that is reasonable and necessary to quell a
disturbance threatening physical injury to persons or damage 10 property, to protect himsel{/herself, or
to obtain weapons or other dangerous objects within the control of the student (Education Code
49001)

(cf. 5144 - Discipline)

5. Physical pain or discomfort caused by athletic competition or other such recreational activity
voluntarily engaged in by the student (Education Code 49001)

Mandated reporters include. but are not limited to. teachers; instructional aides; teacher's aides or
assistants; classified employees; certificated pupil personnel employees; administrative officers or
supervisors of child attendance; administrators and employees of a licensed day care facility; Head
Start teachers; district police or security officers; licensed nurse or health care provider; and

http://www.gamutonline.net/district/beverlyhills/display Policy/690167/ 8/27/2018
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administrators, presenters, and counselors of a child abuse prevention program. (Penal Code 11165.7)
Pursuant to Penal Code 11166, the pregnancy of a minor, regardless of her age, does not, in and of
itseif, constitute a basis for a reasonable suspicion of sexual abuse,

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion,
based upon facts that could cause a reasonable person in a like position, drawing when appropriate on
his/her training and experience, to suspect child abuse or neglect. However, reasonable suspicion does
not require certainty that child abuse or neglect has occurred nor does it require a specific medical
indication of child abuse or neglect. (Penal Code 11166)

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever, in his/her
professional capacity or within the scope of histher employment, he/she has knowledge of or observes
a child whom the mandated reporter knows or reasonably suspects has been the victim of child abuse
or neglect. (Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering
serious emotional damage or is at a substantial risk of suffering serious emotional damage, based on
evidence of severe anxiety. depression, withdrawal, or untoward aggressive behavior toward self or
others, may make a report to the appropriate agency. (Penal Code 11166.05)

Any district employee shall notify a peace officer if he/she reasonably belicves that he/she has
observed the commission of a murder, rape, or lewd or lascivious act by use of force, violence, duress,
menace, or fear of immediate and unlawful bodily injury, where the victim is a child under age 14.
(Penal Code 152.3, 288)

Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another person.
{(Penal Code 11166)

When two or more mandated reporters jointly have knowledge of a known or suspected instance of
child abuse or neglect, the report may be made by a member of the team selected by mutual
agreement and a single report may be made and signed by the selected member of the reporting team.
Any member who has knowledge that the member designated to report has failed to do so shall
thereafter make the report. (Penal Code 11166)

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report.
{Penal Code 11166)

Any person not identified as a mandated reporter who has knowledge of or observes a child whom
he/she knows or reasonably suspects has been a victim of child abuse or neglect may

report the known or suspected instance of child abuse or neglect to the appropriate agency. (Penal
Code 11166}

Reporting Procedures

1. Initial Telephone Report

http://www.gamutonline.net/district/beverlyhills/display Policy/690167/ 8/27/12018
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Immediately or as soon as practicably possible after knowing or observing suspected child abuse or
neglect, a mandated reporter shall make an initial report by telephone to any police department
(excluding a school district police/security department), sheriff's department, county probation
department if designated by the county to receive such reports, or county welfare department. (Penal
Code 11166)

Child Protection Hotline

3075 Wilshire Blvd., 5th floor
Los Angeles, CA 90010
1-800-540-4000

Beverly Hills Police Department
464 North Rexford

Beverly Hills, CA 90210
310-550-4951

When the mitial telephone report is made, the mandated reporter shall note the name of the official
contacted, the date and time contacted, and any instructions or advice received.

2. Written Report

Within 36 hours of knowing or observing the information concerning the incident, the mandated
reporter shall then prepare and either send, fax, or electronically submit to the appropriate agency a
written follow-up report, which includes a completed Department of Justice form (SS 8§572). (Penal
Code 11166, 11168)

Mandated reporters may obtain copies of the Department of Justice form from either the district or the
appropriate agency.

Penal Code 11167 requires the mandated reporter to give his/her name when reporting known or
suspected child abuse. However, the reporter's name and the report are confidential and are only
disclosed in limited circumstances provided by law. Reports of suspected child abuse or neglect shall
include, if known: (Penal Code 11167)

a. The name, business address, and telephone number of the person making the report and the
capacity that makes the person a mandated reporter

b. The child's name and address, present location and, where applicable, school, grade, and class
¢. The names, addresses, and telephone numbers of the child's parents/guardians

d. The information that gave rise to the reasonable suspicion of child abuse or neglect and the source
(s} of that information

htip://www.gamutonline.net/district/bevertyhills/displayPolicy/690167/ 8/27/2018
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¢. The name, address, telephone number, and other relevant personal information about the person(s)
who might have abused or neglected the child

The mandated reporter shall make a report even if some of this information is not known or is
uncertain to him/her. (Penal Code 11167)

Information relevant to the incident of child abuse or neglect may also be given to an investigator
from an agency that is investigating the case. (Penal Code 11167)

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, the
principal, or the Superintendent or designee. (Penal Code 11166)

Employees reporting child abuse or neglect to an appropriate agency are encouraged, but not required.
to notify the principal as soon as possible after the initial telephone report to the appropriate agency.
When so notified, the principal shall inform the Superintendent or designee.

The principal so notified shall provide the mandated reporter with any assistance necessary to ensure
that reporting procedures are carried out in accordance with law, Board policy, and administrative
regulation. At the mandated reporter’s request, the principal may assist in completing and filing the
necessary forms.

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other
person shall not be a substitute for making a mandated report to the appropriate agency. (Penal Code
11166)

The mandated reporter shall not be required to disclose his/her identity to the principal. (Penal Code
11166)

He/she may provide or mail a copy of the written report to the principal or Superintendent or designee
without his/her signature or name,

Training

Training of mandated reporters shall include child abuse and neglect identification and mandated
reporting. (Penal Code 11165.7)

Training shall also include guidance in the appropriate discipline of students, physical contact with
students, and maintenance of ethical relationships with students to avoid actions that may be
misinterpreted as child abuse.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4131 - Staff Development)
{cf. 4231 - Staff Development)
(cf. 4337 - Staff Development)

(cf. 5145.7 - Sexual Harassment)

hitp://www.gamutonline.net/district/beverlyhills/displayPolicy/690167/ 8/27/2018
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Victim Interviews

Whenever a representative of a government agency investigating suspected child abuse or neglect or
the state Department of Social Services deems it necessary, a suspected victim may be interviewed
during school hours, on school premises, concerning a report of suspected child abuse or neglect that
occurred within the child's home or out-of-home care facility. The child shall be given the choice of
being interviewed in private or in the presence of any adult school employee or volunteer aide
sclected by the child. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the
selected person accepts, the principal or designee shall inform him/her of the following requirements:
(Penal Code 11174.3)

1. The purpose of the selected person's presence at the interview is to lend support to the child and
enable him/her to be as comfortable as possible.

2. The selected person shall not participate in the interview.
3. The selected person shall not discuss the facts or circumstances of the case with the child.

4. The selected person is subject to the confidentiality requirements of the Child Abuse and Neglect
Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during school hours when
it does not involve an expense o the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse
or neglect, the Superintendent or designee and/or principal shall not notify the parent/guardian, but
rather shall provide the peace officer with the address and telephone number of the child's
parent/guardian. It is the responsibility of the peace officer or agent to notify the parent/guardian of
the situation. (Education Code 48906)

Peace officers shall be asked to sign an appropriate release or acceptance of responsibility form.
(ct. 5145.11 -~ Questioning and Apprehension)
Parent/Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with a copy of the
district's administrative regulation that describes how to report suspected child abuse occurring at a
school site to appropriate agencies. For parents/guardians whose primary language is other than
English, such procedures shall be in their primary language and, when communicating orally
regarding those procedures, an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse or neglect at a
school site, parents/guardians may file a report by telephone, in person, or in writing with any
appropriate agency identified above under "Reporting Procedures." If a parent/guardian makes a
complaint about an employee to any other employee, the employee receiving the information shall
notify the parent/guardian of procedures for filing a complaint with the appropriate agency. The

http://www.gamutonline. net/district/beverlyhills/display Policy/690167/ 8/27/2018
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employee also is obligated pursuant to Penal Code 11166 to file a report himself/herself using the
procedures described above for mandated reporters.

{cf. 1312.1 - Complaints Concerning District Employees)

In addition, if the child is enrolled in special education, a separate complaint may be filed with the
Californta Department of Education pursuant to 5§ CCR 4650,

(cf. 1312.3 - Uniform Complaint Procedures)
Notifications

‘The Superintendent or designee shall provide to all new employees who are mandated reporters a
statement that informs them of their status as mandated reporters, of their reporting obligations under
Penal Code 11166, and of their confidentiality rights under Penal Code 11167, The district shall also
provide these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code
11165.7, 11166.5)

Before beginning employment, employees shall sign the statement indicating that they have
knowledge of the reporting obligations under Penal Code 11166 and that they will comply with those
provisions. The signed statements shall be retained by the Superintendent or designee. (Penal Code
11166.5)

(cf.4112.9/4212.9/4312.9 - Employee Notifications)

Empioyees who work with dependent adults shall be notified of legal responsibilities and reporting
procedures pursuant to Welfare and Institutions Code 15630-15637.

The Superintendent or designee shall also notify all employees that:

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not
be held civilly or criminally liable for making a report and this immunity shall apply even if the
mandated reporter acquired the knowledge or reasonable suspicion of child abuse or neglect outside
of his’her professional capacity or outside the scope of his/her employment. Any other person making
a report shall not incur civil or criminal liability unless it can be proven that he/she knowingly made a
false report or made a report with reckless disregard of the truth or falsity of the report. (Penal Code
11172)

2. If a mandated reporter fails to report an incident of known or reasonably suspected child abuse or
neglect, he/she may be guilty of a crime punishable by a fine and/or imprisonment. (Penal Code
11166)

3. No employee shall be subject to any sanction by the district for making a report. (Penal Code
11166)

Regulation BEVERLY HILLS UNIFIED SCHOOL DISTRICT

approved: April 26, 2011 Beverly Hills, California
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Beverly Hills USD | BP 5141.52 Students
Suicide Prevention

The Governing Board recognizes that suicide is a leading cause of death among youth and that school
personnel who regularly interact with students are often in a position to recognize the warning signs
of suicide and to offer appropriate referral and/or assistance. To attempt to reduce suicidal behavior
and its impact on students and families, the Superintendent or designee shall develop measures and
strategies for suicide prevention, intervention, and postvention,

In developing measures and strategies for use by the district, the Superintendent or designee may
consult with school health professionals, school counselors, school psychologists, school social
workers, administrators, other staff, parents/guardians, students, local health agencies, mental health
professionals, and community organizations.

(cf. 1020 - Youth Services)

(ef. 1220 - Citizen Advisory Committees)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
Such measures and strategies shall include, but are not limited to:

1. Staff development on suicide awareness and prevention for teachers, school counselors, and other
district employees who interact with students in the secondary grades

(cf. 4131 - Staff Development)
{cf. 4231 - Staft Development)
(cf. 4331 - Staff Development)

2. Instruction to students in problem-solving and coping skills to promote students' mental, emotional,
and social health and well-being, as well as instruction in recognizing and appropriately responding to
warning signs of suicidal intent in others

(cf. 6142.8 - Comprchensive Health Iiducation)

3. Methods for promoting a positive school climate that enhances students' feelings of connectedness
with the school and that is characterized by caring staft and harmonious interrelationships among
students

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(ct. 5145.7 - Sexual Harassment)

http://’www.gamutonline net/district/beverlyhills/display Policy/1088300/ 8/27/2018
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(cf. 5145.9 - Hate-Motivated Behavior)
4. The provision of information to parents/guardians regarding risk factors and warning signs of
suicide, the severity of the youth suicide problem, the district's suicide prevention curriculum, basic

steps for helping suicidal youth, and/or school and community resources that can help youth in crisis

5. Encouragement for students to notify appropriate school personnel or other adults when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions

6. Crisis intervention procedures for addressing suicide threats or attempts

7. Counseling and other postvention strategies for helping students, staff, and others cope in the
aftermath of a student's suicide

As appropriate, these measures and strategies shall specifically address the needs of students who are
at high risk of suicide, including, but not limited to, students who are bereaved by suicide; students
with disabilities, mental illness, or substance use disorders; students who are experiencing
homelessness or who are in out-of-home settings such as foster care; and students who are lesbian,
gay, bisexual, transgender, or questioning youth, (Education Code 215)

Iegal Reference:

EDUCATION CODE

215 Student suicide prevention policies

32280-32289 Comprehensive safety plan

49060-49079 Student records

49602 Confidentiality of student information

49604 Suicide prevention training for school counselors
GOVERNMENT CODI

810-996.6 Government Claims Act

PENAL CODE

11164-11174.3 Child Abuse and Neglect Reporting Act
WELFARE AND INSTITUTIONS CODE

5698 Emotionally disturbed youth; legislative intent
5850-5883 Mental Health Services Act

COURT DECISIONS

Corales v. Bennett (Ontario-Montclair School District), (2009) 567 F.3d 554

http://www.gamutonline.net/district/beverlyhills/display Policy/1 088300/ 8/27/2018



GAMUT Online : Beverly Hills USD : Suicide Prevention BP 5141.52 Page 3 of 4

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Health Education Content Standards for California Public Schools, Kindergarten Through Grade
Twelve, 2008

Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS
School Connectedness: Strategies for Increasing Protective Factors Among Youth, 2009
NATIONAL ASSOCIATION OF SCHOOL PSYCHOLOGISTS PUBLICATIONS
Preventing Suicide, Guidelines for Administrators and Crisis Teams, 2015

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES PUBLICATIONS
Preventing Suicide: A Toolkit for High Schools, 2012

National Strategy for Suicide Prevention: Goals and Objectives for Action, rev. 2012
WEB SITES

American Association of Suicidology: http://www suicidology.org

American Foundation for Suicide Prevention: http://afsp.org

American Psychological Association: http://www.apa.org

American School Counselor Association: http://www.schoolcounselor.org

California Department of Education, Mental Health: http://www.cde.ca.gov/ls/cg/mh

California Department of Health Care Services, Suicide Prevention Program:
http://www.dhcs.ca.gov/services/MH/Pages/SuicidePrevention.aspx

Centers for Disease Control and Prevention, Mental Health: http://www.cdc.gov/mentaihealth
National Association of School Psychologists: http://www.nasponline.org

National Institute for Mental Health: http://www.nimh.nih.gov

Trevor Project: http://thetrevorproject.org

U.S. Department of Health and Human Services. Substance Abuse and Mental Health Services
Administration: http://www.samhsa.gov

Policy BEVERLY HILLS UNIFIED SCHOOL. DISTRICT

adopted: July 25, 2017 Beverly Hills, California
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Beverly Hills USD | AR 5141.52 Students
Suicide Prevention
Staff Development

Suicide prevention training shall be provided to teachers, counselors, and other district employees
who interact with students at the secondary level. The training shall be offered under the direction of a
district counselor/psychologist and/or in cooperation with one or more community mental health
agencies.

(cf. 4131 - Staff Development)
(ct. 4231 - Staff Development)
(ctf. 4331 - Staff Development)

Materials for training shall include how to identify appropriate mental health services at the school
site and within the community, and when and how to refer youth and their families to those services,
Materials also may include programs that can be completed through self-review of suitable suicide
prevention materials. (Education Code 215)

Staff development shall include research and information related to the following topics:

1. The higher risk of suicide among certain groups, including, but not limited to, students who are
bereaved by suicide; students with disabilities, mental illness, or substance use disorders; students
who are experiencing homelessness or who are in out-of-home settings such as foster care; and
students who are lesbian, gay, bisexual, transgender, or questioning youth

2. Individual risk factors such as previous suicide attempt(s) or self-harm, history of depression or
mental illness, family history of suicide or violence, feelings of isolation, interpersonal conflicts, a
recent severe stressor or loss, family instability, impulsivity, and other factors

(cf. 5131.6 - Alcohol and Other Drugs)

3. Warning signs that may indicate depression, emotional distress, or suicidal intentions, such as
changes in students' personality or behavior and verbalizations of hopelessness or suicidal intent

4. Protective factors that may help to decrease a person's suicide risk, such as resiliency, problem-
solving ability, access to mental health care, and positive connections to family, peers, school, and
community

5. Instructional strategies for teaching the suicide prevention curriculum and promoting mental and
emotional health

6. School and community resources and services, including resources and services that meet the
specific needs of high-risk groups

(cf. 5141.6 - School Health Services)

http://www.gamutonline net/district/beverlyhills/displayPolicy/1088301/ 8/27/2018
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(cf. 6164.2 - Guidance/Counseling Services)

7. District procedures for intervening when a student attempts, threatens, or discloses the desire to die
by suicide

Instruction

The district's comprehensive health education program shall promote the healthy mental, emotional,
and social development of students and shall be aligned with the state content standards and
curriculum framework. Suicide prevention instruction shall be incorporated into the health education
curriculum at appropriate secondary grades and shall be designed to help students:

1. Identify and analyze signs of depression and self-destructive behaviors and understand how
feelings of depression, loss, 1solation, inadequacy, and anxiety can lead to thoughts of suicide

2. Develop coping and resitiency skills and self-esteem

3. Learn to listen, be honest, share feelings, and get help when communicating with friends who show
signs of suicidal intent

4. Identify trusted adults, school resources, and/or community crisis intervention resources where
youth can get help and recognize that there is no stigma associated with seeking services for mental
health, substance abuse, and/or suicide prevention

(cf. 1020 - Youth Services)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5141.6 - School Health Services)

(ct. 6142.8 - Comprehensive [Health Education)
(cf. 6164.2 - Guidance/Counseling Services)
Intervention

Students shall be encouraged to notify a teacher, principal, counselor, or other adult when they are
experiencing thoughts of suicide or when they suspect or have knowledge of another student's suicidal
intentions.

Every statement regarding suicidal intent shall be taken seriously. Whenever a staff member suspects
or has knowledge of a student's suicidal intentions based on the student's verbalizations or act of self-
harm, he/she shall promptly notify the principal or school counselor.

Although any personal information that a student discloses to a school counselor shall generally not
be revealed, released, referenced, or discussed with third parties, the counselor may report to the
principal or student’s parents/guardians when he/she has reasonable cause to believe that disclosure is
necessary to avert a clear and present danger to the health, safety, or welfare of the student. In
addition, the counselor may disclose information of a personal nature to psychotherapists, other health
care providers, or the school nurse for the sole purpose of referring the student for treatment.
(Education Code 49602)
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(cf. 5141 - Heaith Care and Emergencies)

A school employee shall act only within the authorization and scope of his/her credential or license.
An employee is not authorized to diagnose or treat mental illness unless he/she is specifically licensed
and employed to do so. (Education Code 215)

Whenever schools establish a peer counseling system to provide support for students, peer counselors
shall receive training that includes identification of the warning signs of suicidal behavior and referral
of a suicidal student to appropriate adults.

(cf. 5138 - Conflict Resolution/Peer Mediation)

When a suicide attempt or threat is reported, the principal or designee shall ensure student safety by
taking the following actions:

1. Immediately securing medical treatment and/or mental health services as necessary

2. Notifying Jaw enforcement and/or other emergency assistance if a suicidal act is being actively
threatened

3. Keeping the student under continuous adult supervision until the parent/guardian and/or appropriate
support agent or agency can be contacted and has the opportunity to intervene

4. Removing other students from the immediate arca as soon as possible
(cf. 0450 - Comprehensive Safety Plan)
(cf. 5141 - Health Care and Emergencies)

The principal or designee shall document the incident in writing, including the steps that the school
took 1n response to the suicide attempt or threat.

(cf. 5125 - Student Records)

The Superintendent or designee shall follow up with the parent/guardian and student in a timely
manner to provide referrals to appropriate services as needed. If the parent/guardian does not access
treatment for the student, the Superintendent or designee may meet with the parent/guardian to
identify barriers to treatment and assist the family in providing follow-up care for the student. If
follow-up care is still not provided, the Superintendent or designee shall consider whether he/she is
required, pursuant to laws for mandated reporters of child neglect, to refer the matter to the local child
protective services agency.

(cf. 5141.4 - Child Abuse Prevention and Reporting)

For any student returning to school after a mental health crisis, the principal or designee and/or school
counselor may meet with the parents/guardians and, if appropriate, with the student to discuss re-entry
and appropriate next steps to ensure the student's readiness for return to school.

Postvention
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In the event that a student dics by suicide, the Superintendent or designee shall communicate with the
student's parents/guardians to offer condolences, assistance, and resources. In accordance with the
laws governing confidentiality of student record information, the Superintendent or designee shall
consult with the parents/guardians regarding facts that may be divulged to other students,
parents/guardians, and staff,

The Superintendent or designee shall implement procedures to address students' and staff's grief and
to minimize the risk of imitative suicide or suicide contagion. He/she shall provide students,
parents/guardians, and staff with information, counseling, and/or referrals to community agencies as
needed. School staff may receive assistance from school counselors or other mental health
professionals in determining how best to discuss the suicide or attempted suicide with students.

Any response to media inquiries shall be handled by the district-designated spokesperson who shall
not divulge confidential information. The district's response shall not sensationalize suicide and shall
focus on the district's postvention plan and available resources.

(cf. 1112- Media Relations)

After any suicide or attempted suicide by a student, the Superintendent or designee shall provide an
opportunity for all staff who responded to the incident to debrief, evaluate the effectiveness of the
strategies used, and make recommendations for future actions.

Regulation BEVERLY HILLS UNIFIED SCHOOL DISTRICT

approved: July 25, 2017 Beverly Hills, California
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Infectious Discases In the School Sctting: Blood-borne Pathogens & Universal Precautions
(HEV/AIDS, Hepatitis B, Hepatitis C)

Universal Blood-borne pathogens are infectious materials in blood that can cause disease in
humans, including hepatitis B and C and human immunodeficiency virus, or HIV. Workers
exposed to these pathogens risk serious illness or death (OSHA gov).

Blood-borne pathogens diseases that are carried in human blood are the most dangerous. Due to
the fact that most blood-borne pathogens are resistant to medication that is available , they have
no cure and spread casily and unnoticed from person to person. Here we will discuss three that
need special attention in the school setting. HIV/AIDS. Hepatitis B, and C.

What is HIV/AIDS

HIV is the human immunodeficiency virus. It is a virus that can lead to acquired immune
deficiency syndrome, or AIDS, HIV weakens the immune system. leaving the body vulnerable
to tuberculosis (TB), pneumonia, cancers, and attacks on the brain and nervous system. HIV can
take from several months to several years to develop into AIDS which is diagnosis based on
clinical tests. A person with HIV may not look ill, and many who are infected do not know it.
Symptoms of HIV are similar to those of many other illness, only a laboratory test can determine
if a person is carrying the virus.,

What is Hepatitis

Viral hepatitis refers to viral infections that attack the liver. So far, there are seven viruses that
infect humans have been identified. The most common is hepatitis A, hepatitis B, hepatitis C and
hepatitis D. All hepatitis viruses can cause serious illness, but most hazardous to school
personnel are HBV and HCV.

Hepatitis B- Is the most common serious liver disease in the world. As many as 1.25 million
Americans are chronically infected. HBV can lead to scarring of the liver (cirrhosis), liver
cancer, and death. Symptoms may take from one to six months or more after exposure o appear.
Hepatitis B vaccine can prevent HBV infection, and medications are available to treat chronic
hepatitis B, but there is no cure.

Hepatitis C-As many as 4 million Americans have been infected with the hepatitis C virus.
Most carriers are not aware they have the virus, and symptoms may take years to appear. HCV
can lead to life threatening symptoms. leading to scarring of the liver(cirrhosis), liver cancer, and
the need for liver transplant. There is no vaccine to prevent hepatitis C and there is no cure.
However, with proper treatment and management can help persons infected with HCV lead full
lives.

Hepatitis A- is not blood-borne, but is can affect anyone, anywhere. It is spread from person
1o person by putting something in the mouth that has been contaminated by an infected person.
HAV can spread through drinking contaminated water; eating fresh fruit or vegetables that were
washed in contaminated water; or eating raw shellfish grown in contaminated water. Qutbreaks
in schools reflect on infection patterns in the community. Symptoms are similar to those of other
hepatitis. With HAV symptoms develop within six weeks, and occur more often in adults than in
children. Persons at risk of infection include people who attend or work in daycare settings, have



household or sexual contact with an infected person. Good personal hygiene, including hand-
washing, good sanitary conditions, and vaccination for persons at risk can prevent the spread of
HAV.

What is the risk of being exposed to HIV, Hepatitis B, C in the school
setting?

Blood is the single most common source of exposure to blood-borne pathogens in the
workplace. Exposure in and around school can occur from direct contact with infected blood
from cuts, skin scrapes, open sores, foose skin, body fluids containing blood, and blood on sharp
objects that cut or puncture the skin.

Healthy (non-broken) human skin is a natural protector which helps prevent a blood-borne virus
from entering the body or bloodstream of some one not infected. School personnel can be
exposed when their broken skin or mucous membranes (it is the soft, moist tissue that lines the
eyes, mouth and other body cavities) come into contact with blood or blood contaminated body
fluids of an infected person. Broken skin include open wounds, cuts and scratches, chapped or
scraped skin, and human bites. The degree of exposure risk in the school setting is unknown.
Since it is impossible to know who may be infected. Each personal contact and each encounter
with blood and body fluids must be treated with care.

Universal Precautions

What is universal precautions? They are guidelines designed to reduce the risk of exposure the to
diseases spread by blood, body fluids. body tissue containing visible blood, and other body fluids
(including semen and vaginal secretions). Precautions that may apply to situations in the school
setting are:

Hand-washing- Proper hand-washing is the single most effective practice that prevents the
spread of infectious diseases.

When to wash hands:

» o arrival af work

» Whenever hands are visibly dirty or after cleaning up the work area

s Before eating, drinking, feeding others, or handling food or kitchen utensils

* Before and after using the toilet or helping others to toilet

o Immediately after and contact with blood or body fluids and afier contact with objects and
surfaces soiled with body fluids such as. after wiping runny nose, affer removing prolfective
gloves and clothing, before going home, before applying cosmetics, smoking, and handling
contact lenses.

How to wash your hands:

» Remove all jewelry. Rub hands together vigorously for 135 to 30 seconds. Scrub between
Sfingers, under fingernails, and on tops and palms of hands.

» Rinse well under running water, letting the water drain from wrist to fingertips. Leave the
waler running.

*» Dry hands thoroughly with a disposable paper towel. Use the towel to turn off the faucel.
Discard the towel without touching the waste container.



o When assisting a child in hand-washing, have the child perform the steps above, then wash
your hands.

s If no hand washing facilities are not available, use waterless antiseptic hand cleaner,
Jollowing the manufacturer's recommendations, and clean towels or pre-moisiened foweleites.
Still wash with soap and running waler as soon possible.

Gloves- The wearing of gloves provides a barrier to prevent direct contact with blood, body
spills, and contaminated clothes, trash and waste containers.

» Wear disposable single use latex gloves when giving firsi aid for cuts, abrasions,

nosebleeds, playground and athletic injuries where blood is present. Gloves should be use only
one time. And thrown away without touching the outside of the gloves. If the user has a latex
allergy, non-latex gloves should be used.

s General purpose uiility gloves may be used for cleaning chores that involve body spills,
including blood. Gloves must be in good condition and leak-proof, and must not be used if they
are cracked, torn or peeling. Utility gloves may be cleaned (decontaminated) for reuse by rinsing
them in disinfectant and must not be reused unless they are cleaned (decontaminated)

» After removing gloves, wash your hand thoroughly.

e Do not attend lo others’ injuries if you have uncovered cuts, abrasions, or non-infact skin
conditions unless you are properly gloved,

Cleanup-All arcas affected by body spills must be cleaned and disinfected. ltems needed are:
disposable or waterproof gloves, paper towels or other absorbent material, a leak-proof plastic
bag, and a disinfectant approved by the Environmental Protection Agency

*» On hard surfaces, cover the spill with paper towels. Pour disinfectant around edges of the spill,
working fo the center. Allow 20 minutes contact time, and then use paper towels (o wipe up the
spill, working from the edges of the spill to the center,

« On carpets, cover the spill with a commercial absorbent material and wait 135 to 20 minutes
before removing with a knife or similar device, then clean with a disinfectant other than a bleach
solution, which may discolor the carpet. After the spill is removed, clean the area again with
soap and water and fresh disinfectant. Place all waste materials in a plastic bag or other leak-
proof container for removal.

* Soak submersible items in the bleach disinfectant for several minutes.

* Rinse non-disposable items, such as utility gloves and mops, in the bleach disinfeciant.

Waste disposal- Follow established school procedures for safely disposing of regulated
waste.

*Handle sharp objects with care. Sharp objects and broken glass should not be removed with
bare or gloved hands. To dispose of them, place them in containers that cannot be broken or
penetrated, and label these containers appropriately.

*Dispose of latex gloves, paper towels, and trash soaked with blood or body waste in
appropriately labeled leak-proof plastic bags or lined waste containers. Dispose of trash bags
and containers according to established procedures.

HIV, HBV, and HCYV do not spread through casunal contact:
You can not get HIV or hepatitis virus from:



* Sharing the same workspace or equipment with an infected person-this includes items
such as tools, furniture, telephones, computer keyboards, drinking fountains and restroom
facilities.

* Sharing space at home with and infected person, including the same properly washed
eating utensils, dishes, and clothing

* Touching. hugging. shaking hands with, or lightly kissing an infected person with healthy
skin

* Insect stings, including mosquito bites

*  Donation blood

Human bites that break the skin should be treated as potentially infectious
and should be antiseptically cleaned, bandaged.

Athletic and Playground injury:

The risk of spreading of blood-borne pathogen during participation in sport is considered very
low. If bleeding occurs, play should be stopped until the wound stops bleeding and is properly
cleaned and bandaged, using universal precautions as mentioned above. If gloves are not
available, use an appropriate barrier-such as a towel, or give the injured person paper towels or
other absorbent material, with instructions to apply pressure to the wound until it stops bleeding
or until help is available. Blood spills and body fluids should be cleaned property before play
resumed.

What can you do to protect yourself:

1. Usc universal precautions in all situations to avoid direct contact with the blood and
body fluids of others.

2. 1f you or a co-worker or student is involved in an exposure incident in which an open
wound, non-intact skin or mucous membrane comes in contact with another person's blood or
other blood-contaminated body fluid:

*vigorously wash skin. cuts, scrapes, punctures and splashes with soap and running

water for 10 minutes. Irrigate splashes to nose, mouth, and eyes (mucous membranes) for 15
minutes using water.

*Report the incident to your supervisor. Include the names of everyone directly involved in the
incident.

*Have the exposed person see a doctor if referred by your supervisor or health/safety

officer.

3. Identify daily activities that might expose you to infection. Plan how you will react,

and have disposable latex gloves available, Read your district's health polices and exposure
control plan.

References
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notice to employees

California law guarantees certain benefits to employees who are injured or become ill because of their jobs.

Any job related injury or illness is covered. Types of injuries and itnesses covered include. but may not be limited 1o,
strains, sprains, cuts, cumulative or repetitive fractures, #lnesses and aggravations. Some injuries from voluntary, off
duty, recreational, social or athletic activity may not be covered. Check with your supervisor or claims administrator if
you have gquestions.

All work related injuries must be reported Lo your supervisor immediately, 1f you wait 100 long, you may lose your
right 10 benefits. Your employer is required to provide vou a ¢laim form within one working day afier learning about
vour injury.

[t is a misdemeanor for an employer Lo discriminate against workers who are injured on the job or who testify in another
employee’s case. Any such employee may be entitled to compensation, reinstalenzent and reimbursement for lost wages
and benefits.

MEDICAL CaRE - All medical ireatment - without a deductible or dollar limit. Within one working day afier
vou file a claim form. treatment must be authorized. consistent with the applicable treating guidelines, for
vour alleged injury up to ten thousand dollars ($10.000) until the claim has been accepted or rejected. Costs
are paid directly by the claim administrator. so you should never see a bill. For dates of injury on or
after/1/04 there is a limit on some medical treatment,

You may be cligible te treat with your personal physician shouid you become injured on the job. If eligible, you must
notify vour employer i wriling before you are injured. |fyou have questions please contact your employer who is
required to provide written information regarding workers” compensation benefits to all new employees.

MEDICAL PROVIDER NETWORKS - Your employer may be using an MPN, which is a selected network of healthcare
providers to provide treatment to workers injured on the job. [f you have predesginated & personal physician prior 10
your work injury, then you may receive treatment from your predesignased doctor or medicat group. If you kave not
predesignated and vour employer is using an MPN, vou are free to choose an appropriate provider from the MPN list. If
you are treating with a non-MPN doctor for an existing injury, you may be required to change to a doctor within the
MPN.

PAYMENT FOR LOST WAGES - I you're temporarily disabled by a job injury or illness. vou'll receive tax-free income,
subject to state limits. until your doctor says you are able 1o relum to work, Payments are two-thirds of your average
weekly pay. up 1o @ maximum set by state law. Payments aren’t made $or the first three days uniess vou're hospitalized
as an inpatient er unable to work more than 14 days.

If the injury or illness results in permanent disability, additional payments wilt be made afier recovery. [f the injury
results in death, benefits will be paid 1o surviving dependents.
SUPPLEMENTAL JOB DISPLACEMENT BENEFIT - You may be entitled to a Supplemental Job Displacement Voucher, if’

your empioyer i not able to return you to work within 30 days after temporary disabitity ends, SIDB is a non-
transterrable voucher payable to a state approved school,

1. Besure first aid is given,

2. Ifemergency medical reatment is needed call 911

3. Seethat the injured emplovee is taken to a doctor or hospital, if necessary.

4. Report all injuries immediately 10 your supervisor or Shemia Moore ar 310-551-5100 x2248
Emplover Representalive Phone Number

5. Comact your employer representative or claim admindsirator if you have questions about workers’ compensation, You nay also contact an

[nformation and Assistance Officer a1 the State Division of Workers™ Compensation at

310-482-3858

6. Hear recorded information and a list of local offices by calling 10il-free 800 736-7401 or visit www iy

Claims Administrator Keenan & Associstes Ambulance o1l
Address. 2355 Crenshaw Blvd., #200 Fire Depanment a11
City, Stute, Zip Code  Torrance, CA 80501 Police 911
Phone Number: 310-212-0363 Huospital S
Camier/Sell nsured  Self Insured physician  Midway Industrial - 323-830-1331
Policy expitation date. June 30, 2016 1§ this policy has gxpired contact the labor commissioner (253} 620-6630

MPN Toll Free Number:  888-626-1737
MEN Wehsite:  Tlarborsys.com/keenanplus
MPN Effective Due  July 1, 2015
MPNs Address POB 54770, Irvine, CA 92618

And e WEK hinatangds oy ot cesseses w10tk ol i false noghers” consptisen cl s e St e 1ESOI0ED g son L puset los up s T sears, (Hsieotes Lide Socnon 187648
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Beverly Hills Unified School District Calendar
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